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EMERGENCY PLAN
Every student, teacher, and school employee is to be familiar with his/her own School Emergency
Plan. Periodic drills are to be conducted. Please be familiar with the procedures which will be
followed in case of an emergency.
North County Joint Union School District
Members of the Governing Board
Ted Zanella

President

Renee Faught

Member

Cindy King

Member

Norma Nichols

Member

Frank O’Connell

Member

School District Superintendent/Principal
Jennifer Bernosky

PREFACE
The Administration of North County Joint Union School District has prepared this document as a
guide for use by all staff members in time of an emergency. This Emergency Preparedness Safety
Plan contains procedural information for expected responses by staff members to earthquakes, fires,
and the event of a terrorist threat or dangerous intruder on campus. Specific discussion includes:
1. Warning signals appropriate to each situation.
2. Action responses to each warning signal.
3. Staff assignments and responsibilities.

OBJECTIVES OF THIS PLAN
The objectives of this planning guide follow.
1. To provide a standardized emergency action plan that will assist school personnel to meet their
responsibilities to their students, fellow citizens, communities, and the state and federal
government in times of emergency.
2. To provide an action plan for meeting the need to address major natural and man-made disasters.
3. To provide a means of standardizing the necessary training in emergency procedures for school
personal through the development of a guide for ongoing in-service training.
4. To provide an emergency action guide that would include revised plans that were developed as
new information comes forth in the area of man-made disasters.

School Site Council and District Safety Committee
District Safety Committee meets bimonthly to review safety on campus and safety practices. The
committee is made up of administration, certificated staff, classified staff and confidential
management. Minutes of the safety meeting are provided to all staff members.
School Site Council meetings take place 5 times during the school year. The SSC is made up of 5
staff members and 5 parents. The Safety Plan and safety on the campus is discussed and this plan is
reviewed annually.

North County Joint Union School District
500 Spring Grove Road
Hollister, CA 95023
(831) 637-5574

Emergency Preparedness Safety Plans for the
North County Joint Union School District
To:
From:

All Parents and Guardians
Jennifer Bernosky, Superintendent/Principal

Under some circumstances, school cannot open due to loss of utilities (water, heat,
electricity), severe weather, or dangerous road conditions. If this happens, the District
will contact the radio and television stations listed below. They will broadcast spot
announcements as often as possible. When there is threatening weather such as
freezing rain, snow, or strong winds, you are asked to listen for public service
announcements regarding our schools, beginning about 6:30 a.m. Please assume that if
no public announcement is made by 7:30 a.m., school will be open. You may also call
the school, which will have a voicemail announcement when closed:
Spring Grove School - (831) 637-3745
The Superintendent/Principal will notify the stations listed below by 6:30 a.m. in
the event that our school cannot open.
It is important for you to be aware that our district has evacuation and emergency
plans in case of disaster. Due to the unpredictability of the varied types of potential
disasters that can occur, it is difficult to give specific details of each emergency plan.
However, it is important for you to be aware of several important points:
1.

In the event of a disaster, students will remain at school. School personnel
will remain to look after the safety of your student. The District plans to
notify parents through local radio and television stations, or through other
means that may be at our disposal, when it is safe to pick up the students.
Please be aware that students will be released by staff only to parents,
guardians, or parent designee.

2.

For the above reason, the District strongly urges parents to have a batteryoperated radio available since, in some disasters, electricity may be off and
telephone communications will be limited or impossible.

3.

We advise that each family develop an emergency plan at home so that all
family members know emergency contacts, where to meet, etc.

4.

Make it a priority to update your Emergency Cards at school. Make sure
that we have at least one (1) local emergency contact and add anyone
you might possibly want to pick up your child in case of emergency or
disaster.

Local radio and television stations the District will use to provide parents and
guardians with up to date information:
KUSP FM 88.9 (public radio) (831) 476-2800
KCBS AM 74 (all news radio) (415) 765-4074
KGO AM 810 (radio)
(415) 954-8142
KION, Channel 5 or 46 (TV) (831) 422-3500
KSBW, Channel 7 or 8 (TV) (831) 422-8206
KCBA, Channel 35 (TV)
(831) 642-4400
KFOX FM 98.5 (radio)
(877) 410-5369

www.kionrightnow.com
www.ksbw.com
www.kcba.com
www.kfox.com

OTHER NUMBERS YOU MAY WISH TO HAVE ON FILE:
American Red Cross
Emergency Medical Services
Hollister Fire Station
PG&E – Local Information
Sheriff’s Dispatcher (San Benito)
Hollister Police Department
SB County Office of Emergency Services

(831) 636-2100 (Designated Site)
(831) 636-4066
(831) 637-4475
(800) 743-5000
(831) 636-4080
(831) 636-4430
(831) 637-4168 (Designated Site)

CHAIN OF RESPONSIBILITY
Should the Superintendent/Principal be unavailable in an emergency situation, the following
positions are authorized in order to serve as designee:
1. Director of Student Services, Curriculum and Instruction or Designee
a. Board President will be notified. Clerk if necessary, or other member.
b. County Superintendent of Schools will be put on standby to provide any needed
support.
2. Manager, Fiscal Services
a. Board President will be notified. Clerk if necessary, or other member.
b. County Superintendent of Schools will be asked to provide needed support and will
assign credentialed personnel to serve in acting capacity as needed. In the case of
extreme emergency, this includes the external support authorized through the authority
of the County Superintendent of Schools. The County Superintendent will be advised
of Incident Command designation and work through the Santa Clara and San Benito
County Offices of Emergency Services to expedite support as needed.
3. The District Coordinator, Special Education/District Administrative Psychologist
a. Board President will be notified. Clerk if necessary, or other member.
b. County Superintendent of Schools will be asked to provide needed support and will
assign credentialed personnel to serve in acting capacity as needed. In the case of
extreme emergency, this includes the external support authorized through the authority
of the County Superintendent of Schools. The County Superintendent will be advised
of Incident Command designation and work through the San Benito and Santa Clara
County Offices of Emergency Services to expedite support as needed.

EMPLOYEE RESPONSIBILITY
The responsibility to providing maximum safety for the pupils and employees of a school district
required serious attention to the development of rules and regulations. These regulations will serve
as policy statements and guidelines. It is the legal and moral responsibility of every employee of the
North County Joint Union School District, as Employee of the State of California, to read this plan
and become thoroughly familiar with all procedures set forth.
The following excerpts from the Government Code and the Education Code affect all staff members
of the North County Joint Union School District.
All public employees are hereby declared to be disaster workers subject to such disaster
service activities as may be assigned to them by their superiors or by law.
(Government Code, Chapter 8, Division 4 of Title I, Section 3100.)
No school district employee shall be held personally liable for civil damages on account of
personal injury to or death of any person resulting from civil defense and fire drills.
(Education Code, Section 32200.)

ASSIGNMENT OF DUTIES
Every staff member has a responsibility for performing certain duties in times of an emergency.
Assignments are as follows:
Superintendent/Principal:
The Superintendent/Principal or his/her designated representative will assume overall direction of the
emergency procedures. He/she will do the following:
A. Direct the evacuation of the buildings using fire signals and other procedures as required in the
event of fire, threat of explosion, or following the occurrence of earthquake tremors.
B. Arrange for the physical transfer of students when students' safety is threatened by flood
approaching fire or other such peril.
C. Issue orders to teachers to move students to designated areas of safety within the school, when
such action is deemed necessary.
Teachers:
Each teacher will be responsible for the direct supervision of his/her students. Each teacher will do
the following:
A. Give the TAKE COVER command during an earthquake.
B. Direct the evacuation of the students to designated areas.
C. Take roll when the class regroups at the designated assembly areas.
D. Report to the principal or designee the names of any students who are missing.
E.

Alert trained staff to administer first aid as needed.

Fiscal Services/Maintenance Department:
Fiscal Services/Maintenance personnel and their assistants will be responsible for the use of
emergency equipment, the handling of supplies, and the safe use of available utilities. They will do
the following:
A. Control main shut-off valves for gas, water, and electricity and take preventative measures
to minimize hazards that may result from broken or down lines.
B. Disburse emergency equipment as needed.

C. Direct and assist in rescue operations, as needed.
D. Direct and assist in fire-fighting activities until regular fire-fighting personnel take over.
E. Direct and control traffic.
F. Survey the school plant and report damage to the principal or designee.
G. Take steps necessary to conserve usable water supplies.
H. Survey data network and communication systems.
Principal's Secretary:
The principal's secretary will assist the principal as needed. She will provide for the security of
essential school records and documents and perform duties of emergency preparedness as necessary.
District Office Staff:
The District Office support staff will monitor telephones, monitor radio emergency broadcasts, and
act as messengers and carriers when directed.
Other Staff:
Other staff members evacuate to the closest safe area or command center area. Stand by for orders
from an administrator.

EMERGENCY ACTION PLAN
In the threat of disaster, as in the disaster itself, mass panic will become one of the greatest dangers to
students. Staff members are reminded that in a time of stress, students will look for leadership from
those who are normally in an authoritative position. It is therefore the responsibility of adults to
remain calm, size up the situation, and take action based on known facts. As an example, the teacher
who has made the decision to evacuate an immediate area with his/her students must also remember
to keep a register of pupils with him/her during this procedure. This is necessary in order to account
for all pupils once the group reaches a place of safety. Additionally, knowing where a classroom first
aid kit is located, and the ability to easily access it, is also important. This detail may prove to be
critically important as the emergency situation continues to evolve. With both of these evacuation
details, the employee's ability to remain calm and focused is important.
At least once each semester, staff and students practice emergency procedure drills to reinforce
appropriate actions and responses. Unfortunately, no one can accurately predict the future and these
practices are therefore very general in their approach. Because of this, each staff member must: (a)
take the responsibility to read this plan, (b) digest the basic text in order to know how to understand
it, and (c) survey his/her work station to determine how this plan may dictate modification within this
environment to be most effective.
A well-prepared and tested plan for prompt and positive action minimizes injuries and loss of life in a
major disaster. The following are plans for specific situations that may pose the greatest threats to
students and staff of North County Joint Union School District.

MANDATED POLICIES AND PROCEDURES
The School Safety Planning Committee has reviewed the site safety plan and made necessary updates
and revision. The safety plan must include the following components: (Ed Code 35294.2)
❏ Child abuse reporting consistent with Penal Code 11164.
❏ Policies pursuant to Educational Code 48915 and other school-designated serious acts
which would lead to suspension, expulsion or mandatory expulsion recommendations.
❏ Procedures to notify teachers and counselors (amended Welfare and Institutions Code 827)
of dangerous students pursuant to Education Code 49079.
❏ A sexual harassment policy pursuant to Education Code 212.6
❏ Procedures for safe entrance and exit of students, parents/guardians and employees to and
from the school
❏ The rules and procedures on school discipline adopted pursuant to Education Code 35291
and 35291.5 (5411-discipline) in order to create a safe and orderly environment conducive to
learning at school.
❏ If the school has adopted a dress code prohibiting students from wearing “gang related
apparel,” the provisions of that dress code.
❏ Routine and Emergency Disaster Procedures that include:
• Emergency and Disaster Preparedness Plan
• Fire Drills
• Bomb Threats
• Earthquake Emergency Procedure System
• Transportation Safety and Emergencies
Fire Department inspection annually.
Safety inspection annually.
Self inspection by annually.
As the team reviews the following mandated components, critical questions to review include:
• What is the policy or procedure?
• How are staff, students and/or parents notified that this policy exists?
• How are staff, students and/or parents notified relative to a specific incident?
• What staff/student training(s) have been completed?
• What additional trainings are needed?

North County Jt Un SD
Board Policy
Child Abuse Prevention And Reporting
BP 5141.4
Students

Child Abuse Prevention
The Board of Trustees recognizes the district's responsibility to educate students about the dangers of
child abuse so that they will acquire the skills and techniques needed to identify unsafe situations and
to react appropriately and promptly.
The district's instructional program shall include age-appropriate and culturally sensitive child abuse
prevention curriculum. This curriculum shall explain students' right to live free of abuse, inform
them of available support resources, and teach them how to obtain help and disclose incidents of
abuse. The curriculum also shall include training in self-protection techniques.
(cf. 6143 - Courses of Study)
The Superintendent or designee shall seek to incorporate community resources into the district's child
abuse prevention programs. To the extent feasible, the Superintendent or designee shall use these
community resources to provide parents/guardians with instruction in parenting skills and child abuse
prevention.
(cf. 1020 - Youth Services)
Child Abuse Reporting
The Board recognizes that child abuse has severe consequences and that the district has a
responsibility to protect students by facilitating the prompt reporting of known and suspected
incidents of child abuse. The Superintendent or designee shall establish procedures for the
identification and reporting of such incidents in accordance with law.
(cf. 0450 - Comprehensive Safety Plan)
Employees who are mandated reporters, as defined by law and administrative regulation, are
obligated to report all known or suspected incidents of child abuse and neglect. Mandated reporters
shall not investigate any suspected incidents but rather shall cooperate with agencies responsible for
investigating and prosecuting cases of child abuse and neglect.

The Superintendent or designee shall provide training regarding the reporting duties of mandated
reporters.
In the event that training is not provided to mandated reporters, the Superintendent or designee shall
report to the California Department of Education the reasons that such training is not provided. (Penal
Code 11165.7)

Legal Reference:
EDUCATION CODE
32280-32288 Comprehensive school safety plans
33308.1 Guidelines on procedure for filing child abuse complaints
44690-44691 Staff development in the detection of child abuse and neglect
44807 Duty concerning conduct of students
48906 Notification when student released to peace officer
48987 Dissemination of reporting guidelines to parents
49001 Prohibition of corporal punishment
51220.5 Parenting skills education
PENAL CODE
152.3 Duty to report murder, rape, or lewd or lascivious act
273a Willful cruelty or unjustifiable punishment of child; endangering life or health
288 Definition of lewd or lascivious act requiring reporting
11164-11174.4 Child Abuse and Neglect Reporting Act
WELFARE AND INSTITUTIONS CODE
15630-15637 Dependent adult abuse reporting
CODE OF REGULATIONS, TITLE 5
4650 Filing complaints with CDE, special education students
Management Resources:
CDE LEGAL ADVISORIES
0514.93 Guidelines for parents to report suspected child abuse
WEB SITES
California Attorney General's Office, Crime and Violence Prevention Center: http://safestate.org
California Department of Education, Safe Schools: http://www.cde.ca.gov/ls/ss
California Department of Social Services, Children and Family Services Division:
http://www.childsworld.ca.gov
U.S. Department of Health and Human Services, National Clearinghouse on Child Abuse and
Neglect Information: http://nccanch.acf.hhs.gov

Policy NORTH COUNTY JOINT UNION SCHOOL DISTRICT
adopted: June 25, 2014
Hollister, California

North County Jt Un SD
Administrative Regulation
Child Abuse Prevention And Reporting
AR 5141.4
Students

Definitions
Child abuse or neglect includes the following: (Penal Code 11165.5, 11165.6)
1.
A physical injury or death inflicted by other than accidental means on a child by another
person
2.
Sexual abuse of a child, including sexual assault or sexual exploitation, as defined in Penal
Code 11165.1
3.

Neglect of a child as defined in Penal Code 11165.2

4.
Willful harming or injuring of a child or the endangering of the person or health of a child as
defined in Penal Code 11165.3
5.

Unlawful corporal punishment or injury as defined in Penal Code 11165.4

Child abuse or neglect does not include:
1.

A mutual affray between minors (Penal Code 11165.6)

2.
An injury caused by reasonable and necessary force used by a peace officer acting within the
course and scope of his/her employment (Penal Code 11165.6)
(cf. 3515.3 - District Police/Security Department)
3.
An injury resulting from the exercise by a teacher, vice principal, principal, or other
certificated employee of the same degree of physical control over a student that a parent/guardian
would be privileged to exercise, not exceeding the amount of physical control reasonably necessary
to maintain order, protect property, protect the health and safety of students, or maintain proper and
appropriate conditions conducive to learning (Education Code 44807)
4.
An injury caused by a school employee's use of force that is reasonable and necessary to quell
a disturbance threatening physical injury to persons or damage to property, to protect himself/herself,

or to obtain weapons or other dangerous objects within the control of the student (Education Code
49001)
(cf. 5144 - Discipline)
5.
Physical pain or discomfort caused by athletic competition or other such recreational activity
voluntarily engaged in by the student (Education Code 49001)
Mandated reporters include, but are not limited to, teachers; instructional aides; teacher's aides or
assistants; classified employees; certificated pupil personnel employees;
administrative officers or supervisors of child attendance; administrators and employees of a licensed
day care facility; Head Start teachers; district police or security officers; licensed nurses or health
care providers; and administrators, presenters, and counselors of a child abuse prevention program.
(Penal Code 11165.7)
Reasonable suspicion means that it is objectively reasonable for a person to entertain a suspicion,
based upon facts that could cause a reasonable person in a like position, drawing when appropriate on
his/her training and experience, to suspect child abuse or neglect. However, reasonable suspicion
does not require certainty that child abuse or neglect has occurred nor does it require a specific
medical indication of child abuse or neglect. (Penal Code 11166)
Reportable Offenses
A mandated reporter shall make a report using the procedures provided below whenever, in his/her
professional capacity or within the scope of his/her employment, he/she has knowledge of or
observes a child whom the mandated reporter knows or reasonably suspects has been the victim of
child abuse or neglect. (Penal Code 11166)
Any mandated reporter who has knowledge of or who reasonably suspects that a child is suffering
serious emotional damage or is at a substantial risk of suffering serious emotional damage, based on
evidence of severe anxiety, depression, withdrawal, or untoward aggressive behavior toward self or
others, may make a report to the appropriate agency. (Penal Code 11166.05, 11167)
Any district employee who reasonably believes that he/she has observed the commission of a murder,
rape, or lewd or lascivious act by use of force, violence, duress, menace, or fear of immediate and
unlawful bodily injury against a victim who is a child under age 14 shall notify a peace officer.
(Penal Code 152.3, 288)
Responsibility for Reporting
The reporting duties of mandated reporters are individual and cannot be delegated to another person.
(Penal Code 11166)
When two or more mandated reporters jointly have knowledge of a known or suspected instance of
child abuse or neglect, the report may be made by a member of the team selected by mutual

agreement and a single report may be made and signed by the selected member of the reporting team.
Any member who has knowledge that the member designated to report has failed to do so shall
thereafter make the report. (Penal Code 11166)
No supervisor or administrator shall impede or inhibit a mandated reporter from making a report.
(Penal Code 11166)
Any person not identified as a mandated reporter who has knowledge of or observes a child whom
he/she knows or reasonably suspects has been a victim of child abuse or neglect may report the
known or suspected instance of child abuse or neglect to the appropriate agency. (Penal Code 11166)
Reporting Procedures
1.

Initial Telephone Report

Immediately or as soon as practicable after knowing or observing suspected child abuse or neglect, a
mandated reporter shall make an initial report by telephone to any police department (excluding a
school district police/security department), sheriff's department, county probation department if
designated by the county to receive such reports, or county welfare department. (Penal Code
11165.9, 11166)
San Benito County CWS Agency
1111 San Felipe Road, Suite 206
Hollister, CA 95023
831-636-4190 days
831-636-4330 nights
When the initial telephone report is made, the mandated reporter shall note the name of the official
contacted, the date and time contacted, and any instructions or advice received.
2.

Written Report

Within 36 hours of knowing or observing the information concerning the incident, the mandated
reporter shall then prepare and either send, fax, or electronically submit to the appropriate agency a
written follow-up report, which includes a completed Department of Justice form (SS 8572). (Penal
Code 11166, 11168)
The Department of Justice form may be obtained from the district office or other appropriate
agencies, such as the county probation or welfare department or the police or sheriff's department.
Reports of suspected child abuse or neglect shall include, if known: (Penal Code 11167)
a.
The name, business address, and telephone number of the person making the report and the
capacity that makes the person a mandated reporter
b.

The child's name and address, present location, and, where applicable, school, grade, and

class
c.

The names, addresses, and telephone numbers of the child's parents/guardians

d.
The name, address, telephone number, and other relevant personal information about the
person who might have abused or neglected the child
e.
The information that gave rise to the reasonable suspicion of child abuse or neglect and the
source(s) of that information
The mandated reporter shall make a report even if some of this information is not known or is
uncertain to him/her. (Penal Code 11167)
The mandated reporter may give to an investigator from an agency investigating the case,
including a licensing agency, any information relevant to an incident of child abuse or neglect or to a
report made for serious emotional damage pursuant to Penal Code 11166.05. (Penal Code 11167)
3.

Internal Reporting

The mandated reporter shall not be required to disclose his/her identity to his/her supervisor or the
Superintendent or designee. (Penal Code 11166)
However, employees reporting child abuse or neglect to an appropriate agency are encouraged, but
not required, to notify the Superintendent or designee as soon as possible after the initial telephone
report to the appropriate agency.
The Superintendent or designee so notified shall provide the mandated reporter with any
assistance necessary to ensure that reporting procedures are carried out in accordance with law, Board
policy, and administrative regulation. At the mandated reporter's request, the Superintendent or
designee may assist in completing and filing the necessary forms.
Reporting the information to an employer, or the Superintendent, supervisor, school
counselor, co-worker, or other person shall not be a substitute for making a mandated report to the
appropriate agency. (Penal Code 11166)
Training
Training of mandated reporters shall include identification and mandated reporting of child abuse and
neglect. (Penal Code 11165.7)
Training shall also include guidance in the appropriate discipline of students, physical contact with
students, and maintenance of ethical relationships with students to avoid actions that may be
misinterpreted as child abuse.
(cf. 4119.21/4219.21/4319.21 - Professional Standards)
(cf. 4131 - Staff Development)

(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)
(cf. 5145.7 - Sexual Harassment)
Victim Interviews by Social Services
Whenever a representative from the Department of Social Services or another government agency
investigating suspected child abuse or neglect deems it necessary, a suspected victim may be
interviewed during school hours, on school premises, concerning a report of suspected child abuse or
neglect that occurred within the child's home or out-of-home care facility. The child shall be given
the choice of being interviewed in private or in the presence of any adult school employee or
volunteer aide selected by the child. (Penal Code 11174.3)
A staff member or volunteer aide selected by a child may decline to be present at the interview. If the
selected person accepts, the principal or designee shall inform him/her of the following requirements:
(Penal Code 11174.3)
1.
The purpose of the selected person's presence at the interview is to lend support to the child
and enable him/her to be as comfortable as possible.
2.

The selected person shall not participate in the interview.

3.

The selected person shall not discuss the facts or circumstances of the case with the child.

4.
The selected person is subject to the confidentiality requirements of the Child Abuse and
Neglect Reporting Act, a violation of which is punishable as specified in Penal Code 11167.5.
If a staff member agrees to be present, the interview shall be held at a time during school hours when
it does not involve an expense to the school. (Penal Code 11174.3)
Release of Child to Peace Officer
When a child is released to a peace officer and taken into custody as a victim of suspected child abuse
or neglect, the Superintendent or designee shall not notify the parent/guardian, but rather shall
provide the peace officer with the address and telephone number of the
child's parent/guardian. It is the responsibility of the peace officer or agent to notify the
parent/guardian of the situation. (Education Code 48906)
(cf. 5145.11 - Questioning and Apprehension by Law Enforcement)
Parent/Guardian Complaints
Upon request, the Superintendent or designee shall provide parents/guardians with a copy of this
administrative regulation which contains procedures for reporting suspected child abuse occurring at
the school to appropriate agencies. For parents/guardians whose primary language is not English,

such procedures shall be in their primary language and, when communicating orally regarding those
procedures, an interpreter shall be provided.
To file a complaint against a district employee or other person suspected of child abuse or neglect at
the school, parents/guardians may file a report by telephone, in person, or in writing with any
appropriate agency identified above under "Reporting Procedures." If a parent/guardian makes a
complaint about an employee to any other employee, the employee receiving the information shall
notify the parent/guardian of procedures for filing a complaint with the appropriate agency. The
employee also is obligated pursuant to Penal Code 11166 to file a report himself/herself using the
procedures described above for mandated reporters.
(cf. 1312.1 - Complaints Concerning District Employees)
In addition, if the child is enrolled in special education, a separate complaint may be filed with the
California Department of Education pursuant to 5 CCR 4650.
(cf. 1312.3 - Uniform Complaint Procedures)
Notifications
The Superintendent or designee shall provide to all new employees who are mandated reporters a
statement that informs them of their status as mandated reporters, their reporting obligations under
Penal Code 11166, and their confidentiality rights under Penal Code 11167. The district also shall
provide these new employees with a copy of Penal Code 11165.7, 11166, and 11167. (Penal Code
11165.7, 11166.5)
Before beginning employment, any person who will be a mandated reporter by virtue of his/her
position shall sign a statement indicating that he/she has knowledge of the reporting obligations under
Penal Code 11166 and will comply with those provisions. The signed statement shall be retained by
the Superintendent or designee. (Penal Code 11166.5)
(cf. 4112.9/4212.9/4312.9 - Employee Notifications)
Employees who work with dependent adults shall be notified of legal responsibilities and reporting
procedures pursuant to Welfare and Institutions Code 15630-15637.
The Superintendent or designee also shall notify all employees that:
1.
A mandated reporter who reports a known or suspected instance of child abuse or neglect
shall not be held civilly or criminally liable for making a report and this immunity shall apply even if
the mandated reporter acquired the knowledge or reasonable suspicion of child abuse or neglect
outside of his/her professional capacity or outside the scope of his/her employment. Any other person
making a report shall not incur civil or criminal liability unless it can be proven that he/she
knowingly made a false report or made a report with reckless disregard of the truth or falsity of the
report. (Penal Code 11172)

2.
If a mandated reporter fails to report an incident of known or reasonably suspected child
abuse or neglect, he/she may be guilty of a crime punishable by a fine and/or imprisonment. (Penal
Code 11166)
3.
No employee shall be subject to any sanction by the district for making a report. (Penal Code
11166)

Regulation
NORTH COUNTY JOINT UNION SCHOOL DISTRICT
approved: June 25, 2014
Hollister, California

North County Jt Un SD
Board Policy
Employee Security
BP 4158
Personnel

The Board of Trustees desires to provide a safe and orderly work environment for all employees. As
part of the district's comprehensive safety plan, the Superintendent or designee shall develop
strategies for protecting employees from potentially dangerous persons and situations and for
providing them with necessary assistance and support when emergency situations occur.
(cf. 0450 - Comprehensive Safety Plan)
(cf. 3515 - Campus Security)
(cf. 5131.4 - Student Disturbances)
Any employee against whom violence or any threat of violence has been directed in the workplace
shall notify the Superintendent or designee immediately. The Superintendent or designee shall
initiate legal and security measures to protect the employee and others in the workplace. In addition,
the Superintendent or designee may initiate legal proceedings against any individual to recover
damages for injury caused by the willful misconduct of that individual to the person or property of an
employee or another person on district premises.
(cf. 3320 - Claims and Actions Against the District)
(cf. 3515.4 - Recovery for Property Loss or Damage)
The Superintendent or designee shall ensure that employees are trained in crisis prevention and
intervention techniques in order to protect themselves and students. Staff development may include
training in classroom management, effective communication techniques, and crisis resolution.
(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)
The Superintendent or designee also shall ensure that employees are informed, in accordance with
law, of crimes and offenses committed by students who may pose a danger in the classroom.
The Superintendent or designee may make available at appropriate locations, including, but not
limited to, district and school offices, gyms, and classrooms, communication devices that would
enable two-way communication with law enforcement and others when emergencies occur.

(cf. 5141 - Health Care and Emergencies)
Reporting of Injurious Objects
The Board requires employees to take immediate action upon being made aware that any person is in
possession of an unauthorized injurious object on school grounds or at a school-related or schoolsponsored activity. The employee shall use his/her own judgment as to the potential danger involved
and, based upon this analysis, shall do one of the following:
1.

Confiscate the object and deliver it to the principal immediately

2.

Immediately notify the principal, who shall take appropriate action

3.

Immediately call 911 and the principal

(cf. 5131.7 - Weapons and Dangerous Instruments)
(cf. 5144 - Discipline)
(cf. 5144.1 - Suspension and Expulsion/Due Process)
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
When informing the principal about the possession or seizure of a weapon or dangerous device, the
employee shall report the name(s) of persons involved, witnesses, location, and the circumstances of
any seizure.

Legal Reference:
EDUCATION CODE
32210-32212 Willful disturbance, public schools or meetings
32225-32226 Communication devices
35208 Liability insurance
35213 Reimbursement for loss, destruction or damage of school property
44014 Report of assault by pupil against school employee
44807 Duty concerning conduct of students
48201 Transfer of student records
48900-48926 Suspension or expulsion
49079 Notification to teacher; student who has engaged in acts re: grounds suspension or expulsion
49330-49335 Injurious objects
CIVIL CODE
51.7 Freedom from violence or intimidation
CODE OF CIVIL PROCEDURE
527.8 Workplace violence safety
GOVERNMENT CODE
995-996.4 Defense of public employees
3543.2 Scope of representation
PENAL CODE

71 Threatening public officers and employees and school officials
240-246.3 Assault and battery, including:
241.3 Assault against school bus drivers
241.6 Assault on school employee includes board member
243.3 Battery against school bus drivers
243.6 Battery against school employee includes board member
245.5 Assault with deadly weapon; school employee includes board member
290 Registration of sex offenders
601 Trespass by person making credible threat
626-626.11 School crimes
646.9 Stalking
12403.7 Weapons approved for self defense
WELFARE AND INSTITUTIONS CODE
827 Juvenile court proceedings; reports; confidentiality
828.1 District police or security department, disclosure of juvenile records
COURT DECISIONS
City of San Jose v. William Garbett, (2010) 190 Cal. App. 4th 526
Management Resources:
WEB SITES
CSBA: http://www.csba.org
California Department of Education, Safe Schools and Violence Prevention Office:
http://www.cde.ca.gov/ls/ss
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An employee may use reasonable and necessary force for his/her self-defense, defense of another
person, or protection of property; to quell a disturbance threatening physical injury to others; or to
obtain possession of weapons or other dangerous objects within the control of a student. (Education
Code 44807, 49001)
(cf. 5131.7 - Weapons and Dangerous Instruments)
(cf. 5144 - Discipline)
Employees shall promptly report to the principal or other immediate supervisor any attack, assault, or
physical threat made against them by a student.
Both the employee and the principal or other immediate supervisor shall promptly report such
instances to the appropriate local law enforcement agency. (Education Code 44014)
In addition, employees shall promptly report to the principal or supervisor, and may report to law
enforcement, any attack, assault, or threat made against them on school grounds by any other
individual.
(cf. 3515.2 - Disruptions)
Reports of attack, assault, or threat shall be forwarded immediately to the Superintendent or designee.
(cf. 3320 - Claims and Actions Against the District)
(cf. 3515.4 - Recovery for Property Loss or Damage)
(cf. 3530 - Risk Management/Insurance)
Notice Regarding Student Offenses Committed While Under School Jurisdiction
The Superintendent or designee shall inform the teacher(s) of each student who has engaged in, or is
reasonably suspected of, any act during the previous three school years which could constitute
grounds for suspension or expulsion under Education Code 48900, with the exception of the
possession or use of tobacco products, or Education Code 48900.2, 48900.3, 48900.4, or 48900.7.
This information shall be based upon district records maintained in the ordinary course of business or
records received from a law enforcement agency. (Education Code 49079)

(cf. 5125 - Student Records)
(cf. 5144.1 - Suspension and Expulsion/Due Process)
Upon receiving a transfer student's record regarding acts committed by the student that resulted in
his/her suspension or expulsion, the Superintendent or designee shall inform the student's teacher(s)
that the student was suspended or expelled from his/her former district and of the act that resulted in
the suspension or expulsion. (Education Code 48201)
Information received by teacher(s) shall be received in confidence for the limited purpose for which it
was provided and shall not be further disseminated by the teacher. (Education Code 49079)
Notice Regarding Student Offenses Committed While Outside School Jurisdiction
When informed by the court that a minor student has been found by a court to have committed any
felony or any misdemeanor involving curfew, gambling, alcohol, drugs, tobacco products, carrying of
weapons, a sex offense listed in Penal Code 290, assault or battery, larceny, vandalism, or graffiti, the
Superintendent or designee shall so inform the school principal. (Welfare and Institutions Code 827)
The principal shall disseminate this information to any teacher or administrator he/she thinks may
need the information so as to work with the student appropriately, avoid being needlessly vulnerable,
or protect others from vulnerability. (Welfare and Institutions Code 827)
Any court-initiated information that a teacher or administrator receives shall be kept confidential and
used only to rehabilitate the student and protect other students and staff. The information shall be
further disseminated only when communication with the student, parent/guardian, law enforcement
staff, and probation officer is necessary to rehabilitate the student or to protect students and staff.
(Welfare and Institutions Code 827)
When a student is removed from school as a result of his/her offense, the Superintendent shall hold
the court's information in a separate confidential file until the student is returned to the district. If the
student is returned to a different district, the Superintendent shall transmit the information provided
by the student's parole or probation officer to the superintendent of the new district of attendance.
(Welfare and Institutions Code 827)
Any confidential file of court-initiated information shall be kept until the student becomes 18,
graduates from high school, or is released from juvenile court jurisdiction, whichever occurs first, and
shall then be destroyed. (Welfare and Institutions Code 827)
Procedures to Maintain Confidentiality of Student Offenses
In order to maintain confidentiality when providing information about student offenses to teachers of
classes/programs to which a student is assigned, the principal or designee shall send the staff member
a written notification that one of his/her students has committed an offense that requires his/her
review of a student's file in the school office. This notice shall not name or otherwise identify the
student. The staff member shall be asked to initial the notification and return it to the principal or

designee.
The staff member shall also initial the student's file when reviewing it in the school office. Once the
district has made a good faith effort to comply with the notification requirement of Education Code
49079 and Welfare and Institutions Code 827, an employee's failure to review the file constitutes
district compliance with the requirement to provide notice to the teacher.
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The Board of Trustees prohibits sexual harassment of district employees and job applicants. The
Board also prohibits retaliatory behavior or action against district employees or other persons who
complain, testify or otherwise participate in the complaint process established pursuant to this policy
and administrative regulation.
(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 4030 - Nondiscrimination in Employment)
The Superintendent or designee shall take all actions necessary to ensure the prevention,
investigation, and correction of sexual harassment, including but not limited to:
1.

Providing training to employees in accordance with law and administrative regulation

2.

Publicizing and disseminating the district's sexual harassment policy to staff

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)
3.

Ensuring prompt, thorough, and fair investigation of complaints

4.
Taking timely and appropriate corrective/remedial action(s), which may require interim
separation of the complainant and the alleged harasser and subsequent monitoring of developments
All complaints and allegations of sexual harassment shall be kept confidential to the extent necessary
to carry out the investigation or to take other subsequent necessary actions. (5 CCR 4964)
Any district employee or job applicant who feels that he/she has been sexually harassed or who has
knowledge of any incident of sexual harassment by or against another employee, a job applicant or a
student, shall immediately report the incident to his/her supervisor or the Superintendent.
A supervisor or other district administrator who receives a harassment complaint shall promptly
notify the Superintendent or designee.
Complaints of sexual harassment shall be filed in accordance with AR 4031 - Complaints Concerning
Discrimination in Employment. An employee may bypass his/her supervisor in filing a complaint

where the supervisor is the subject of the complaint.
(cf. 4031 - Complaints Concerning Discrimination in Employment)
Any district employee who engages or participates in sexual harassment or who aids, abets, incites,
compels, or coerces another to commit sexual harassment against a district employee, job applicant,
or student is in violation of this policy and is subject to disciplinary action, up to and including
dismissal.
(cf. 4117.4 - Dismissal)
(cf. 4118 - Suspension/Disciplinary Action)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

Legal Reference:
EDUCATION CODE
200-262.4 Prohibition of discrimination on the basis of sex
GOVERNMENT CODE
12900-12996 Fair Employment and Housing Act, especially:
12940 Prohibited discrimination
12950.1 Sexual harassment training
LABOR CODE
1101 Political activities of employees
1102.1 Discrimination: sexual orientation
CODE OF REGULATIONS, TITLE 2
7287.8 Retaliation
7288.0 Sexual harassment training and education
CODE OF REGULATIONS, TITLE 5
4900-4965 Nondiscrimination in elementary and secondary education programs receiving state
financial assistance
UNITED STATES CODE, TITLE 42
2000d-2000d-7 Title VI, Civil Rights Act of 1964
2000e-2000e-17 Title VII, Civil Rights Act of 1964, as amended
2000h-2-2000h-6 Title IX, 1972 Education Act Amendments
CODE OF FEDERAL REGULATIONS, TITLE 34
106.9 Dissemination of policy
COURT DECISIONS
Department of Health Services v. Superior Court of California, (2003) 31 Cal.4th 1026
Faragher v. City of Boca Raton, (1998) 118 S.Ct. 2275
Burlington Industries v. Ellreth, (1998) 118 S.Ct. 2257
Gebser v. Lago Vista Independent School District, (1998) 118 S.Ct. 1989
Oncale v. Sundowner Offshore Serv. Inc., (1998) 118 S.Ct. 998
Meritor Savings Bank, FSB v. Vinson et al., (1986) 447 U.S. 57
Management Resources:

OFFICE OF CIVIL RIGHTS AND NATIONAL ASSOCIATION OF ATTORNEYS GENERAL
Protecting Students from Harassment and Hate Crime, January, 1999
WEB SITES
California Department of Fair Employment and Housing: http://www.dfeh.ca.gov
Equal Employment Opportunity Commission: http://www.eeoc.gov
U.S. Department of Education, Office of Civil Rights: http://www.ed.gov/offices/OCR
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Definitions
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted
requests for sexual favors, or other unwanted verbal, visual, or physical conduct of a sexual nature
made against another person of the same or opposite sex in the work or educational setting when:
(Education Code 212.5; 5 CCR 4916)
1.
Submission to the conduct is made explicitly or implicitly a term or condition of the
individual's employment.
2.
Submission to or rejection of such conduct by the individual is used as the basis for an
employment decision affecting him/her.
3.
The conduct has the purpose or effect of having a negative impact upon the individual's work
or has the purpose or effect of creating an intimidating, hostile, or offensive work environment. The
conduct is sufficiently severe, persistent, pervasive, or objectively offensive so as to create a hostile
or abusive working environment or to limit the individual's ability to participate in or benefit from an
education program or activity.
4.
Submission to or rejection of the conduct by the other individual is used as the basis for any
decision affecting him/her regarding benefits, services, honors, programs, or activities available at or
through the district.
Other examples of actions that might constitute sexual harassment, whether committed by a
supervisor, a co-worker, or a non-employee, in the work or educational setting, include, but are not
limited to:
1.
Unwelcome verbal conduct such as sexual flirtations or propositions; graphic comments about
an individual's body; overly personal conversations or pressure for sexual activity; sexual jokes or
stories; unwelcome sexual slurs, epithets, threats, innuendoes, derogatory comments, sexually
degrading descriptions, or the spreading of sexual rumors

2.
Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually explicit
emails; displaying sexually suggestive objects
3.
Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or brushing the
body; touching an individual's body or clothes in a sexual way; cornering, blocking, leaning over, or
impeding normal movements
Prohibited sexual harassment may also include any act of retaliation against an individual who
reports a violation of the district's sexual harassment policy or who participates in the investigation of
a sexual harassment complaint.
Training
Every two years, the Superintendent or designee shall ensure that supervisory employees receive at
least two hours of classroom or other effective interactive training and education regarding sexual
harassment. All newly hired or promoted supervisory employees shall receive training within six
months of their assumption of the supervisory position. (Government Code 12950.1)
The district's training and education program for supervisory employees shall include information
and practical guidance regarding the federal and state laws on the prohibition against and the
prevention and correction of sexual harassment, and the remedies available to the victims of sexual
harassment in employment. The training shall also include all of the content specified in 2 CCR
7288.0 and practical examples aimed at instructing supervisors in the prevention of harassment,
discrimination, and retaliation. (Government Code 12950.1; 2 CCR 7288.0)
In addition, the Superintendent or designee shall ensure that all employees receive periodic training
regarding the district's sexual harassment policy, particularly the procedures for filing complaints and
employees' duty to use the district's complaint procedures.
Notifications
A copy of the Board policy and this administrative regulation shall: (Education Code 231.5)
1.
Be displayed in a prominent location in the main administrative building or other area of the
school where notices of district rules, regulations, procedures, and standards of conduct are posted
2.
Be provided to each faculty member, all members of the administrative staff, and all members
of the support staff at the beginning of the first quarter or semester of the school year or whenever a
new employee is hired
(cf. 4112.9/4212.9/4312.9 - Employee Notifications)
3.
Appear in any school publication that sets forth the school's or district's comprehensive rules,
regulations, procedures, and standards of conduct
All employees shall receive either a copy of information sheets prepared by the California

Department of Fair Employment and Housing (DFEH) or a copy of district information sheets that
contain, at a minimum, components on: (Government Code 12950)
1.

The illegality of sexual harassment

2.

The definition of sexual harassment under applicable state and federal law

3.

A description of sexual harassment, with examples

4.

The district's complaint process available to the employee

(cf. 4031 - Complaints Concerning Discrimination in Employment)
5.
The legal remedies and complaint process available through DFEH and the Equal
Employment Opportunity Commission (EEOC)
6.

Directions on how to contact DFEH and the EEOC

7.
The protection against retaliation provided by 2 CCR 7287.8 for opposing harassment
prohibited by law or for filing a complaint with or otherwise participating in an investigation,
proceeding, or hearing conducted by DFEH and the EEOC
In addition, the district shall post, in a prominent and accessible location, DFEH's poster on
discrimination in employment and the illegality of sexual harassment. (Government Code 12950)
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The Board of Trustees is committed to maintaining a safe school environment that is free from
harassment and discrimination. The Board prohibits sexual harassment of students at school or at
school-sponsored or school-related activities. The Board also prohibits retaliatory behavior or action
against any person who files a complaint, testifies, or otherwise participates in district complaint
processes.
(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 1312.3 - Uniform Complaint Procedures)
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)
(cf. 5131 - Conduct)
(cf. 5131.2 - Bullying)
(cf. 5137 - Positive School Climate)
(cf. 5145.3 - Nondiscrimination/Harassment)
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction)
Instruction/Information
The Superintendent or designee shall ensure that all district students receive age-appropriate
instruction and information on sexual harassment. Such instruction and information shall include:
1.
What acts and behavior constitute sexual harassment, including the fact that sexual
harassment could occur between people of the same sex and could involve sexual violence
2.

A clear message that students do not have to endure sexual harassment

3.
Encouragement to report observed instances of sexual harassment, even where the victim of
the harassment has not complained
4.
Information about the district's procedure for investigating complaints and the person(s) to
whom a report of sexual harassment should be made
5.
Information about the rights of students and parents/guardians to file a criminal complaint, as
applicable

Complaint Process
Any student who feels that he/she is being or has been sexually harassed on school grounds or at a
school-sponsored or school-related activity (e.g., by a visiting athlete or coach) shall immediately
contact his/her teacher or any other employee. An employee who receives such a complaint shall
report it in accordance with administrative regulation.
(cf. 1312.1 - Complaints Concerning District Employees)
(cf. 5141.4 - Child Abuse Prevention and Reporting)
The Superintendent or designee shall ensure that any complaints regarding sexual harassment are
immediately investigated in accordance with administrative regulation. When the Superintendent or
designee has determined that harassment has occurred, he/she shall take prompt, appropriate action to
end the harassment and to address its effects on the victim.
Disciplinary Actions
Any student who engages in sexual harassment or sexual violence at school or at a school-sponsored
or school-related activity is in violation of this policy and shall be subject to disciplinary action. For
students in grades 4-8, disciplinary action may include suspension and/or expulsion, provided that, in
imposing such discipline, the entire circumstances of the incident(s) shall be taken into account.
(cf. 5144.1 - Suspension and Expulsion/Due Process)
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
Confidentiality and Record-Keeping
All complaints and allegations of sexual harassment shall be kept confidential except as necessary to
carry out the investigation or take other subsequent necessary action. (5 CCR 4964)
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf. 5125 - Student Records)
The Superintendent or designee shall maintain a record of all reported cases of sexual harassment to
enable the district to monitor, address, and prevent repetitive harassing behavior in the school.

Legal Reference:
EDUCATION CODE
200-262.4 Prohibition of discrimination on the basis of sex
48900 Grounds for suspension or expulsion
48900.2 Additional grounds for suspension or expulsion; sexual harassment
48904 Liability of parent/guardian for willful student misconduct
48980 Notice at beginning of term

CIVIL CODE
51.9 Liability for sexual harassment; business, service and professional relationships
1714.1 Liability of parents/guardians for willful misconduct of minor
GOVERNMENT CODE
12950.1 Sexual harassment training
CODE OF REGULATIONS, TITLE 5
4600-4687 Uniform complaint procedures
4900-4965 Nondiscrimination in elementary and secondary education programs
UNITED STATES CODE, TITLE 20
1681-1688 Title IX, discrimination
UNITED STATES CODE, TITLE 42
1983 Civil action for deprivation of rights
2000d-2000d-7 Title VI, Civil Rights Act of 1964
2000e-2000e-17 Title VII, Civil Rights Act of 1964 as amended
CODE OF FEDERAL REGULATIONS, TITLE 34
106.1-106.71 Nondiscrimination on the basis of sex in education programs
COURT DECISIONS
Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567
Flores v. Morgan Hill Unified School District, (2003, 9th Cir.) 324 F.3d 1130
Reese v. Jefferson School District, (2001, 9th Cir.) 208 F.3d 736
Davis v. Monroe County Board of Education, (1999) 526 U.S. 629
Gebser v. Lago Vista Independent School District, (1998) 524 U.S. 274
Oona by Kate S. v. McCaffrey, (1998, 9th Cir.) 143 F.3d 473
Doe v. Petaluma City School District, (1995, 9th Cir.) 54 F.3d 1447
Management Resources:
CSBA PUBLICATIONS
Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011
Providing a Safe, Nondiscriminatory School Environment for All Students, Policy Brief, April 2010
OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Dear Colleague Letter: Sexual Violence, April 4, 2011
Sexual Harassment: It's Not Academic, September 2008
Revised Sexual Harassment Guidance, January 2001
WEB SITES
CSBA: http://www.csba.org
California Department of Education: http://www.cde.ca.gov
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr
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Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted
requests for sexual favors, or other unwanted verbal, visual, or physical conduct of a sexual nature
made against another person of the same or opposite sex in the educational setting, when made on the
basis of sex and under any of the following conditions: (Education Code 212.5; 5 CCR 4916)
1.
Submission to the conduct is explicitly or implicitly made a term or condition of a student's
academic status or progress.
2.
Submission to or rejection of the conduct by a student is used as the basis for academic
decisions affecting the student.
3.
The conduct has the purpose or effect of having a negative impact on the student's academic
performance or of creating an intimidating, hostile, or offensive educational environment.
4.
Submission to or rejection of the conduct by the student is used as the basis for any decision
affecting the student regarding benefits and services, honors, programs, or activities available at or
through any district program or activity.
(cf. 5131 - Conduct)
(cf. 5131.2 - Bullying)
(cf. 5137 - Positive School Climate)
(cf. 5145.3 - Nondiscrimination/Harassment)
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction)
Examples of types of conduct which are prohibited in the district and which may constitute sexual
harassment include, but are not limited to:
1.

Unwelcome leering, sexual flirtations, or propositions

2.
Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, or sexually
degrading descriptions
3.

Graphic verbal comments about an individual's body or overly personal conversation

4.

Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene
gestures, or computer-generated images of a sexual nature

5.

Spreading sexual rumors

6.

Teasing or sexual remarks about students enrolled in a predominantly single-sex class

7.

Massaging, grabbing, fondling, stroking, or brushing the body

8.

Touching an individual's body or clothes in a sexual way

9.
Impeding or blocking movements or any physical interference with school activities when
directed at an individual on the basis of sex
10.

Displaying sexually suggestive objects

11.

Sexual assault, sexual battery, or sexual coercion

School-Level Complaint Process/Grievance Procedure
Complaints of sexual harassment, or any behavior prohibited by the district's
Nondiscrimination/Harassment policy - BP 5145.3, shall be handled in accordance with the following
procedure:
1.
Notice and Receipt of Complaint: Any student who believes he/she has been subjected to
sexual harassment or who has witnessed sexual harassment may file a complaint with any school
employee. Within 24 hours of receiving a complaint, the school employee shall report it to the district
Coordinator for Nondiscrimination/Superintendent. In addition, any school employee who observes
any incident of sexual harassment involving a student shall, within 24 hours, report this observation
to the Coordinator/Superintendent, whether or not the victim files a complaint.
In any case of sexual harassment involving the Coordinator/Superintendent to whom the complaint
would ordinarily be made, the employee who receives the student's report or who observes the
incident shall instead report to the Board of Trustees.
2.
Initiation of Investigation: The Coordinator/Superintendent shall initiate an impartial
investigation of an allegation of sexual harassment within five school days of receiving notice of the
harassing behavior, regardless of whether a formal complaint has been filed. The district shall be
considered to have "notice" of the need for an investigation upon receipt of information from a
student who believes he/she has been subjected to harassment, the student's parent/guardian, an
employee who received a complaint from a student, or any employee or student who witnessed the
behavior.
If the Coordinator/Superintendent receives an anonymous complaint or media report about
alleged sexual harassment, he/she shall determine whether it is reasonable to pursue an investigation
considering the specificity and reliability of the information, the seriousness of the alleged incident,

and whether any individuals can be identified who were subjected to the alleged harassment.
3.
Initial Interview with Student: When a student or parent/guardian has complained or provided
information about sexual harassment, the Coordinator/Superintendent shall describe the district's
grievance procedure and discuss what actions are being sought by the student in response to the
complaint. The student who is complaining shall have an opportunity to describe the incident,
identify witnesses who may have relevant information, provide other evidence of the harassment, and
put his/her complaint in writing. If the student requests confidentiality, he/she shall be informed that
such a request may limit the district's ability to investigate.
4.
Investigation Process: The Coordinator/Superintendent shall keep the complaint and
allegation confidential, except as necessary to carry out the investigation or take other subsequent
necessary action. (5 CCR 4964)
The Coordinator/Superintendent shall interview individuals who are relevant to the
investigation, including, but not limited to, the student who is complaining, the person accused of
harassment, anyone who witnessed the reported harassment, and anyone mentioned as having
relevant information. The Coordinator/Superintendent may take other steps such as reviewing any
records, notes, or statements related to the harassment or visiting the location where the harassment is
alleged to have taken place.
When necessary to carry out his/her investigation or to protect student safety, the
Coordinator/Superintendent also may discuss the complaint with the parent/guardian of the student
who complained, the parent/guardian of the alleged harasser if the alleged harasser is a student, a
teacher or staff member whose knowledge of the students involved may help in determining who is
telling the truth, law enforcement and/or child protective services, and district legal counsel or the
district's risk manager.
(cf. 5141.4 - Child Abuse Prevention and Reporting)
5.
Interim Measures: The Coordinator/Superintendent shall determine whether interim measures
are necessary during and pending the results of the investigation, such as placing students in separate
classes or transferring a student to a class taught by a different teacher.
6.
Optional Mediation: In cases of student-on-student harassment, when the student who
complained and the alleged harasser so agree, the Coordinator/Superintendent may arrange for them
to resolve the complaint informally with the help of a counselor, teacher, administrator, or trained
mediator. The student who complained shall never be asked to work out the problem directly with
the accused person unless such help is provided and both parties agree, and he/she shall be advised of
the right to end the informal process at any time.
(cf. 5138 - Conflict Resolution)
7.
Factors in Reaching a Determination: In reaching a decision about the complaint, the
Coordinator/Superintendent may take into account:

a.

Statements made by the persons identified above

b.

The details and consistency of each person's account

c.

Evidence of how the complaining student reacted to the incident

d.

Evidence of any past instances of harassment by the alleged harasser

e.

Evidence of any past harassment complaints that were found to be untrue

To judge the severity of the harassment, the Coordinator/Superintendent may take into consideration:
a.

How the misconduct affected one or more students' education

b.

The type, frequency, and duration of the misconduct

c.
The identity, age, and sex of the harasser and the student who complained, and the
relationship between them
d.
The number of persons engaged in the harassing conduct and at whom the harassment was
directed
e.

The size of the school, location of the incidents, and context in which they occurred

f.

Other incidents at the school involving different students

8.
Written Report on Findings and Follow-Up: No more than 30 days after receiving the
complaint, the Coordinator/Superintendent shall conclude the investigation and prepare a written
report of his/her findings. This timeline may be extended for good cause. If an extension is needed,
the Coordinator/Superintendent shall notify the student who complained and explain the reasons for
the extension.
The report shall include the decision and the reasons for the decision and shall summarize the
steps taken during the investigation. If it is determined that harassment occurred, the report shall also
include any corrective actions that have or will be taken to address the harassment and prevent any
retaliation or further harassment. This report shall be presented to the student who complained, the
person accused, the parents/guardians of the student who complained and the student who was
accused.
In addition, the Coordinator/Superintendent shall ensure that the harassed student and his/her
parent/guardian are informed of the procedures for reporting any subsequent problems. The
Coordinator/Superintendent shall make follow-up inquiries to see if there have been any new
incidents or retaliation and shall keep a record of this information.
Enforcement of District Policy

The Superintendent or designee shall take appropriate actions to reinforce the district's sexual
harassment policy. As needed, these actions may include any of the following:
1.

Removing vulgar or offending graffiti

(cf. 5131.5 - Vandalism and Graffiti)
2.
Providing training to students, staff, and parents/guardians about how to recognize harassment
and how to respond
(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)
3.
Disseminating and/or summarizing the district's policy and regulation regarding sexual
harassment
4.
Consistent with the laws regarding the confidentiality of student and personnel records,
communicating the school's response to parents/guardians and the community
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf. 5125 - Student Records)
5.

Taking appropriate disciplinary action

In addition, disciplinary measures may be taken against any person who is found to have
made a complaint of sexual harassment which he/she knew was not true.
(cf. 4118 - Suspension/Disciplinary Action)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)
(cf. 5144.1 - Suspension and Expulsion/Due Process)
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
Notifications
A copy of the district's sexual harassment policy and regulation shall:
1.
Be included in the notifications that are sent to parents/guardians at the beginning of each
school year (Education Code 48980; 5 CCR 4917)
(cf. 5145.6 - Parental Notifications)
2.
Be displayed in a prominent location in the main administrative building or other area where
notices of district rules, regulations, procedures, and standards of conduct are posted, including the
school web site (Education Code 231.5)

3.
Be provided as part of any orientation program conducted for new students at the beginning of
each quarter, semester, or summer session (Education Code 231.5)
4.
Appear in any school or district publication that sets forth the school's comprehensive rules,
regulations, procedures, and standards of conduct (Education Code 231.5)
5.

Be provided to employees and employee organizations
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The Governing Board desires to provide district students access to educational opportunities in an
orderly school environment that protects their safety and security, ensures their welfare and wellbeing, and promotes their learning and development. The Board shall develop rules and regulations
setting the standards of behavior expected of district students and the disciplinary processes and
procedures for addressing violations of those standards, including suspension and/or expulsion.
(cf. 5131 - Conduct)
(cf. 5131.1 - Bus Conduct)
(cf. 5131.2 - Bullying)
The grounds for suspension and expulsion and the procedures for considering, recommending, and/or
implementing suspension and expulsion shall be only those specified in law and the accompanying
administrative regulation.
Except when otherwise permitted by law, a student may be suspended or expelled only when his/her
behavior is related to a school activity or school attendance occurring within any district school or
other school district, regardless of when it occurs, including, but not limited to, the following:
(Education Code 48900(s))
1.

While on school grounds

2.

While going to or coming from school

3.

During the lunch period, whether on or off the school campus

(cf. 5112.5 - Open/Closed Campus)
4.

During, going to, or coming from a school-sponsored activity

District staff shall enforce the rules concerning suspension and expulsion of students fairly,
consistently, equally, and in accordance with the district's nondiscrimination policies.
(cf. 0410 - Nondiscrimination in District Programs and Activities)
Appropriate Use of Suspension and Expulsion

Except when a student commits an act that violates Education Code 48900(a)-(e) or his/her presence
causes a danger to others, suspension shall be used only when other means of correction have failed
to bring about proper conduct.
Except when a student commits an act listed in Education Code 48915(c), the Superintendent or
designee shall have the discretion to determine whether to recommend to the Board that the student
be expelled.
(cf. 5131.7 - Weapons and Dangerous Instruments)
To correct the behavior of any student who is subject to discipline, the Superintendent or designee
shall, to the extent allowed by law, first use alternative disciplinary strategies specified in AR 5144 Discipline. (Education Code 48900.5, 48900.6)
(cf. 1020 - Youth Services)
(cf. 5138 - Conflict Resolution/Peer Mediation)
(cf. 5144 - Discipline)
(cf. 6142.4 - Service Learning/Community Service Classes)
(cf. 6164.2 - Guidance/Counseling Services)
(cf. 6164.5 - Student Success Teams)
Students shall not be suspended or expelled for truancy, tardiness, or absenteeism from assigned
school activities.
(cf. 5113 - Absences and Excuses)
(cf. 5113.1 - Chronic Absence and Truancy)
District staff shall not suspend any student for disruption or willful defiance, unless the suspension is
warranted by documented repetitive behavior of the student or the disruption or willful defiance
occurred in conjunction with another violation for which the student may be suspended.
A student's parents/guardians shall be notified as soon as possible when there is an escalating pattern
of misbehavior that could lead to classroom or school removal.
Due Process
The Board shall provide for the fair and equitable treatment of students facing suspension and
expulsion by affording them their due process rights under the law. The Superintendent or designee
shall comply with procedures for notices, hearings, and appeals as specified in law and administrative
regulation. (Education Code 48911, 48915, 48915.5, 48918)
(cf. 5119 - Students Expelled from Other Districts)
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
Removal from Class by a Teacher and Parental Attendance

When suspending a student from class for committing an obscene act, engaging in habitual profanity
or vulgarity, disrupting school activities, or otherwise willfully defying valid staff authority, the
teacher of the class may require any parent/guardian who lives with the student to attend a portion of
the school day in the class from which the student is being suspended, to assist in resolving the
classroom behavior problems. (Education Code 48900.1)
Teachers should reserve the option of required parental attendance for cases in which they have
determined that it is the best strategy to promote positive interaction between the teacher and the
student and his/her parents/guardians and to improve the student's behavior.
Any teacher requiring parental attendance pursuant to this policy shall apply the policy uniformly to
all students within the classroom. (Education Code 48900.1)
When a teacher requires parental attendance, the principal shall send a written notice to the
parent/guardian stating that his/her attendance is required pursuant to law and that, if there are
reasonable factors that may prevent the parent/guardian from complying with the requirement, he/she
should contact the school. (Education Code 48900.1)
(cf. 5145.6 - Parental Notifications)
A parent/guardian who has received a written notice shall attend class as specified in the notice. After
completing the classroom visit and before leaving school premises, the parent/guardian also shall
meet with the principal or designee. (Education Code 48900.1)
At the meeting with the student's parent/guardian, the principal or designee shall explain the district's
and school's discipline policies, including the disciplinary strategies that may be used to achieve
proper student conduct.
When a parent/guardian does not respond to the request to attend school, the principal or designee
shall contact him/her by any method that maintains the confidentiality of the student's records.
(cf. 5125 - Student Records)
District regulations and school-site rules for student discipline shall include procedures for
implementing parental attendance requirements. Parents/guardians shall be notified of this policy
prior to its implementation. (Education Code 48900.1)
Supervised Suspension Classroom
To ensure the proper supervision and ongoing learning of students who are suspended for any of the
reasons enumerated in Education Code 48900 and 48900.2, but who pose no imminent danger or
threat to anyone at school and for whom expulsion proceedings have not been initiated, the
Superintendent or designee shall establish a supervised suspension classroom program which meets
the requirements of law.

Except where a supervised suspension is permitted by law for a student's first offense, supervised
suspension shall be imposed only when other means of correction have failed to bring about proper
conduct. (Education Code 48900.5)
Decision Not to Enforce Expulsion Order
Upon voting to expel a student, the Board may suspend enforcement of the expulsion order pursuant
to the requirements of law and administrative regulation. (Education Code 48917)
Maintenance and Monitoring of Outcome Data
The Superintendent or designee shall annually present to the Board a report of the outcome data
which the district is required to collect pursuant to Education Code 48900.8 and 48916.1, including
the number of students recommended for expulsion, the grounds for each recommended expulsion,
the actions taken by the Board, the types of referral made after each expulsion, and the disposition of
the students after the expulsion period.
The report shall be disaggregated by school and by numerically significant student subgroups,
including, but not limited to, ethnic subgroups, socioeconomically disadvantaged students, English
learners, foster youth, and students with disabilities. The report also shall include information about
whether and how the district is meeting its goals for improving school climate as specified in its local
control and accountability plan.
(cf. 0460 - Local Control and Accountability Plan)

Legal Reference:
EDUCATION CODE
212.5 Sexual harassment
233 Hate violence
1981 Enrollment of students in community school
17292.5 Program for expelled students
32261 Interagency School Safety Demonstration Act of 1985
35145 Open board meetings
35146 Closed sessions (regarding suspensions)
35291 Rules (for government and discipline of schools)
35291.5 Rules and procedures on school discipline
48645.5 Readmission; contact with juvenile justice system
48660-48666 Community day schools
48853.5 Foster youth
48900-48927 Suspension and expulsion
48950 Speech and other communication
48980 Parental notifications
49073-49079 Privacy of student records
52060-52077 Local control and accountability plan

CIVIL CODE
47 Privileged communication
48.8 Defamation liability
CODE OF CIVIL PROCEDURE
1985-1997 Subpoenas; means of production
GOVERNMENT CODE
11455.20 Contempt
54950-54963 Ralph M. Brown Act
HEALTH AND SAFETY CODE
11014.5 Drug paraphernalia
11053-11058 Standards and schedules
LABOR CODE
230.7 Discharge or discrimination against employee for taking time off to appear in school on behalf
of a child
PENAL CODE
31 Principal of a crime, defined
240 Assault defined
241.2 Assault fines
242 Battery defined
243.2 Battery on school property
243.4 Sexual battery
245 Assault with deadly weapon
245.6 Hazing
261 Rape defined
266c Unlawful sexual intercourse
286 Sodomy defined
288 Lewd or lascivious acts with child under age 14
288a Oral copulation
289 Penetration of genital or anal openings
417.27 Laser pointers
422.55 Hate crime defined
422.6 Interference with exercise of civil rights
422.7 Aggravating factors for punishment
422.75 Enhanced penalties for hate crimes
626.2 Entry upon campus after written notice of suspension or dismissal without permission
626.9 Gun-Free School Zone Act of 1995
626.10 Dirks, daggers, knives, razors, or stun guns
868.5 Supporting person; attendance during testimony of witness
WELFARE AND INSTITUTIONS CODE
729.6 Counseling
UNITED STATES CODE, TITLE 18
921 Definitions, firearm
UNITED STATES CODE, TITLE 20
1415(K) Placement in alternative educational setting
7151 Gun-free schools
COURT DECISIONS

T.H. v. San Diego Unified School District (2004) 122 Cal. App. 4th 1267
Woodbury v. Dempsey (2003) 108 Cal. App. 4th 421
Board of Education of Sacramento City Unified School District v. Sacramento County Board of
Education and Kenneth H. (2001) 85 Cal.App.4th 1321
Garcia v. Los Angeles Board of Education (1991) 123 Cal. App. 3d 807
Fremont Union High School District v. Santa Clara County Board (1991) 235 Cal. App. 3d 1182
John A. v. San Bernardino School District (1982) 33 Cal. 3d 301
ATTORNEY GENERAL OPINIONS
84 Ops.Cal.Atty.Gen. 146 (2001)
80 Ops.Cal.Atty.Gen. 348 (1997)
80 Ops.Cal.Atty.Gen. 91 (1997)
80 Ops.Cal.Atty.Gen. 85 (1997)
Management Resources:
CSBA PUBLICATIONS
Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Dear Colleague Letter on the Nondiscriminatory Administration of School Discipline, January 2014
WEB SITES
CSBA: http://www.csba.org
California Attorney General's Office: http://www.oag.ca.gov
California Department of Education: http://www.cde.ca.gov
U.S. Department of Education, Office for Civil Rights:
http://www.ed.gov/about/offices/list/ocr/docs/crdc-2012-data-summary.pdf
U.S. Department of Education, Office of Safe and Drug-Free Schools:
http://www.ed.gov/about/offices/list/osdfs
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Definitions
Suspension from school means removal of a student from ongoing instruction for adjustment
purposes. However, suspension does not mean any of the following: (Education Code 48925)
1.
Reassignment to another education program or class at the same school where the student will
receive continuing instruction for the length of day prescribed by the Governing Board for students of
the same grade level.
2.

Referral to a certificated employee designated by the principal to advise students.

3.
Removal from the class, but without reassignment to another class or program, for the
remainder of the class period without sending the student to the principal or designee as provided in
Education Code 48910. Removal from a particular class shall not occur more than once every five
school days.
Expulsion means removal of a student from the immediate supervision and control or the general
supervision of school personnel. (Education Code 48925)
Day means a calendar day unless otherwise specifically provided. (Education Code 48925)
School day means a day upon which the schools of the district are in session or weekdays during the
summer recess. (Education Code 48925)
Principal's designee means one or more administrators or, if there is not a second administrator at one
school site, a certificated person specifically designated by the principal, in writing, to assist with
disciplinary procedures. Only one such person may be designated at any time as the principal's
primary designee and only one such person may be designated as secondary designee for the school
year. The names of such persons shall be on file in the principal's office. (Education Code 48911)
School property, for the purposes described in Education Code 48900, includes, but is not limited to,
electronic files and databases. (Education Code 48900(u))
Notice of Regulations

At the beginning of each school year, the principal of each school shall ensure that all students and
parents/guardians are notified in writing of all school rules related to discipline, including suspension
and expulsion. (Education Code 35291, 48900.1, 48980)
(cf. 5144 - Discipline)
(cf. 5145.6 - Parental Notifications)
Grounds for Suspension and Expulsion
Acts for which a student, including a student with disabilities, may be suspended or expelled shall be
only those specified as follows:
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
1.
Caused, attempted to cause, or threatened to cause physical injury to another person; willfully
used force or violence upon another person, except in self-defense; or committed as an aider or
abettor, as adjudged by a juvenile court, a crime of physical violence in which the victim suffered
great or serious bodily injury (Education Code 48900(a) and (t))
2.
Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous
object, unless, in the case of possession of any object of this type, the student had obtained written
permission to possess the item from a certificated school employee, with the principal or designee's
concurrence (Education Code 48900(b))
(cf. 5131 - Conduct)
(cf. 5131.7 - Weapons and Dangerous Instruments)
3.
Unlawfully possessed, used, sold, otherwise furnished, or was under the influence of any
controlled substance as defined in Health and Safety Code 11053-11058, alcoholic beverage, or
intoxicant of any kind (Education Code 48900(c))
(cf. 5131.6 - Alcohol and Other Drugs)
4.
Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in
Health and Safety Code 11053-11058, alcoholic beverage, or intoxicant of any kind, and then sold,
delivered, or otherwise furnished to any person another liquid, substance, or material and represented
same as such controlled substance, alcoholic beverage, or intoxicant (Education Code 48900(d))
5.

Committed or attempted to commit robbery or extortion (Education Code 48900(e))

6.
Caused or attempted to cause damage to school property or private property (Education Code
48900(f))
7.

Stole or attempted to steal school property or private property (Education Code 48900(g))

8.

Possessed or used tobacco or products containing tobacco or nicotine products, including, but

not limited to, cigars, cigarettes, miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew
packets, and betel, except that this restriction shall not prohibit a student from using or possessing
his/her own prescription products (Education Code 48900(h))
(cf. 5131.62 - Tobacco)
9.
Committed an obscene act or engaged in habitual profanity or vulgarity (Education Code
48900(i))
10.
Unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia, as
defined in Health and Safety Code 11014.5 (Education Code 48900(j))
11.
Disrupted school activities or otherwise willfully defied the valid authority of supervisors,
teachers, administrators, other school officials, or other school personnel engaged in the performance
of their duties (Education Code 48900(k))
(cf. 5131.4 - Student Disturbances)
12.

Knowingly received stolen school property or private property (Education Code 48900(l))

13.

Possessed an imitation firearm (Education Code 48900(m))

Imitation firearm means a replica of a firearm that is so substantially similar in physical properties to
an existing firearm as to lead a reasonable person to conclude that the replica is a firearm. (Education
Code 48900(m))
14.
Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266c, 286,
288, 288a, or 289, or committed a sexual battery as defined in Penal Code 243.4 (Education Code
48900(n))
15.
Harassed, threatened, or intimidated a student who is a complaining witness or witness in a
school disciplinary proceeding for the purpose of preventing that student from being a witness and/or
retaliating against that student for being a witness (Education Code 48900(o))
16.
Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma
(Education Code 48900(p))
17.

Engaged in, or attempted to engage in, hazing (Education Code 48900(q))

Hazing means a method of initiation or pre-initiation into a student organization or body, whether or
not the organization or body is officially recognized by an educational institution, which is likely to
cause serious bodily injury or personal degradation or disgrace resulting in physical or mental harm
to a former, current, or prospective student. Hazing does not include athletic events or schoolsanctioned events.
18.

Engaged in an act of bullying (Education Code 48900(r))

Bullying means any severe or pervasive physical or verbal act or conduct, including communications
made in writing or by means of an electronic act, directed toward one or more students that has or can
reasonably be predicted to have the effect of placing a reasonable student in fear of harm to
himself/herself or his/her property; cause the student to experience a substantially detrimental effect
on his/her physical or mental health; or cause the student to experience substantial interferences with
his/her academic performance or ability to participate in or benefit from the services, activities, or
privileges provided by a school.
Bullying shall include any act of sexual harassment, hate violence, or harassment, threat, or
intimidation, as defined in Education Code 48900.2, 48900.3, or 48900.4 (items #21-23 below), that
has any of the effects described above on a reasonable student.
Electronic act means the creation or transmission of a communication originated on or off school site,
including, but not limited to, a message, text, sound, image, or post on a social network Internet web
site, by means of an electronic device, including, but not limited to, a telephone, wireless telephone,
or other wireless communication device, computer, or pager. A post on a social network Internet web
site shall include, but is not limited to, the posting or creation of a burn page or the creation of a
credible impersonation or false profile for the purpose of causing a reasonable student any of the
effects of bullying described above.
Reasonable student means a student, including, but not limited to, a student who has been identified
as a student with a disability, who exercises average care, skill, and judgment in conduct for a person
of his/her age, or for a person of his/her age with his/her disability. (Education Code 48900(r))
(cf. 1114 - District-Sponsored Social Media)
(cf. 5131.2 - Bullying)
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)
(cf. 6164.6 - Identification and Education under Section 504)
19.
Aided or abetted the infliction or attempted infliction of physical injury on another person, as
defined in Penal Code 31. (Education Code 48900(t))
20.
Made terrorist threats against school officials and/or school property. (Education Code
48900.7)
A terrorist threat includes any written or oral statement by a person who willfully threatens to commit
a crime which will result in death or great bodily injury to another person or property damage in
excess of $1,000, with the specific intent that the statement is to be taken as a threat, even if there is
no intent of actually carrying it out. (Education Code 48900.7)
A student in grades 4-8 is also subject to suspension or recommendation for expulsion when it is
determined that he/she:
21.

Committed sexual harassment as defined in Education Code 212.5 (Education Code 48900.2)

Sexual harassment means conduct which, when considered from the perspective of a reasonable
person of the same gender as the victim, is sufficiently severe or pervasive as to have a negative
impact upon the victim's academic performance or to create an intimidating, hostile, or offensive
educational environment. (Education Code 212.5, 48900.2)
(cf. 5145.7 - Sexual Harassment)
22.
Caused, attempted to cause, threatened to cause, or participated in an act of hate violence as
defined in Education Code 233 (Education Code 48900.3)
Hate violence means any act punishable under Penal Code 422.6, 422.7, or 422.75. Such acts include
injuring or intimidating a victim, interfering with the exercise of a victim's civil rights, or damaging a
victim's property because of the victim's race, ethnicity, religion, nationality, disability, gender,
gender identity, gender expression, or sexual orientation; a perception of the presence of any of those
characteristics in the victim; or the victim's association with a person or group with one or more of
those actual or perceived characteristics. (Education Code 233; Penal Code 422.55)
(cf. 5145.9 - Hate-Motivated Behavior)
23.
Intentionally engaged in harassment, threats, or intimidation against district personnel or
students that is sufficiently severe or pervasive to have the actual and reasonably expected effect of
materially disrupting classwork, creating substantial disorder, and invading the rights of school
personnel or students by creating an intimidating or hostile educational environment (Education
Code 48900.4)
(cf. 5145.3 - Nondiscrimination/Harassment)
Removal from Class by a Teacher and Parental Attendance
A teacher may remove a student from his/her class for the remainder of the day and the following day
only for acts specified in Education Code 48900 and listed under "Grounds for Suspension and
Expulsion" above. (Education Code 48910)
When removing a student from his/her class, the teacher shall immediately report this action to the
principal or designee and send the student to the principal or designee for appropriate action. If that
action requires the continuing presence of the student at school, he/she shall be appropriately
supervised during the class periods from which he/she has been removed. (Education Code 48910)
As soon as possible after the teacher decides to remove the student, he/she shall ask the student's
parent/guardian to attend a parent-teacher conference regarding the removal. A counselor or
psychologist may attend the conference if it is practicable, and a school administrator shall attend if
either the parent/guardian or teacher so requests. (Education Code 48910)
A student removed from class shall not be returned to class during the period of removal without the
approval of the teacher of the class and the principal or designee. (Education Code 48910)

A student removed from class shall not be placed in another regular class during the period of
removal. However, a student assigned to more than one class per day may continue to attend other
regular classes except those held at the same time as the class from which he/she was removed.
(Education Code 48910)
The teacher of any class from which a student is removed may require the student to complete any
assignments and tests missed during the removal. (Education Code 48913)
Pursuant to Board policy, a teacher may require the parent/guardian of a student whom the teacher
has removed to attend a portion of a school day in his/her child's classroom. When a teacher makes
this request, the principal shall send the parent/guardian a written notice that the parent/guardian's
attendance is requested pursuant to law. (Education Code 48900.1)
The notice may:
1.
Inform the parent/guardian when his/her presence is expected and by what means he/she may
arrange an alternate date
2.
State that if the parent/guardian does not have a means of transportation to school, he/she may
ride the school bus with the student
3.

Direct the parent/guardian to meet with the principal after the visit and before leaving school

4.
Direct the parent/guardian to contact the school if there are reasonable factors that would
prevent him/her from complying with the attendance requirement
Suspension by Superintendent, Principal, or Designee
The Superintendent, principal, or designee shall immediately suspend any student found at school or
at a school activity to be: (Education Code 48915(c))
1.
Possessing, as verified by a district employee, selling, or otherwise furnishing a firearm,
unless the student had obtained prior written permission to possess the item from a certificated school
employee, with the principal or designee's concurrence
2.

Brandishing a knife as defined in Education Code 48915(g)

3.

Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058

4.
Committing or attempting to commit a sexual assault as defined in Penal Code 261, 266c,
286, 288, 288a, or 289, or committing a sexual battery as defined in Penal Code 243.4
5.

Possessing an explosive as defined in 18 USC 921

In addition, the Superintendent, principal, or designee may impose a suspension upon a first offense
if he/she determines that the student violated any of items #1-5 listed under "Grounds for Suspension

and Expulsion" above or if the student's presence causes a danger to persons. (Education Code
48900.5)
For all other offenses, a student may be suspended only when the Superintendent or principal has
determined that other means of correction have failed to bring about proper conduct in the student.
(Education Code 48900.5)
When other means of correction are implemented prior to imposing suspension or supervised
suspension upon a student, the Superintendent, principal, or designee shall document the other means
of correction used and retain them in the student's record. (Education Code 48900.5)
(cf. 5125 - Student Records)
Length of Suspension
The Superintendent, principal, or designee may suspend a student from school for not more than five
consecutive school days unless the suspension is extended pending expulsion. (Education Code
48911)
A student may be suspended from school for not more than 20 school days in any school year.
However, when a student enrolls in or is transferred to another regular school, an opportunity school,
or continuation school or class for the purpose of adjustment, he/she may be suspended for not more
than 30 school days in a school year. The district may count suspensions that occur while a student is
enrolled in another school district toward the maximum number of days for which the student may be
suspended in any school year. (Education Code 48903, 48911, 48912)
(cf. 6184 - Continuation Education)
These restrictions on the number of days of suspension shall not apply when the suspension is
extended pending an expulsion. (Education Code 48911)
Due Process Procedures for Suspension
Suspensions shall be imposed in accordance with the following procedures:
1.
Informal Conference: Suspension shall be preceded by an informal conference conducted by
the Superintendent, principal, or designee with the student and, whenever practicable, the teacher,
supervisor, or school employee who referred the student to the principal. At the conference, the
student shall be informed of the reason for the disciplinary action, presented with the evidence
against him/her, and given the opportunity to present his/her version and evidence in support of
his/her defense. (Education Code 48911)
This conference may be omitted if the Superintendent, principal, or designee determines that
an emergency situation exists involving a clear and present danger to the lives, safety, or health of
students or school personnel. If a student is suspended without this conference, both the
parent/guardian and student shall be notified of the student's right to return to school for the purpose

of the conference. The conference shall be held within two school days, unless the student waives
his/her right to it or is physically unable to attend for any reason. In such a case, the conference shall
be held as soon as the student is physically able to return to school. (Education Code 48911)
2.
Administrative Actions: All requests for student suspension are to be processed by the
principal or designee. A school employee shall report the suspension, including the name of the
student and the cause for the suspension, to the Superintendent or designee. (Education Code 48911)
3.
Notice to Parents/Guardians: At the time of the suspension, a school employee shall make a
reasonable effort to contact the parent/guardian by telephone or in person. Whenever a student is
suspended, the parent/guardian shall be notified in writing of the suspension. (Education Code
48911)
This notice shall state the specific offense committed by the student. (Education Code 48900.8)
In addition, the notice may state the date and time when the student may return to school. If school
officials wish to ask the parent/guardian to confer regarding matters pertinent to the suspension, the
notice may add that state law requires the parent/guardian to respond to such requests without delay.
4.
Parent/Guardian Conference: Whenever a student is suspended, school officials may meet
with the parent/guardian to discuss the cause(s) and duration of the suspension, the school policy
involved, and any other pertinent matter. (Education Code 48914)
Although the parent/guardian is required to respond without delay to a request for a conference about
his/her child's behavior, no penalties may be imposed on the student for the failure of the
parent/guardian to attend such a conference. The student may not be denied reinstatement solely
because the parent/guardian failed to attend the conference. (Education Code 48911)
5.
Extension of Suspension: If the Board is considering the expulsion of a suspended student
from any school or the suspension of a student for the balance of the semester from continuation
school, the Superintendent or designee may, in writing, extend the suspension until such time as the
Board has made a decision. (Education Code 48911)
Any extension of the original period of suspension shall be preceded by notice of such extension with
an offer to hold a conference concerning the extension, giving the student an opportunity to be heard.
This conference may be held in conjunction with a meeting requested by the student or
parent/guardian to challenge the original suspension. Extension of the suspension may be made only
if the Superintendent or designee determines, following a meeting in which the student and the
student's parent/guardian were invited to participate, that the student's presence at the school or at an
alternative school would endanger persons or property or threaten to disrupt the instructional process.
(Education Code 48911)
If the student involved is a foster youth, the Superintendent or designee shall notify the district liaison
for foster youth of the need to invite the student's attorney and a representative of the appropriate
county child welfare agency to attend the meeting. (Education Code 48853.5, 48911, 48918.1)

(cf. 6173.1 - Education for Foster Youth)
In addition to suspending a student, the Superintendent, principal, or designee may provide services
or require the student to participate in an alternative disciplinary program designed to correct his/her
behavior and keep him/her in school.
Suspension by the Board
The Board may suspend a student for any of the acts listed under "Grounds for Suspension and
Expulsion" above and within the limits specified under "Suspension by Superintendent, Principal, or
Designee" above. (Education Code 48912)
The Board may suspend a student enrolled in a continuation school or class for a period not longer
than the remainder of the semester if any of the acts listed under "Grounds for Suspension and
Expulsion" occurred. The suspension shall meet the requirements of Education Code 48915.
(Education Code 48912.5)
When the Board is considering a suspension, disciplinary action, or any other action (except
expulsion) against any student, it shall hold a closed session if a public hearing would lead to
disclosure of information violating a student's right to privacy under Education Code 49073-49079.
(Education Code 35146, 48912)
(cf. 9321 - Closed Session Purposes and Agendas)
The Board shall provide the student and his/her parent/guardian with written notice of the closed
session by registered or certified mail or personal service. Upon receiving this notice, the student or
parent/guardian may request a public meeting, and this request shall be granted if made in writing
within 48 hours after receipt of the Board's notice. However, any discussion that conflicts with any
other student's right to privacy still shall be held in closed session.
Authority to Expel
A student may be expelled only by the Board. (Education Code 48918(j))
The Board shall expel, as required by law, any student found to have committed any offense listed
below under "Mandatory Recommendation and Mandatory Expulsion." (Education Code 48915)
For all other grounds listed above under "Grounds for Suspension and Expulsion," the Board shall
order a student expelled, upon the recommendation of the Superintendent, principal, or designee, only
if the Board makes a finding of either or both of the following: (Education Code 48915(b) and (e))
1.
That other means of correction are not feasible or have repeatedly failed to bring about proper
conduct
2.
That due to the nature of the violation, the presence of the student causes a continuing danger
to the physical safety of the student or others

Superintendent, Principal, or Designee's Authority to Recommend Expulsion
Unless the Superintendent, principal, or designee determines that expulsion should not be
recommended under the circumstances or that an alternative means of correction would address the
conduct, he/she shall recommend a student's expulsion for any of the following acts: (Education
Code 48915(a))
1.

Causing serious physical injury to another person, except in self-defense

2.
Possession of any knife as defined in Education Code 48915(g) or other dangerous object of
no reasonable use to the student
3.
Unlawful possession of any controlled substance as listed in Health and Safety Code 1105311058, except for (a) the first offense for the possession of not more than one ounce of marijuana,
other than concentrated cannabis, or (b) the student's possession of over-the-counter medication for
his/her use or other medication prescribed for him/her by a physician
4.

Robbery or extortion

5.

Assault or battery, as defined in Penal Code 240 and 242, upon any school employee

In determining whether or not to recommend the expulsion of a student, the Superintendent,
principal, or designee shall act as quickly as possible to ensure that the student does not lose
instructional time. (Education Code 48915)
Mandatory Recommendation and Mandatory Expulsion
The Superintendent, principal, or designee shall recommend that the Board expel any student found
at school or at a school activity to be: (Education Code 48915(c))
1.
Possessing, as verified by a district employee, selling, or otherwise furnishing a firearm,
unless the student had obtained prior written permission to possess the firearm from a certificated
school employee, with the principal or designee's concurrence
However, possession of an imitation firearm, as defined in Education Code 48900(m),
shall not be regarded as an offense requiring a mandatory recommendation for expulsion and
mandatory expulsion.
2.

Brandishing a knife as defined in Education Code 48915(g) at another person

3.

Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058

4.
Committing or attempting to commit a sexual assault as defined in Penal Code 261, 266c,
286, 288, 288a, or 289, or committing a sexual battery as defined in Penal Code 243.4

5.

Possessing an explosive as defined in 18 USC 921

Upon finding that the student committed any of the above acts, the Board shall expel the student.
(Education Code 48915)
Student's Right to Expulsion Hearing
Any student recommended for expulsion shall be entitled to a hearing to determine whether he/she
should be expelled. The hearing shall be held within 30 school days after the Superintendent,
principal, or designee determines that the student has committed one of the acts listed above under
"Grounds for Suspension and Expulsion." (Education Code 48918(a))
The student is entitled to at least one postponement of an expulsion hearing for a period of not more
than 30 calendar days. The request for postponement shall be in writing. Any subsequent
postponement may be granted at the Board's discretion. (Education Code 48918(a))
If the Board finds it impractical during the regular school year to comply with these time
requirements for conducting an expulsion hearing, the Superintendent or designee may, for good
cause, extend the time period by an additional five school days. Reasons for the extension shall be
included as a part of the record when the expulsion hearing is held. (Education Code 48918(a))
If the Board finds it impractical to comply with the time requirements of the expulsion hearing due to
a summer recess of Board meetings of more than two weeks, the days during the recess shall not be
counted as school days. The days not counted during the recess may not exceed 20 school days, as
defined in Education Code 48925. Unless the student requests in writing that the expulsion hearing
be postponed, the hearing shall be held not later than 20 calendar days prior to the first day of the
next school year. (Education Code 48918(a))
Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded
without unnecessary delay. (Education Code 48918(a))
Stipulated Expulsion
After a determination that a student has committed an offense listed above under "Grounds for
Suspension and Expulsion" for which expulsion is permitted or mandatory, the Superintendent,
principal, or designee shall offer the student and his/her parent/guardian the option to waive a hearing
and stipulate to the expulsion. The offer shall be made only after the student or his/her
parent/guardian has been given written notice of the expulsion hearing pursuant to Education Code
48918.
The stipulation agreement shall be in writing and shall be signed by the student and his/her
parent/guardian. The stipulation agreement shall include notice of all the rights that the student is
waiving, including the waiving of his/her right to have a full hearing, to appeal the expulsion to the
County Board of Education, and to consult legal counsel.
A stipulated expulsion shall be effective upon approval by the Board.

Rights of Complaining Witness
An expulsion hearing involving allegations of sexual assault or sexual battery may be postponed for
one school day in order to accommodate the special physical, mental, or emotional needs of a student
who is the complaining witness. (Education Code 48918.5)
Whenever the Superintendent or designee recommends an expulsion hearing that addresses
allegations of sexual assault or sexual battery, he/she shall give the complaining witness a copy of the
district's suspension and expulsion policy and regulation and shall advise the witness of his/her right
to: (Education Code 48918.5)
1.

Receive five days' notice of his/her scheduled testimony at the hearing

2.
Have up to two adult support persons of his/her choosing present at the hearing at the time
he/she testifies
3.

Have a closed hearing during the time he/she testifies

Whenever any allegation of sexual assault or sexual battery is made, the Superintendent or designee
shall immediately advise complaining witnesses and accused students to refrain from personal or
telephone contact with each other during the time when an expulsion process is pending. (Education
Code 48918.5)
Written Notice of the Expulsion Hearing
Written notice of the expulsion hearing shall be forwarded to the student and the student's
parent/guardian at least 10 calendar days before the date of the hearing. The notice shall include:
(Education Code 48900.8, 48918(b))
1.

The date and place of the hearing.

2.
A statement of the specific facts, charges, and offense upon which the proposed expulsion is
based.
3.

A copy of district disciplinary rules which relate to the alleged violation.

4.
Notification of the student's or parent/guardian's obligation, pursuant to Education Code
48915.1, to provide information about the student's status in the district to any other district in which
the student seeks enrollment. This obligation applies when a student is expelled for acts other than
those described in Education Code 48915(a) or (c).
(cf. 5119 - Students Expelled from Other Districts)
5.
The opportunity for the student or the student's parent/guardian to appear in person or be
represented by legal counsel or by a nonattorney advisor.

Legal counsel means an attorney or lawyer who is admitted to the practice of law in California and is
an active member of the State Bar of California.
Nonattorney advisor means an individual who is not an attorney or lawyer, but who is familiar with
the facts of the case and has been selected by the student or student's parent/guardian to provide
assistance at the hearing.
6.

The right to inspect and obtain copies of all documents to be used at the hearing.

7.

The opportunity to confront and question all witnesses who testify at the hearing.

8.
The opportunity to question all evidence presented and to present oral and documentary
evidence on the student's behalf, including witnesses.
Additional Notice of Expulsion Hearing for Foster Youth
At least 10 days prior to a hearing to determine if a student who is a foster youth as defined under
Education Code 48853.5 should be expelled for an offense not requiring a mandatory
recommendation for expulsion, the Superintendent or designee shall notify the student's attorney and
a representative of an appropriate county child welfare agency. If the hearing is pursuant to an
offense requiring a mandatory expulsion recommendation, the Superintendent or designee may
provide the same notification. The notice shall be provided by the most cost-effective method
possible, including by email or a telephone call. (Education Code 48918.1)
Conduct of Expulsion Hearing
1.

Closed Session: Notwithstanding the provisions of Government Code 54953 and
Education Code 35145, the Board shall conduct a hearing to consider the expulsion of the
student in a session closed to the public unless the student requests in writing at least five days prior
to the hearing that the hearing be a public meeting. If such a request is made, the meeting shall be
public unless another student's privacy rights would be violated. (Education Code 48918(c))
Whether the expulsion hearing is held in closed or public session, the Board may meet in closed
session to deliberate and determine whether or not the student should be expelled. If the Board
admits any other person to this closed session, the parent/guardian, the student, and the counsel of the
student also shall be allowed to attend the closed session. (Education Code 48918(c))
If a hearing that involves a charge of sexual assault or sexual battery is to be conducted in public, a
complaining witness shall have the right to have his/her testimony heard in closed session when
testifying in public would threaten serious psychological harm to the witness and when there are no
alternative procedures to avoid the threatened harm, including, but not limited to, videotaped
deposition or contemporaneous examination in another place communicated to the hearing room by
closed-circuit television. (Education Code 48918(c))
2.

Record of Hearing: A record of the hearing shall be made and may be maintained by any

means, including electronic recording, as long as a reasonably accurate and complete written
transcription of the proceedings can be made. (Education Code 48918(g))
3.
Subpoenas: Before commencing a student expulsion hearing, the Board may issue subpoenas,
at the request of either the student or the Superintendent or designee, for the personal appearance at
the hearing of any person who actually witnessed the action that gave rise to the recommendation for
expulsion. After the hearing has
commenced, the Board or the hearing officer or administrative panel may issue such
subpoenas at the request of the student or the County Superintendent of Schools or designee. All
subpoenas shall be issued in accordance with Code of Civil Procedure 1985-1985.2 and enforced in
accordance with Government Code 11455.20. (Education Code 48918(i))
Any objection raised by the student or the Superintendent or designee to the issuance of subpoenas
may be considered by the Board in closed session, or in open session if so requested by the student,
before the meeting. The Board's decision in response to such an objection shall be final and binding.
(Education Code 48918(i))
If the Board determines, or if the hearing officer or administrative panel finds and submits to the
Board, that a witness would be subject to unreasonable risk of harm by
testifying at the hearing, a subpoena shall not be issued to compel the personal attendance of that
witness at the hearing. However, that witness may be compelled to testify by means of a sworn
declaration as described in item #4 below. (Education Code 48918(i))
4.
Presentation of Evidence: Technical rules of evidence shall not apply to the expulsion
hearing, but relevant evidence may be admitted and used as proof only if it is the kind of evidence on
which reasonable persons can rely in the conduct of serious affairs. The decision of the Board to
expel shall be supported by substantial evidence that the student committed any of the acts pursuant
to Education Code 48900 and listed in "Grounds for Suspension and Expulsion" above. (Education
Code 48918(h))
Findings of fact shall be based solely on the evidence at the hearing. Although no finding shall be
based solely on hearsay, sworn declarations may be admitted as testimony from witnesses whose
disclosure of their identity or testimony at the hearing may subject them to an unreasonable risk of
physical or psychological harm. (Education Code 48918(f))
In cases where a search of a student's person or property has occurred, evidence describing the
reasonableness of the search shall be included in the hearing record.
5.
Testimony by Complaining Witnesses: The following procedures shall be observed when a
hearing involves allegations of sexual assault or sexual battery by a student: (Education Code 48918,
48918.5)
a.

Any complaining witness shall be given five days' notice before being called to testify.

b.

Any complaining witness shall be entitled to have up to two adult support persons, including,

but not limited to, a parent/guardian or legal counsel, present during his/her testimony.
c.
Before a complaining witness testifies, support persons shall be admonished that the hearing
is confidential.
d.
The person presiding over the hearing may remove a support person whom he/she finds is
disrupting the hearing.
e.
If one or both support persons are also witnesses, the hearing shall be conducted in
accordance with Penal Code 868.5.
f.
Evidence of specific instances of prior sexual conduct of a complaining witness shall be
presumed inadmissible and shall not be heard unless the person conducting the hearing determines
that extraordinary circumstances require the evidence to be heard. Before such a determination is
made, the complaining witness shall be given notice and an opportunity to oppose the introduction of
this evidence. In the hearing on the admissibility of this evidence, the complaining witness shall be
entitled to be represented by a parent/guardian, legal counsel, or other support person. Reputation or
opinion evidence regarding the sexual behavior of a complaining witness shall not be admissible for
any purpose.
g.
In order to facilitate a free and accurate statement of the experiences of the complaining
witness and to prevent discouragement of complaints, the district shall provide a nonthreatening
environment.
(1)
The district shall provide a room separate from the hearing room for the use of the
complaining witness before and during breaks in testimony.
(2)
At the discretion of the person conducting the hearing, the complaining witness shall be
allowed reasonable periods of relief from examination and cross-examination during which he/she
may leave the hearing room.
(3) The person conducting the hearing may:
(a)
Arrange the seating within the hearing room so as to facilitate a less intimidating environment
for the complaining witness
(b)
Limit the time for taking the testimony of a complaining witness to the hours he/she is
normally in school, if there is no good cause to take the testimony during other hours
(c)

Permit one of the support persons to accompany the complaining witness to the witness stand

6.
Decision: The Board's decision as to whether to expel a student shall be made within 40
school days after the student is removed from his/her school of attendance, unless the student
requests in writing that the decision be postponed. (Education Code 48918(a))
Alternative Expulsion Hearing: Hearing Officer or Administrative Panel

Instead of conducting an expulsion hearing itself, the Board may contract with the county hearing
officer or with the Office of Administrative Hearings of the State of California for a hearing officer.
Alternatively, the Board may appoint an impartial administrative panel composed of three or more
certificated personnel, none of whom shall be members of the Board or on the staff of the school in
which the student is enrolled. (Education Code 48918(d))
A hearing conducted by the hearing officer or administrative panel shall conform to the same
procedures applicable to a hearing conducted by the Board as specified above in "Conduct of
Expulsion Hearing," including the requirement to issue a decision within 40 school days of the
student's removal from school, unless the student requests that the decision be postponed. (Education
Code 48918(a) and (d))
The hearing officer or administrative panel shall, within three school days after the hearing,
determine whether to recommend expulsion of the student to the Board. If expulsion is not
recommended, the expulsion proceeding shall be terminated and the student shall be immediately
reinstated. The Superintendent or designee shall place the student in a classroom instructional
program, any other instructional program, a rehabilitation program, or any combination of these
programs after consulting with district staff, including the student's teachers, and with the student's
parent/guardian. The decision to not recommend expulsion shall be final. (Education Code
48918(e))
If expulsion is recommended, findings of fact in support of the recommendation shall be prepared
and submitted to the Board. All findings of fact and recommendations shall be based solely on the
evidence presented at the hearing. The Board may accept the recommendation based either upon a
review of the findings of fact and recommendations submitted or upon the results of any
supplementary hearing the Board may order. (Education Code 48918(f))
In accordance with Board policy, the hearing officer or administrative panel may recommend that the
Board suspend the enforcement of the expulsion for a period of one year. (Education Code 48917,
48918)
Final Action by the Board
Whether the expulsion hearing is conducted in closed or public session by the Board, a hearing
officer, or an administrative panel or is waived through the signing of a stipulated expulsion
agreement, the final action to expel shall be taken by the Board at a public meeting. (Education Code
48918(j))
(cf. 9321.1 - Closed Session Actions and Reports)
If the Board conducts the hearing and reaches a decision not to expel, this decision shall be final and
the student shall be reinstated immediately.
Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for
readmission to a school within the district. For a student expelled for any act listed under

"Mandatory Recommendation and Mandatory Expulsion" above, this date shall be one year from the
date the expulsion occurred, except that the Board may set an earlier date on a case-by-case basis.
For a student expelled for other acts, this date shall be no later than the last day of the semester
following the semester in which the expulsion occurred. If an expulsion is ordered during summer
session or the intersession period of a year-round program, the Board shall set a date when the
student shall be reviewed for readmission not later than the last day of the semester following the
summer session or intersession period in which the expulsion occurred. (Education Code 48916)
At the time of the expulsion order, the Board shall recommend a plan for the student's rehabilitation,
which may include: (Education Code 48916)
1.

Periodic review, as well as assessment at the time of review, for readmission

2.
Recommendations for improved academic performance, tutoring, special education
assessments, job training, counseling, employment, community service, or other rehabilitative
programs
With parent/guardian consent, students who have been expelled for reasons relating to controlled
substances or alcohol may be required to enroll in a county-sponsored drug rehabilitation program
before returning to school. (Education Code 48916.5)
Written Notice to Expel
The Superintendent or designee shall send written notice of the decision to expel to the student or
parent/guardian. This notice shall include the following:
1.
The specific offense committed by the student for any of the causes for suspension or
expulsion listed above under "Grounds for Suspension and Expulsion" (Education Code 48900.8)
2.
The fact that a description of readmission procedures will be made available to the student
and his/her parent/guardian (Education Code 48916)
3.

Notice of the right to appeal the expulsion to the County Board (Education Code 48918)

4.
Notice of the alternative educational placement to be provided to the student during the time
of expulsion (Education Code 48918)
5.
Notice of the student's or parent/guardian's obligation to inform any new district in which the
student seeks to enroll of the student's status with the expelling district, pursuant to Education Code
48915.1 (Education Code 48918)
Decision Not to Enforce Expulsion Order
In accordance with Board policy, when deciding whether to suspend the enforcement of an expulsion
order, the Board shall take into account the following criteria:

1.

The student's pattern of behavior

2.

The seriousness of the misconduct

3.
The student's attitude toward the misconduct and his/her willingness to follow a rehabilitation
program
The suspension of the enforcement of an expulsion shall be governed by the following:
1.
The Board may, as a condition of the suspension of enforcement, assign the student to a
school, class, or program appropriate for the student's rehabilitation. This rehabilitation program may
provide for the involvement of the student's parent/guardian in the student's education. However, a
parent/guardian's refusal to participate in the rehabilitation program shall not be considered in the
Board's determination as to whether the student has satisfactorily completed the rehabilitation
program. (Education Code 48917)
2.
During the period when enforcement of the expulsion order is suspended, the student shall be
on probationary status. (Education Code 48917)
3.
The suspension of the enforcement of an expulsion order may be revoked by the Board if the
student commits any of the acts listed under "Grounds for Suspension and Expulsion" above or
violates any of the district's rules and regulations governing student conduct. (Education Code
48917)
4.
When the suspension of enforcement of an expulsion order is revoked, a student may be
expelled under the terms of the original expulsion order. (Education Code 48917)
5.
Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate the
student in a district school. Upon reinstatement, the Board may order the expunging of any or all
records of the expulsion proceedings. (Education Code 48917)
6.
The Superintendent or designee shall send written notice of any decision to suspend the
enforcement of an expulsion order during a period of probation to the student or parent/guardian.
The notice shall inform the parent/guardian of the right to appeal the expulsion to the County Board,
the alternative educational placement to be provided to the student during the period of expulsion,
and the student's or parent/guardian's obligation to inform any new district in which the student seeks
to enroll of his/her status with the expelling district, pursuant to Education Code 48915.1(b).
(Education Code 48918(j))
7.
Suspension of the enforcement of an expulsion order shall not affect the time period and
requirements for the filing of an appeal of the expulsion order with the County Board. (Education
Code 48917)
Right to Appeal
The student or parent/guardian is entitled to file an appeal of the Board's decision with the County

Board. The appeal must be filed within 30 days of the Board's decision to expel, even if the
expulsion order is suspended and the student is placed on probation. (Education Code 48919)
The student shall submit a written request for a copy of the written transcripts and supporting
documents from the district simultaneously with the filing of the notice of appeal with the County
Board. The district shall provide the student with these documents within 10 school days following
the student's written request. (Education Code 48919)
Notification to Law Enforcement Authorities
Prior to the suspension or expulsion of any student, the principal or designee shall notify appropriate
city or county law enforcement authorities of any student acts of assault which may have violated
Penal Code 245. (Education Code 48902)
The principal or designee also shall notify appropriate city or county law enforcement authorities of
any student acts which may involve the possession or sale of narcotics or of a controlled substance.
In addition, law enforcement authorities shall be notified regarding any
acts by students regarding the possession, sale, or furnishing of firearms, explosives, or other
dangerous weapons in violation of Education Code 48915(c)(1) or (5) or Penal Code 626.9 and
626.10. (Education Code 48902)
Within one school day after a student's suspension or expulsion, the principal or designee shall notify
appropriate city or county law enforcement authorities, by telephone or other appropriate means, of
any student acts which may violate Education Code 48900(c) or (d), relating to the possession, use,
offering, or sale of controlled substances, alcohol, or intoxicants of any kind. (Education Code
48902)
Post-Expulsion Placements
The Board shall refer expelled students to a program of study that is: (Education Code 48915,
48915.01)
1.

Appropriately prepared to accommodate students who exhibit discipline problems

2.
Not provided at a comprehensive middle or at any elementary school, unless the program is
offered at a community day school established at such a site
3.

Not housed at the school site attended by the student at the time of suspension

(cf. 6158 - Independent Study)
(cf. 6185 - Community Day School)
When the placement described above is not available and when the County Superintendent so
certifies, students expelled for acts described in items #6-13 and #21-23 under "Grounds for
Suspension and Expulsion" above may be referred to a program of study that is provided at another

comprehensive middle, junior, or senior high school or at an elementary school. (Education Code
48915)
The program for a student expelled from any of grades K-6 shall not be combined or merged with
programs offered to students in any of grades 7-12. (Education Code 48916.1)
Readmission After Expulsion
Readmission procedures shall be as follows:
1.
On the date set by the Board when it ordered the expulsion, the district shall consider
readmission of the student. (Education Code 48916)
2.
The Superintendent or designee shall hold a conference with the parent/guardian and the
student. At the conference, the student's rehabilitation plan shall be reviewed and the Superintendent
or designee shall verify that the provisions of this plan have been met. School regulations shall be
reviewed and the student and parent/guardian shall be asked to indicate in writing their willingness to
comply with these regulations.
3.
The Superintendent or designee shall transmit to the Board his/her recommendation regarding
readmission. The Board shall consider this recommendation in closed session if information would be
disclosed in violation of Education Code 49073- 49079. If a written request for open session is
received from the parent/guardian or adult student, it shall be honored.
4.
If the readmission is granted, the Superintendent or designee shall notify the student and
parent/guardian, by registered mail, of the Board's decision regarding readmission.
5.
The Board may deny readmission only if it finds that the student has not satisfied the
conditions of the rehabilitation plan or that the student continues to pose a danger to campus safety or
to other district students or employees. (Education Code 48916)
6.
If the Board denies the readmission of a student, the Board shall determine either to continue
the student's placement in the alternative educational program initially selected or to place the student
in another program that serves expelled students, including placement in a county community school.
(Education Code 48916)
7.
The Board shall provide written notice to the expelled student and parent/guardian describing
the reasons for denying readmittance into the regular program. This notice shall indicate the Board's
determination of the educational program which the Board has chosen. The student shall enroll in
that program unless the parent/guardian chooses to enroll the student in another school district.
(Education Code 48916)
No student shall be denied readmission into the district based solely on the student's arrest,
adjudication by a juvenile court, formal or informal supervision by a probation officer, detention in a
juvenile facility, enrollment in a juvenile court school, or other such contact with the juvenile justice
system. (Education Code 48645.5)

Maintenance of Records
The district shall maintain a record of each suspension and expulsion, including its specific cause(s).
(Education Code 48900.8)
Expulsion records of any student shall be maintained in the student's mandatory interim record and
sent to any school in which the student subsequently enrolls upon written request by that school.
(Education Code 48918(k))
The Superintendent or designee shall, within five working days, honor any other district's request for
information about an expulsion from this district. (Education Code 48915.1)
(cf. 5119 - Students Expelled from Other Districts)
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The Board of Trustees believes that appropriate dress and grooming contribute to a productive
learning environment. The Board expects students to give proper attention to personal cleanliness
and to wear clothes that are suitable for the school activities in which they participate. Students'
clothing must not present a health or safety hazard or a distraction which would interfere with the
educational process.
(cf. 4119.22 - Dress and Grooming)
(cf. 5145.2 - Freedom of Speech/Expression)
Students and parents/guardians shall be informed about dress and grooming standards at the
beginning of the school year and whenever these standards are revised. A student who violates these
standards shall be subject to appropriate disciplinary action.
(cf. 5144 - Discipline)
Gang-Related Apparel
The Superintendent, staff, and parents/guardians may establish a reasonable dress code that prohibits
students from wearing gang-related apparel when there is evidence of a gang presence that disrupts or
threatens to disrupt the school's activities. Such a dress code may be included as part of the school
safety plan and must be presented to the Board for approval. The Board shall approve the plan upon
determining that it is necessary to protect the health and safety of the school's students.
(cf. 0450 - Comprehensive Safety Plan)
(cf. 5136 - Gangs)

Legal Reference:
EDUCATION CODE
32281 School safety plans
35183 School dress codes; uniforms
35183.5 Sun-protective clothing
48907 Student exercise of free expression

49066 Grades; effect of physical education class apparel
CODE OF REGULATIONS, TITLE 5
302 Pupils to be neat and clean on entering school
COURT DECISIONS
Marvin H. Jeglin et al v. San Jacinto Unified School District et al, (C.D. Cal. 1993)
827 F.Supp. 1459
Arcadia Unified School District v. California Department of Education, (1992) 2 Cal. 4th 251
Hartzell v. Connell, (1984) 35 Cal. 3d 899
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Administrative Regulation
Dress And Grooming
AR 5132
Students

In cooperation with teachers, students and parents/guardians, the Superintendent or designee shall
establish school rules governing student dress and grooming which are consistent with law, Board
policy and administrative regulations. These school dress codes shall be regularly reviewed.
(cf. 0420 - School Plans/Site Councils)
The school shall allow students to wear sun-protective clothing, including but not limited to hats, for
outdoor use during the school day. (Education Code 35183.5)
Examples of inappropriate and negative clothing and guidelines for regular school activities:
1.

Gang related apparel

2.
Hats, beanies and visors may only be worn to school on Fridays. Students who need to wear a
hat for sun protection on any school day may wear one that is available at the school office.
Sweatshirt hoods may be worn outside on cold days only
3.

Sunglasses cannot be worn in classrooms

4.
Strapless/spaghetti strap racer back, see through, cut out and low cut tops or dresses (width of
2 inches for tank tops)
5.

Clothing that reveals undergarments

6.

Loose hanging or baggy pants

7.

Short skirts, shorts (shorts must be longer than fingertips), and midriff baring tops

8.

Clothing advertising drugs and alcohol

9.

Tongue studs, nose and eyebrow rings or studs, pointed earrings, gages

10.

High heels, flip-flops, sandals, or backless shoes (closed toed shoes required)

11.

Loose baggy shirts that hide baggy pants

12.

Ripped or torn clothing

13.

Hoods except when it's raining

15.

Excessively tight clothing

16.

Writing on body or clothing with a pen/marker

17.

No pajama bottoms or slippers

18.

Spraying or dyed colors in hair (except on crazy hair day/Halloween)

19.

No chains, lanyards or other items hanging from pants, shorts, skirts or sweats.

Clothing that signifies identification as part of a group, when the groups have By-Laws such as 4-H,
Scouts, and are under the direct supervision of adults shall be exempt.
Coaches and teachers may impose more stringent dress requirements to accommodate the special
needs of certain sports and/or classes.
(cf. 3260 - Fees and Charges)
No grade of a student participating in a physical education class shall be adversely affected if the
student does not wear standardized physical education apparel because of circumstances beyond the
student's control. (Education Code 49066)
(cf. 5121 - Grades/Evaluation of Student Achievement)
The Superintendent, staff, students and parent/guardians may establish reasonable dress and
grooming regulations for times when students are engaged in extracurricular or other special school
activities.
Gang-Related Apparel
The Superintendent, staff and parents/guardians participating in the development of the school safety
plan shall define "gang-related apparel" and shall limit this definition to apparel that reasonably could
be determined to threaten the health and safety of the school environment if it were worn or displayed
on school campus. (Education Code 32282)
Because gang-related symbols are constantly changing, definitions of gang-related apparel shall be
reviewed at least once each semester and updated whenever related information is received.
Uniforms

The Superintendent, staff and parents/guardians shall jointly select the specific uniform to be worn.
(Education Code 35183)
At least six months before the school uniform policy is implemented, the Superintendent or designee
shall notify parents/guardians of this policy. (Education Code 35183)
Parents/guardians shall also be informed of their right to have their child exempted.
The Superintendent or designee shall also repeat this notification at the end of the school year so that
parents/guardians are reminded before school clothes are likely to be purchased.
The Superintendent or designee shall establish criteria for determining student eligibility for financial
assistance when purchasing uniforms.
The Superintendent or designee shall establish a method for recycling or exchanging uniforms as
students grow out of them.
Students who participate in a nationally recognized youth organization shall be allowed to wear
organization uniforms on days when the organization has a scheduled meeting. (Education Code
35183)
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PROCEDURES FOR SAFE INGRESS AND EGRESS
Beyond planning for daily ingress/egress routes and emergency evacuation routes, schools must plan
for assisting students, staff and visitors with disabilities. Under the Americans with Disabilities Act
of 1990, individuals who are deaf/hard of hearing, blind/partially sighted, mobility impaired and/or
cognitively/emotionally impaired must be assisted.
A. Schools must include plans for:
• Identifying the population of people with disabilities
• Determining proper signage and equipment
• Training staff to assist individuals with disabilities
• Coordinating with emergency response personnel
B. Planning It is recommended that schools identify the location of potential evacuation sites based
on the potential circumstances that may cause movement/relocation of the school population in the
event of an emergency.
On-Campus Evacuation/Assembly Location
Review your school site layout and determine where the safest outdoor location is on campus to
assemble your students and staff.
Off-Campus Evacuation/Assembly Location
Determine if there is a facility close to your school that can potentially house your staff and student
body.
Prior to an event:
a. Identify off-campus evacuation site(s).
b. Establish a memorandum of agreement with the evacuation site(s).
Provide the addresses of at least two off-campus locations that have agreed to provide an assembly
area for your school population.
Primary Off-Site Evacuation/Assembly Location
Organization: Kingdom Hall - Jehovah’s Witness
Address: 2410 Fallon Road, Hollister, CA 95023
Contact Phone Number: 831.637.0956
Date of Agreement:

Secondary Off-Site Evacuation/Assembly Location
Organization: Hollister Municipal Airport
Address: 90 Airport Drive, Hollister, CA 95023
Contact Phone Number: 831.636.4365
Date of Agreement:
In the event of an airborne chemical or biological release, it is safest for students and staff to remain
indoors at the school site. Follow the “Shelter-in-Place” procedures.

BOMB THREAT
(PEACETIME)

In the event of a bomb within the school, the following will be accomplished:
A.

Do not sound the fire alarm or use radios or cellular phones! Leave Building. Action
command will be enacted through intercom or verbally.

B.

Caution all personnel against picking up any strange object: it could be a bomb.

C.

Notify the Sheriff's Department. The emergency telephone number is 911. Each person
should check his or her own work area as they know it best. The Police Department will
automatically respond to the 911 call.

D.

Notify the District Office if a bomb threat call comes to the School. If the call comes to the
District Office the principal will be notified.

E.

Students and staff should not return to the school until the school administration officials,
after conferring with police, declare the school safe.

F.

The person receiving a bomb threat on the telephone should note as much information as
possible about the caller, the time, the location, etc.

CHEMICAL ACCIDENT
Chemical accidents of disaster magnitude would include such chemical spills as tank truck accidents
involving large quantities of toxic gases or spills involving other hazardous materials. Should such
an accident endanger the students or staff, the following will be accomplished:
A.

Notify the Fire Department. Call 911.

B.

Determine the need to implement Action LEAVE BUILDING. If spill is outside, remain
inside. If spill is inside, go outside.

C.

Determine whether the students and staff should leave the school grounds.

D.

If appropriate, take action to evacuate the buildings and, if necessary, the area.

E.

Move upwind, never downwind, to avoid fumes. Do not light any fires during a
chemical accident.

F.

With the school staff, maintain control of the students at a safe distance.

G.

Render First Aid if necessary.

H.

Take roll.

I.

Notify the District Office.

J.

The Principal will direct other action as required.

K.

Students and staff should not return to the school until the school administration officials,
after conferring with Fire Department officials, declare the school safe.

CIVIL DISTURBANCE
(i.e.; riot, larger group action)

In the event that civil disorder threatens the school, school administrators must be prepared to take
the following actions:
A.

Evaluate the situation and determine a course of action.

B.

Contact the Sheriff's Department at 911 as necessary.

C.

Notify appropriate persons of action plan and implementation schedule.

D.

Request assistance as necessary; arrange for transportation and police escort if required.

E.

Notify parents and community of the action ahead including directions to pick up students.
Such notification can be accomplished via radio, TV, or other means.

F.

If after receiving a warning, the administrator decides that the situation does not require
immediate school action, but wishes to be kept informed of subsequent developments, appoint
a liaison to keep informed.

G.

If the situation does warrant emergency action, initiate one or more of the following actions:

FOLLOW ASSIGNMENT OF DUTIES, SEE PAGES 5 AND 6.
H.

If the school is to be closed, consider the advisability of any of the following actions:
1.

Leave the custodians or other personnel on duty.

2.

Remove all cash from premises.

3.

Remove vital records for safekeeping.

4.

Remove valuable equipment or supplies.

5.

Board up windows and doors.

6.

Shut off utilities at outside source.

7.

Request police to protect school property.

EARTHQUAKE
Earthquakes strike without warning; therefore, every employee will have to use his/her own personal
judgement to determine the severity of the tremor and what immediate action to take. In the event of
an earthquake of significant magnitude, the following plans of action should be followed.
INSIDE OF A BUILDING DURING A CLASS PERIOD
A.
B.
C.
D.
E.
F.
G.
H.
I.
J.

Teachers give the command to "Drop and Cover". Do so, yourself.
All students are to drop to the floor and cover their heads with their hands.
Students should try to get their heads and torso beneath their desks.
All students and staff should turn away from windows.
All students and staff should avoid "drop and cover" beneath overhanging
objects.
When the initial tremor has stopped, teacher gives direction to " Evacuate the
Building".
During evacuation, students are to remain quiet, orderly and proximal to teacher.
Use assigned "Emergency Exit Route" (Appendix A) to designated location.
Teacher may lead students on alternative route if he/she believes that the
situation dictates this.
Organize students by "Assembly Organizational Layout Plan" (Appendix B).

INSIDE OF BUILDING BUT NOT ASSIGNED TO A CLASS PERIOD
(This includes teachers during a preparation period and all classified personnel.)
A.
B.
C.
D.
E.
F.

Give command to any visitor or student proximal to you to "Drop and Cover".
Do so, yourself.
Follow same precautions that you would use in a classroom. For example,
in a hallway, get under a door jam, or up against the base of a wall. Cover
your head with your hands.
When tremor has stopped, give the direction to "Evacuate the Building".
Lead students and visitors to the designated area via a safe route.
After arriving at the designated area, help students you have lead to find the
teacher for that period. Direct visitors to the designated area.
When you have completed step 5, report to the "Command Station" for
assignment from the administration. All personnel are expected to help in an
emergency.

INSIDE OF A BUILDING OUTSIDE OF CLASS TIME

(This includes lunch-time, tutorial, passing periods, or just before and after school, when students are
not assigned to a particular teacher.)
A.
B.
C.

Give the command to "Drop and Cover". Do so, yourself.
Follow same procedure as if you were "INSIDE OF A BUILDING BUT NOT
ASSIGNED TO A CLASS". Direct all students and visitors to follow you. '
Guide all people you can to the designated area via the safest route possible.

ADDITIONAL FOR MIDDLE SCHOOL
D.
E.
F.

If you are a teacher with a period one class, go to your normal "Assembly
Organizational Layout Plan" position. If you are a teacher with a period 1 prep,
Go to the "Command Station" to assist.
Staff will bring first period roll sheets to teachers.
Administrators and teachers on prep will assist in directing students to period 1
teachers for attendance.

OUTSIDE OF A BUILDING ON SCHOOL GROUNDS
(This includes any employee on campus outside of a building. It could be during class time, or
outside of it. It is similar to all of the above with the exception that you would not "drop and cover".
In this situation, you would be more concerned about moving away from tall structures.)
A.
B.
C.
D.

Give command to students and any visitors around you to move away from
buildings, trees, and exposed wires.
Direct students and visitors to follow you.
Guide all people to front of school via safe route.
If you are a teacher, continue to follow steps 4,5, and 6 under "INSIDE OF
BUILDING, OUTSIDE OF CLASS TIME".

During an earthquake, maintenance, custodial and grounds personnel will shut off all gas lines and
appropriate electrical circuits. Office staff will report to the principals and assist with:
1.
2.

Emergency attendance materials
The establishment of a first aid station/triage location at the designated area.

The principal will hold a communications site at the designated area. Following the gathering of
initial attendance-taking responsibilities, classified staff will move to the designated area to set up a
parent-student reunification center. This operation will be shared with the "Command Center" located
at the District Office. All of these locations are subject to change as the severity of the disaster may
dictate.

EXPLOSION OR THREAT OF EXPLOSION
In the event of an explosion at the school, or the threat of an explosion, such as those caused by
leaking gas or a faulty boiler within a school building, the following will be accomplished.
EXPLOSION
A.

Notify the Fire Department. Call 911.

B.

Command TAKE COVER is given.

C.

If the explosion occurred within the building, or is in danger of damaging the building, the
teachers should immediately implement Action: LEAVE BUILDING.

D.

Sound the school fire alarm.

E.

Move to an area of safety and maintain control of the students.

F.

Render first aid as necessary.

G.

Take roll.

H.

Notify the District Office.

I.

The Fire Department will notify utility companies of a break or suspected breakage.

J.

The Principal will direct further action as required.

K.

Students and staff should not return to the school until the Administration, after conferring
with the Fire Department, declares the building safe.

THREAT OF EXPLOSION
A.

Sound school fire alarm. This will automatically implement
Action: LEAVE BUILDING.

B.

Follow procedures numbers four through eleven under "Explosion".

FIRE
FIRE WITHIN THE SCHOOL BUILDING
In the event a fire is detected within a school building, the following will be accomplished:
A.

Sound the school fire alarm. This will implement Action…
LEAVE BUILDING, NOTIFY OFFICE, OR CALL 911.

B.

Office personnel will call the Fire Department. The phone number is 911. The Fire
Department will notify the utility companies if necessary.

C.

Maintain control of students at a safe distance from the building and fire fighting equipment.

D.

Take roll.

E.

Render first aid as necessary.

F.

Fight small fires without endangering life, but still call 911.

G.

Keep access roads open for emergency vehicles.

H.

The Office personnel will notify the District Office.

I.

The Principal will determine whether parents should be notified to pick up students or if any
further action should be implemented.

J.

Students and staff should not return top school until Fire Department official declare the area
safe.

FIRE NEAR SCHOOL
In the event of a fire near the school, the Principal will:
A.

Notify the Fire Department. Call 911.

B.

Determine whether students and staff should leave building.

C.

If nearby fire poses an immediate threat to the students or building, staff members should take
the necessary actions to evacuate the building.

D.

If appropriate, take action to leave the area.

E.

With the school staff, maintain control of the students at a safe distance from the fire.

F.

Take roll if evacuated from building. Return to building when safe.

G.

The office personnel will notify District Office.

H.

Determine if parents should be notified to pick up students.

FLOOD
FLOOD WARNING
A.

Warning should be received by radio alert monitor or by telephone from the District Civil
Defense Coordinator.

B.

To be announced by school intercom or phone system.

The extent of the flood and the time before it arrives will dictate the course of action taken.
The Principal may indicate one of the following Emergency Actions:
A.

Provide necessary care for students at school.

B.

Execute Action LEAVE BUILDING.

C.

Alert parents by radio to pick up students.

INTRUDER PROCEDURES
Any staff member observing an UNFAMILIAR PERSON on campus should:
A.

Notify office immediately - Classify the stranger as a:
Level 1 intruder - an unrecognized person who is behaving normally.
Level 2 intruder - a person who appears strange or is behaving strangely.
Level 3 intruder - an obviously dangerous, agitated, or armed person.

B.

For a Level 2 or Level 3 intruder, call 911 and give a description.

C.

Call back into the office.

OFFICE RESPONSE
A.

Level 1 - administrator will investigate or intervene.

B.

Level 2 - office personnel will initiate procedures to secure the campus.

C.

Level 3 - Office personnel will initiate procedures to secure the campus.

SECURING THE CAMPUS
The office personnel will announce to staff, "Please secure the campus", over the PA system.
STAFF IN CLASSROOMS WILL
A.

Ensure that students are inside the classroom.

B.

Lock classroom doors.

C.

Pull drapes or close blinds.

D.

Have students crouch under desks or elsewhere so they are not visible from outside.

E.

Maintain silence.

INTRUDER PROCEDURES
STAFF OUTDOORS WILL
A.

Direct students to take cover or get close to the ground.

B.

Assess the situation.

C.

Lead students to an indoor location or a safe off-campus position.

D.

Maintain silence.

The office will notify 911, the District Office and any nearby local agencies of the situation.
Staff will maintain SECURE AND HOLD until an announcement is made over the PA
system followed by an all-clear signal (bell system).

INTRUDER IN THE OFFICE PROCEDURE
In the case of a dangerous or extremely hostile person in the office, all uninvolved staff
should leave the office and move to a safe location and call 911.
Adult runners should go to each classroom (out of view of the office) to announce the SECURE
AND HOLD action.

MASS CARE
In the event of a disaster and the need of schools for shelter purposes, each school will become
available as a mass care shelter. The Principal will have an inventory list supplied by and kept at the
Red Cross Offices in Hollister, California for reference. The Red Cross provides an ARC (portable
container) which houses emergency bedding in case of disaster. The ARC will be located on the far
end of the school play field.

SMOG CONDITIONS
The Bay Area Pollution Control District will notify the County Superintendent of Schools when it is
predicted that meteorological conditions within the county are such as to result in pollutant
concentrations which need action on the part of the schools. The County Superintendent will pass
this notification along to school districts by radio alert or phone each day that the condition exists.
While the following stages may not actually exist at North County Joint Union School District, staff
should be aware of alerts and actions when off site with students in an affected area.
WARNING
Smog warning will be announced on school intercom, phone system, note, or other communication to
staff.
How received: after Radio Alert, or call from District Office.
There are several degrees of pollution condition. The Principal and staff, upon receipt of the
notification, will be responsible for implementing the following action in each condition.
A.

Smog Advisory Alert (Stage 1): This condition is announced at or on expected Pollution
Standards Index level of 200 to 300.
Action: Stop strenuous outdoor physical activity.
Students with respiratory difficulties aggravated by smog must be allowed to remain indoors.

B.

Smog Advisory Alert (Stage 2): This condition is announced at the expected Pollution
Standards Index Level of 300 to 400.
Action: Eliminate outside activities.
Students should remain indoors as much as possible and as inactive as possible. Schools may
be directed to close.

C.

Smog Emergency (State 3): This condition is announced at expected Pollution Standards
Index Level of 400 and above.
Action: Local state of emergency will be declared. School will be closed.

WINDSTORM
WARNING
To be announced by school intercom or phone system.
The U.S. Weather Bureau can usually forecast severe windstorms with a high degree of accuracy. If
time and conditions permit, parents will be notified to pick up students. However, if high winds
develop during school hours with little or no warning, the following Emergency actions will be
instituted.
A.

Students and staff should be assembled inside shelters or buildings.

B.

Close windows and blinds.

C.

Evacuate classrooms bearing full force of wind.

D.

Remain near an inside wall.

E.

Avoid auditoriums, gymnasiums, and other structures with large roof spans.

F.

Implement Action TAKE COVER.

G.

Take roll.

H.

Notify utility companies of any break or suspected breakage.

I.

Contact the District Office with update of the situation.

POWER OUTAGE/ROLLING BLACKOUTS
IT IS THE DISTRICT'S INTENT THAT SCHOOLS WILL REMAIN OPEN DURING A POWER
OUTAGE.
There are several stages of alerts that are being broadcast over the radio:
• STAGE 1 EMERGENCY indicates that the operating reserves in the realtime market are
forecasted to be less than the California Independent System Operator (CAISO) Minimum
Operating Reserves criteria.
• STAGE 2 EMERGENCY indicates that the operating reserves in the realtime market are
forecasted to be less than five (5) percent.
• STAGE 3 EMERGENCY indicates that the operating reserves in the realtime market are
forecasted to be less than 1.5 percent.
If the district is notified of a STAGE 3 EMERGENCY, possible-affected sites will be contacted as
soon as practicable. Once notified, turn off PCs, monitors, printers, copiers, and lights when not in
use or not needed. If you cannot turn off the whole computer, turn off the monitor and the printer.
Shut off lights in unoccupied rooms. In spite of everyone's best effort to communicate, it is possible
that an outage will occur with no notice to the district. To keep abreast of the daily situation, listen to
740AM (KCBS) radio station as you are driving into work for the status of the day.
PREPARING FOR AN OUTAGE
Update each student's emergency card.
Determine availability of portable lighting at site, i.e. flashlights & batteries.
Find out that when power is lost, do emergency lights go on and do the "Exit" signs remain
lit?
Clear away materials and boxes from hallways and pathways.
Check school district’s PG&E Block list to determine in which PG&E block your site is
located. As a note, Block 50's power will not be interrupted.
Ask your teachers to have alternative teaching methods and plans to be used at STAGE 3
only.

Conduct a survey of your site for the classrooms and offices with no windows and prepare
relocation plans.
Plan alternative communication methods that suit your site, such as runners, cell phones, or
radios.
Develop a site plan such as a buddy system or chaperone, for restrooms or any other
necessary leave during this period.
Have flashlights & replacement batteries available for the restrooms and other locations with
no windows.
Ask your staff and students to have seasonal warm clothing available.
Use surge protectors for all computer equipment, major appliances and electronic devices.
If you have electric smoke detectors, use a battery-powered smoke detector as a backup.
DURING AN OUTAGE
CONTACT MAINTENANCE & OPERTIONS IMMEDIATELY IF YOUR SITE IS
EXPERIENCING A BLACKOUT.
According to SBC (Telephone Company), phones connected directly to a phone jack will be
operable. Phones that require power from an electrical outlet will not work.
If an outage lasts more than 30 minutes, have pre-designated people walk through the campus
and check on the status of individuals in each building.
Use a buddy system when going to the restrooms.
DO NOT USE barbeques, Coleman-type stoves, hibachis and other outdoor-cooking devices
indoors.
DO NOT USE candles or gas lanterns.
Turn off PCs, monitors, printers, copiers, major appliances and lights when not in use or not
needed. If you cannot turn off the whole computer, turn off the monitor and the printer.
Shut off lights in unoccupied rooms.
The rolling outages should not last more than two hours and, with some preparation, business can be
conducted as close to normal as possible.
If a power outage is prolonged, the principal should contact the Superintendent for directions (release
students/staff, evacuation to another site, etc.).

EMERGENCY SHUT-OFF
LOCATIONS FOR THE
KITCHEN
GAS
Located behind the stove or out at the
gas meter in front of the school (LOOK FOR THE RED
WRENCH AND THE RED VALVE)

WATER
Located in the furnace room on the south side of the Gym.
The valve is located on the water softener. If you can’t
get there you will have to go to the Pump and turn off
the Main Valve (Painted Yellow)

ELECTRIC
Main Panel located in the Kitchen or at the School Main
Panel located next to the Gas Meter in front of the
school, the second to the last door on the right.

