APPROVAL OF GOLLEGE UNITS FOR SALARY ADVANGEMENT

To request units for professional growth, submit this completed form to Human Resources.
Requests will be reviewed by the Superintendent.

APPROVAL OF COURSES PRIOR TO ENROLLMENT IS REQUIRED

(refer to the NCTA agreement for more information regarding college units for advancement on
the certificated salary schedule).

Upon completion of the course, submit OFFICIAL transcripts to Human Resources.

Coursework must be compleifed by June 30" o apply o The following school year.

Salary advancement credit WILL NOT be granted for coursework paid for by the District.

Employee Name: Date:
College / University: SEMESTER Units:
Course Title: Course #

Brief Course Description:

This request is valid for ONE year.
/1 the coursels) are not faken within that fime, request will need fo be resubmitted.

Employee Signature:

APPROVED:  YES NO

Superintendent’s Signature: Date:

Requestor Notified by: Date:




