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Speaking at board meetings: The pub aged to speak to the Board on issues of concern whet 
address the Board, please complete a speaker card and give it to the Administrative Assistant sitting next to the Superintendent. (Speaker cards are 
available on the entrance table.) If you want to speak to the Board on a subject listed on the agenda, you will be called to the podium at the time your 
item of interest is being considered by the Board. If the item is not on the agenda, you will be called to the podium during Public Comments (Item B). 
Public comments are limited to 3 minutes per person per topic, unless otherwise noted. 

Electronic devices: Please turn the sound off all cell phones, pagers, PDAs, and other electronic devices, to avoid disrupting these proceedings. 

AGENDA ITEM GOAL PAGE 

A. | CALL TO ORDER 6:00 PM (Library) 
1) Pledge of Allegiance 
2) Approval of Agenda 
3) Recognition of Visitors 

B. | PUBLIC COMMENTS 
Public Comment cards must be completed prior to the start of the meeting of the Board. Speakers will be 
addressed in the order in which cards are received. In accordance with Board Policy 9323, procedures for the 
public to address the Board concerning any item on the agenda or to address the board during public comment 
shall be as follows: 

e Three (3) minutes may be allotted to each speaker with a maximum of 15 minutes per item. 
e No boisterous conduct shall be permitted at any Board of Trustee meeting 

e Personnel matters and pending litigation may not be discussed during public comments 

C. | REPORTS AND INFORMATION 
1) ASB Report 4 ASB Representative 2 2 
2) Complaint Summary relating to the Williams Settlement January 1, 2025, through 14 | 3-5 

March 31, 2025 4 Jennifer Bernosky, Superintendent/Principal 
3) Fiscal Services Report - Sheila Maes, Director, Fiscal Services & Operations 5 6-7 
4) Monthly Attendance Report- Sheila Maes, Director, Fiscal Services & Operations 25 |8 
5) Director's Report - Bill Sachau, Director of Student Services, Curriculum, and 1 oll 

Instruction 
6) Social Studies Adoption - Bill Sachau, Director of Student Services, Curriculum, and 1 12-20 

Instruction 

7) Vice Principal9s Report 4 Laura Guardino, Vice Principal 1,2 21-23 

a) Attendance 
b) AVID 
c) Discipline/Suspension 

8) Principal's Report ~ Jennifer Bernosky, Superintendent/Principal 12 | 24 
a) Student Activities 
b) Student Academics 
c) Professional Learning Communities (PLC) 

9) Operations Report 4 Sheila Maes, Director, Fiscal Services & Operations 4,5 | 25 
10) Board Member Report 2 . 
11) Area Trustee Report, Jennifer Bernosky, Superintendent/Principal bs oh 30 
12) Superintendent9s Report - Jennifer Bernosky, Superintendent/Principal ° ° 

a) Enrollment - Current/Projected 
b) Planning for 2025/2026 School Year 
c) LCAP Update 

<Every Spring Grove Student will receive an engaging, enriching, and rigorous educational experience using state and standards-based curriculum 
and consistent measures of growth and support to ensure student success.= 



Regular Board Meeting: April 8, 2025 

D. | CONSENT ITEMS * These items are considered routine and may be enacted by the board in one motion. There is 31-44 
no discussion on these items prior to the motion unless a specific item is removed from the consent list. 
1) Approve Meeting Minutes, as presented (Regular Board Meeting, 3/11/25) 1-5 
2) Approve District Warrant List: March 1 - March 31, 2025 2 
3) Approve Personnel Exhibit, as presented 5 
4) Approve Contracts for the 2024 & 2025/2026 School Years, as presented 15 

E. | DISCUSSION / ACTION 
1. Approve the Changes/Updates to the 2025/2026 Student/Parent Handbook, 1-5 45-47 

Jennifer Bernosky, Superintendent/Principal 
2. Approve Routine Board Policy/Administrative Regulation/Board Bylaw/Exhibit 48-55 

Updates: BP/AR 0460 Local Control and Accountability Plan, BP/AR 3100 Budget, 
BP/AR 3280 Sale of Lease of District-Owned Real Property, BP/AR 3320 Claims and 
Actions Against the District, BP/AR 3515.5 Sex Offender Notification, BP 3540 
Transportation, 5113.1 Chronic Absence and Truancy, BP/AR 5148.2, Before/After 

School Programs, BP/AR 6158 Independent Study, BP 6170.1 Transitional 

Kindergarten, BP/AR 6174 Education for English Learners, Board Bylaw 9240 Board 
Training, Board Bylaw 9270 Conflict of Interest 

3. Adopt Resolution #24/25-09: Day of Staff Recognition and Day of the Teacher 56 
(5/8/25), as presented. 

4. Adopt Resolution #24/25-10: Declaring Support of National Child Abuse 57 
Prevention Month, as presented. 

5. Adopt Resolution #24/25-l: Revision of the Date School is Closed in Observance of 58 

Lincoln9s Birthday (2/16/26), as presented. 
6. Adopt Resolution #24/25-12: Authorizing Filing Applications for State Allocation 59-60 

Board-Administered Programs, as presented. 
7. Adopt Resolution #24/25-13 Conflict of Interest Code, as presented. 61 
8. Approve 2025/2026 Transportation Plan, as presented 62-64 
9. Approve the Amendments to the Administrative Assistant/HR Analyst Job 65-70 

Description, as presented. 

F. | TRUSTEE FUTURE AGENDA ITEM 
G. | NEXT SCHEDULED MEETING OF THE BOARD OF TRUSTEES 

May 13, 2025 
H. | PUBLIC COMMENTS ON CLOSED SESSION AGENDA ITEMS 

Public comments are limited to three (3) minutes with a maximum of 15 minutes per item. 

I. | CONVENE TO CLOSED SESSION (if needed) 
The Board of Trustees will meet in closed session to consider and/or discuss the following, 
pursuant to Government Code Section 54954.5 

1. Existing/Anticipated Litigation/Significant Exposure to Litigation pursuant to 
Government Code 54956.9 

2. Public Employee Evaluation/Discipline/Non-Reelection /Dismissal/ Release / 
Appointment pursuant to Government Code Section 54957 and 54947.1 

J. | RECONVENE TO OPEN SESSION AND REPORT ACTION TAKEN IN CLOSED 
SESSION (if any) 

K. | ADJOURNMENT 

*Individuals who require disability-related accommodations or modifications, including auxiliary aids and services, to participate in the Board meeting 

In compliance with Government Code Section 54957.5 all documents related to this meeting are available for public viewing at North County Joint Union 
School District, 500 Spring Grove Road, Hollister, California. 

should contact the Superintendent in writing in accordance with the Americans with Disabilities Act. Notification of at least 48 hours prior to the meeting 
will enable the District to make reasonable arrangements to ensure accessibility to the Board meeting. 

<Every Spring Grove Student will receive an engaging, enriching, and rigorous educational experience using state and standards-based curriculum 
and consistent measures of growth and support to ensure student success.= 
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DATE: April 8, 2025 

REPORT BY: Lilyan Doty 4 ASB President 

TOPIC: ASB Report 

ACTION TO BE TAKEN: None - Informational 
we 

BACKGROUND INFORMATION: Good evening Board Of Trustees. In March, our spirit days were; 
3/7: Safari Day- Wear your favorite animal print, 3/14: Music Battle- Rock and Roll Vs. Country, 
3/21: Spring Grove Spirit Wear, 3/28: March Madness- Basketball Wear. 
At our last meeting, we talked about having an Easter basket raffle. We also had a March 
Madness basketball shootout. One girl and boy from each 6-8th grade shot a free throw, a layup, 
a three point, and a half court. The 8th grade winners were Jordyn Gonzalez, and Jordan Garza 
Sanchez and Cadence Smith tied. The 7th grade girl winner was Jazmine Fierro , and for the boys 
it was Brian Martinez. The 6th grade girl winner was AddysonNeuman, and for the boys it was 
Nathan Ramirez. We also made encouraging posters for the ELPAC test. 

CONCLUSION; Thank you for inviting me to tonight's meeting. I can9t wait to end the year off QO 
strong.



DATE: April 8, 2025 

REPORT BY: Jennifer Bernosky, Superintendent/Principal 

TOPIC: Uniform Complaint Summary 

ACTION TO BE TAKEN: None - Informational 

yn 

BACKGROUND INFORMATION: Pursuant to Education Code 35186, and in accordance with the Williams Uniform 

Complaint Process and Procedures, every school district is required to summarize data on the nature and resolution of all 

complaints on a quarterly basis each year and submit this information to the Governing board of their school district and 
the County Superintendent of Schools. The summaries shall be publicly reported on a quarterly basis at a regularly 
scheduled meeting of the governing board of the school district. The report shall include the number of complaints by 
general subject area with the number of resolved and unresolved complaints. The complainants and written responses 
shall be available as public records. 

CONCLUSION: There have been no complaints for the period January 1, 2025 4 March 31, 2025. 

°e



Quarterly District Report: Williams Uniform Complaint Process (UCP) 

Properly submitting this form to SBCOE serves as your district9s Williams UCP Quarterly Complaint 

Report per Education Code § 35186(d). All fields are required. 

SUBMITTER INFORMATION 

Erin Livingston Admin Assistant 831-637-5574 x-201 

Name Job Title Phone Number 
Person submitting form 

elivingston@ncjusd.org 

E-mail Address 

Include area code 

DISTRICT INFORMATION 

North County 2024/2025 Quarter 3 (Jan.4Mar.) 

School District Year Covered by This Report Quarter Covered by This Report 

COMPLAINTS 

Sufficiency of Textbooks 

_ Total Number of Textbook Complaints 
Enter 0 if none. 

Number of Textbook Complaints Resolved 
Enter 0 if none. 

Number of Textbook Complaints Unresolved 
_ Enter 0 ifnone. 

Emergency School Facilities Issues 

Total Number of Emergency Facilities Complaints 
Enter 0 ifnone. 

Number of Emergency Facilities Complaints Resolved 
Enter 0 if none. 

Number of Emergency Facilities Complaints Unresolved 
Enter 0 if'none. 

Vacancy or Misassignment of Teachers 

- Total Number of Vacancy/Misassignment Complaints 
Enter 0 if8none. 

Number of Vacancy/Misassignment Complaints Resolved 
Enter 0 if none. 

Enter 0 if none. 
Number of Vacancy/Misassignment Complaints Unresolved 

4 
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RESOLUTION OF COMPLAINTS 

Briefly summarize the nature of complaints and how they were resolved. 

Enter <N/A9 if no complaints were received. If you need more space, enter <sent by e-mail= and send your summary 

to Sandra Silva with your report. 

REPORT INCLUDES ALL COMPLAINTS FOR THIS QUARTER 
The number of UCP complaints (textbooks, facilities, and teachers categories) filed for the quarter being reported MUST 

be entered in this report. Please check the box below confirming this: 

< Includes All UCP Complaints 
All UCP complaints for the indicated quarter are being reported4tfrom my district office and all school sites in my district. 

By submitting this form, you certify that the information is complete and accurate, and that you have verified the accuracy 

of the report information by contacting each school in your district. The report includes ALL UCP complaints in the above 

categories received at school sites in the district, plus the district office. 

RETURN INSTRUCTIONS 
After completing the form in its entirety, save the file and e-mail it to Sandra Silva at the San Benito County Office of 

Education (SBCOE): ssilva@sbcoe.org. 

5 to 2 0f2



DATE: April 8, 2025 

REPORT BY: Sheila Maes, Director, Fiscal Services and Operations 

TOPIC: Fiscal Services Update 

ACTION TO BE TAKEN: None - Informational 
4 

BACKGROUND INFORMATION: This report provides the Board of Trustees with an overview of the NCJUSD9s fiscal 
status of March 28, 2025. 

eo
 

Budget Overview: 

As of March 28, 2025, Fund 01 has the following financial activity. 

e Total Revenues: $6,655,429.84 

e Total Expenses: $7,763,109.23 

e Developer's Fees: No fees collected during this period. Fees collected to date: $16,164.20. 

On March 20, 2025, President Donald Trump signed an Executive Order outlining the beginning steps to eliminate the U.S. © 
Department of Education. While the Executive Order lacks detailed specifics, it highlights a commitment to preserve and 
redistribute essential educational programs4specifically Title 1 and IDEA. These two programs were noted as <core 
necessities= by the President. 

e Title 1: With nearly $16 billion allocated to support loca! educational agencies serving low-income communities, 
Title 1 plays a critical role in ensuring equitable educational opportunities. 

e IDEA (Individuals with Disabilities Education Act): More than $15 billion is designated to support students with 
disabilities, ensuring access to appropriate educational services and supports. 

The potential changes resulting from the Executive Order may have a ripple effect on education funding, including how 
federal funds are distributed to California. Given that Fund 01 supports various educational initiatives, it's important to 
closely monitor any federal legislative developments related to these programs and the Department of Education's 
reorganization. 

As the situation evolves, | will provide timely updates and strategize accordingly to minimize any adverse fiscal impacts. 

CONCLUSION: This report serves to inform the Board of the current fiscal status. <



NORTH COUNTY JOINT UNION SCHOOL DISTRICT 
BUDGET REPORT 

4 <4onthly Expenditures 
car-25 

SCHOOL YEAR 

75% 

Function Adopted Budget First Interim  |Second Interim Expenses % of Budget 

24-25 24-25 24-25 3/28/2025 spent 

1000 LCFF Local Control Funding Formula 3,975,296 4,014,492 4,040,441 2,765,329 68% 

2700 School Administration 717,831 720,518 758,874 509,089 67% 

. 3600 Transportation 272,910 272,875 272,910 161,142 §9% 

4100 Enrichment-ELOP-Music 278,778 271,300 286,262 131,109 46% 

4200 After School Sports 32,031 34,014 32,031 16,677 52% 

. 7100 Board/Superintendent 404,656 415,601 408,866 316,533 77% 

7200 District Administration 24,950 24,950 25,040 24,831 99% 

7300 Fiscal Services 356,879 359,394 359,048 280,764 78% 

7400 Human Resources 14,800 16,000 14,800 9,556 65% 

8200 Operations 577,827 585,162 520,566 440,361 85% 

Resource 

0001 LCAP-Local Control Accountability Plan 738,131 769,309 809,827 569,886 70% 

1100 State Lottery-Unrestricted 206,767 272,549 257,437 194,254 75% 

1400 Education Protection Account 833,293 647,018 601,930 604,288 100% 

2600 Expanded Learning Opp Program 426,975 369,739 391,743 191,147 49% 

3010 Title | 57,451 62,451 67,451 59,860 89% 

3060/3061 Migrant Education 37,198 41,331 41,331 9,627 23% 

4035 Title Il - Teacher Quality 10,208* 10,208 5,208 2,645 51% 

4127* Ttile IV Student Support and Academic Enrichment 10,000* 5,000 5,000 2,398 48% 

6266 Educator Effectiveness 37,597 51,981 51,716 33,284 64% 

( 6300 Lottery - Prop 20 Instructional Materials 54,943 58,629 68,914 59,127 86% 

3310/6500 Special Education 1,351,413 1,371,812 1,529,085 890,693 58% 

6547 SPED Preschool Grant 39,504 39,504 39,504 - 0% 

6770 PROP 28 Arts/Music 105,240 106,073 106,073 65,787 62% 

7435 Learning Recovery Block Grant 313,462 314,452 312,062 213,162 68% 

8150 Maintenance 183,420 214,990 209,671 148,908 71% 

9012 Use of Facility 4,000 4,000 4,000 84 2% 

9013 Science Camp 21,938 21,938 21,938 19,997 91% 

9014 Jr. Kinder 52,000 52,000 54,741 31,546 58% 

9017 Student Recognition 5,900 10,400 15,402 11,025 72% 

*making contribution of $5k to Title 1 (3010) 

Total 11,125,190 11,137,690 11,311,871 7,763,109 69% 

hetps://sbcoek2caus-igfsharepoint.com/personal/smaes_sbcoe_{12_c9_us/Documents/Documents/24-25/F'scal Report/March 2025 expenses 7 Page 1



DATE: April 8, 2025 

REPORT BY: Sheila Maes, Director, Fiscal Services & Operations 

TOPIC: Monthly Attendance Report 

ACTION TO BE TAKEN: None - Informational 

BACKGROUND INFORMATION: This report provides a historical overview of student enrollment and Average Daily 
Attendance (ADA) for the seventh month of the 2024-2025 school year. The data includes total student enrollment, ADA 
figures, and the overall District student population. The purpose of this report is to offer the Board and Administration 
insights into enrollment trends and their impact on ADA, providing a basis for evaluating future trends and making informed 
decisions. 

Enrollment and Attendance Data Seventh Month (2/3/2025-3/7/2025): 

Total Ending Enrollment: 764 
Average Daily Attendance: 732.23 
ADA Percentage 95.56% 
District Goal 97% 

Summary Totals Cumulative Months (1-7) 

Grade Level ADA Percentage | 
TK-3 321.85 96.09 
4-6 244.31 96.32 
7-8 166.07 96.89 

Total 732.23 96.35 

CONCLUSION: Information Only. 

O



DATE: April 8, 2025 

REPORT BY: Bill Sachau, Director of Student Services, Curriculum, and Instruction 

TOPIC: Director9s Report 

ACTION TO BE TAKEN: None - Informational 

yw 
o 

MIGRANT SUMMER SCHOOL PACKET PROGRAM: 
Mrs. Bernosky and I met during the week of March 17% to review various instructional materials that we could 
support our Migrant students work on over the summer to reduce the amount of academic loss. We selected a 
book that is in English with English/Spanish directions. This will allow our families to work together. Due to 
the school year starting sooner, we have opted for a program that will run for three weeks start on Monday, 
June 9° and ending on Thursday June 26". The program will run Monday to Thursday except for the week of 
June 16". We will observe the June 19" holiday. Students will check in weekly for 30 minutes with their 
summer school teacher. The purpose of the check-in is to provide academic support and prevent loss of 
retention over the summer. Carmen Castaneda, Karina Diaz (Santa Clara County Migrant Liaison), and I will 
be contacting each Migrant family personally to extend the invitation to attend the program. 

CONCLUSION: This report provides the Director with an opportunity to share current information. 
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JUNE 9 - JUNE 26 

TK-7th Grade 

Spring Grove School will have a Summer Packet Program for our 

Migrant students June 9 - June 26th (three weeks). 

Each week your student will have one 30 minute check-in with their 

assigned teacher. This will be scheduled on a Monday, Tuesday, 

Wednesday or Thursday. 

You will be contacted via phone in the next few weeks to hear more 

details about the program and to sign up your student. 



D  Paquete de 
Verano 

para estudiantes 
del 

rograma Migrante 
9 DE JUNIO - 26 DE JUNIO 

| = 

i% TK-7mo grado 

SCHOOL 

La Escuela Spring Grove tendra un programa de paquetes de verano para 

nuestros estudiantes migrantes del 9 de junio al 26 de junio (tres semanas). 

Cada semana, su estudiante tendra una reunion de 30 minutos con su 

profesor asignado. Esta llamada se programara los lunes, martes, 

miércoles o jueves. 

Nos comunicaremos con usted por teléfono en las proximas semanas para 

conocer mas detalles sobre el programa e inscribir a su estudiante. 

nah Aide i die



DATE: April 8, 2025 

REPORT BY: Bill Sachau, Director of Student Services, Curriculum, and Instruction 

TOPIC: Director9s Report 

ACTION TO BE TAKEN: None - Informational 

& 
o 

SOCIAL STUDIES PILOT/ADOPTION UPDATE: 
During the first semester the 4°" (Berlanga), 58 (Brantome), and 6" (Painter) piloted McGraw Hill Social Studies 
curriculum <IMPACT=. The teachers had mixed reviews on the curriculum. 

Positives ___ Negatives 

e High interest illustrations Multiple books 
e Align with State Standards Not student friendly 
e Online version was easy to navigate (5'*) The front was small 

Lack of graphs, timelines 
The electronic version was not user friendly (4") 

Overall, not user friendly for teachers/students 
Implication that students had lots of background O 
knowledge, had to teach a different lesson prior to 
the lesson in the book (lots of frontloading) 

e Boring 

2 

Currently the team is piloting SAVVAS Social Studies curriculum <myWorld=. 
Positives . Negatives 

Materials are in one spot e Having only one book can be cumbersome, but 

Students have one book we are making it work 

Ton of graph analysis (honors subject matter) e Need more exposure and support accessing the 
Great maps online portion 

High interest 

Readable 
Student friendly 
Teachers enjoy teaching it 
Chromebook materials (no need for a textbook at 
home) 

e Preloaded online assignments/assessments 

Fiscal Implications: Based on the above summaries, the piloting team would like to move forward with the SAVVAS 
curriculum. Here is a breakdown of the cost for grades 4, 5, and 6. 
A one-year adoption is approximately $22,017 
A five-year adoption is approximately $36,010 

Next Steps: Curriculum adoption and materials for Social Studies will be available for review in the library for eight 
weeks beginning on April 9, 2025, to June 3, 2025. O 

CONCLUSION: This report provides the Director with an opportunity to share current information. 

12 12
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levels 
(Ed 

C
o
d
e
 
6
0
0
4
5
)
 

4. 
With 

the 
exception 

of 
literature 

and 
trade 

books, 
No 

issues 

use 
proper 

g
r
a
m
m
a
r
 
and 

spelling 
(Education 

Code 
v 

60045) 

5. 
Do 

not 
expose 

students 
to 

a 
commercial 

brand 

n
a
m
e
,
 
product, 

or 
c
o
r
p
o
r
a
t
e
 

or 
c
o
m
p
a
n
y
 

logo 
rv 

4 

(Education 
Code 

60048, 
60200) 

YW 
VY 

S
A



6. 
If the 

materials 
are 

t
e
c
h
n
o
l
o
g
y
-
b
a
s
e
d
 

materials, 

are 
both 

available 
and 

c
o
m
p
a
r
a
b
l
e
 

to 
other, 

equivalent 
instructional 

materials 

Student 
w
o
r
k
b
o
o
k
s
 

are 
in 

color 
and 

students 
are 

able 
to 

annotate. 
Digital 

access 
is 

provided. 

Inspire: 
Videos 

are 
odd 

and 
boring. 

Connections 
to 

Clever 
for 

both 
pilots 

went 
smoothly. 

Trouble 
with 

getting 
onto 

d
a
s
h
b
o
a
r
d
s
 

- 
have 

to 
log 

in 
in 

waves 

W
h
e
n
 
grading 

short 
answers - 

click, 
grade, 

lock 
in 

score, 
wait 

r 

7. 
M
e
e
t
 
the 

r
e
q
u
i
r
e
m
e
n
t
s
 

of 
E
d
u
c
a
t
i
o
n
 
C
o
d
e
 

6
0
0
4
0
-
6
0
0
4
3
 

for 
specific 

subject 
content 

Evaluation 
instrument 

used 
during 

district 
science 

pilot 
meetings. 

SBE 
approved 

guidelines 
in 

the 
Standards 

for 

Evaluating 
Instructional 

Materials 
for 

Social 
Content 

require 
that 

instructional 
materials 

used 
in 

California 

public 
schools 

reflect 
California's 

multicultural 

society, 
avoid 

stereotyping, 
and 

contribute 
to 

a 

positive 
learning 

environment. 

8. 
Support 

the 
district's 

adopted 
courses 

of 
study 

and 

curricular 
goals 

We 
expect 

Spring 
Grove 

students 
to 

build 
science 

mastery 
through 

scientific 
experiences, 

role 
models, 

and 
everyday 

life 
experiences. 

P
h
e
n
o
m
e
n
a
 
based 

instruction 
and 

learning 
will 

help 
students 

learn 

about 
their 

world 
and 

along 
with 

our 
AVID 

goals, 
give 

students 
the 

tools 
to 

solve 
real-world 

problems, 
engage 

and 
apply 

their 
k
n
o
w
l
e
d
g
e
 
and 

skills 
in 

the 

practices 
of 

science. 

9. 
Contribute 

to 
a c

o
m
p
r
e
h
e
n
s
i
v
e
,
 
balanced 

c
u
r
r
i
c
u
l
u
m
 

10. 
D
e
m
o
n
s
t
r
a
t
e
 

reliable 
quality 

of 
scholarship 

as 

evidenced 
by: 

accurate, 
up-to-date, 

and 

w
e
l
l
-
d
o
c
u
m
e
n
t
e
d
 
information, 

objective 

presentation 
of 

diverse 
viewpoints, 

clear, 
concise 

writing 
and 

appropriate 
vocabulary, 

and 
thorough 

t
r
e
a
t
m
e
n
t
 

of 
subject 

m
a
t
t
e
r
 

O
p
e
n
 
e
n
d
e
d
 

labs 

Very 
deep 

Students 
may 

not 
ready 

for 
SEPs 

(science 
and 

engineering 
practices) 

Talk 
about 

different 
careers 



11. 
Provide 

for 
a 
wide 

range 
of 

materials 
at 

all 
levels 

of 

difficulty, 
with 

appeal 
to 

students 
of 

varied 
Y 

interests, 
abilities, 

and 
developmental 

levels 

D
e
p
e
n
d
s
 

on 
the 

topic 

le 
- 
water 

and 
h
u
m
a
n
 
i
m
p
a
c
t
s
 

12. 
Include 

materials 
that 

stimulate 
discussion 

of 

c
o
n
t
e
m
p
o
r
a
r
y
 

issues 
and 

i
m
p
r
o
v
e
 
students9 

vd 

thinking 
and 

decision-making 
skills 

L
a
n
g
u
a
g
e
 

is 
m
u
c
h
 

better 
and 

accessible 
in 

Inspire. 

S
o
m
e
t
i
m
e
s
 
oversimplifying 

it. 
13. 

Contribute 
to 

the 
proper 

articulation 
of 

instruction 
v 

through 
grade 

levels 

14. 
As 

appropriate, 
have 

c
o
r
r
e
s
p
o
n
d
i
n
g
 
versions 

available 
in 

languages 
other 

than 
English 

v 

15. 
Include 

high-quality 
teacher9s 

guides 
oY 

Inspire 
is 

easy 
to 

follow 
and 

m
a
n
a
g
e
 

16. 
Meet 

high 
standards 

in 
terms 

of 
the 

quality, 
durability, 

and 
a
p
p
e
a
r
a
n
c
e
 

of 
paper, 

binding, 
text, 

Y
 

and 
graphics 

17. 
W
h
e
n
 

available, 
include 

options 
for 

lighter 
weight 

Student 
w
o
r
k
b
o
o
k
s
 

are 
paper 

and 
consumable. 

materials 
in 

order 
to 

help 
minimize 

any 
injury 

to 

students 
by 

the 
c
o
m
b
i
n
e
d
 
weight 

of 
instructional 

materials 

Students 
can 

annotate 
directly 

in 
their 

workbooks. 

There 
are 

not 
any 

large, 
heavy 

textbooks. 
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North 
C
o
u
n
t
y
 
Joint 

Union 
School 

District 
- 
Spring 

Grove 
School 

Social 
Studies 

Pilot, 
Grades 

4th 
- 

6th, 
2
0
2
4
-
2
0
2
5
 

B
o
a
r
d
 

Policies 
6141 

and 
6161.1 

CT- 
o
r
 

Pes, 
? 

enWTEGR>, 

3 
4arnes® 

PRING 
GROVE 

SCHOOL 

Criteria 
for 

selection 
and 

adoption 
of 

instructional 
materials: 

Pilot 
T
e
a
m
 
Discussion 

Notes 

materials 

N
C
J
U
S
D
 
Board 

Policy 
Criteria 

S
A
V
V
A
S
 

my 
World 

J
a
n
-
M
a
y
 

1. 
Instructional 

materials 
are 

aligned 
to 

any 
applicable 

academic 
https://www.cde.ca.gov/ci/hs/index.asp 

content 
standards 

adopted 
by 

the 
State 

Board 
of Education 

v 

(SBE) 
pursuant 

to 
Education 

Code 
60605 

2. 
Do 

not 
reflect 

adversely 
upon 

persons 
because 

of their 
race 

or 
myWorld 

Interactive 
has 

flexible 
curricula 

ethnicity, 
gender, 

religion, 
disability, 

nationality, 
sexual 

and 
tools 

to 
differentiate, 

support, 
and 

orientation, 
occupation, 

or 
other 

characteristic 
listed 

in 
Education 

v 
inspire 

all 
your 

students. 
Multiple 

curricula 

Code 
220, 

nor 
contain 

any 
sectarian 

or 
denominational 

doctrine 
options 

and 
pathways 

support 
every 

teacher, 

or 
propaganda 

contrary 
to 

law 
classroom 

type, 
and 

schedule. 

3. 
To 

the 
satisfaction 

of the 
Board, 

are 
accurate, 

objective, 
current, 

Assessments 

and 
suited 

to 
the 

needs 
and 

comprehension 
of district 

students 
at 

vo 

their 
respective 

grade 
levels 

(Ed 
Code 

60045) 

4. 
With 

the 
exception 

of literature 
and 

trade 
books, 

use 
proper 

No 
Issues 

grammar 
and 

spelling 
(Education 

Code 
60045) 

vw 

5. 
Do 

not 
expose 

students 
to 

a commercial 
brand 

name, 
product, 

or 

corporate 
or 

company 
logo 

(Education 
Code 

60048, 
60200) 

v 

6. 
Ifthe 

materials 
are 

technology-based 
materials, 

are 
both 

Student 
workbook 

is 
in 

color. 
Digital 

available 
and 

comparable 
to 

other, 
equivalent 

instructional 
Y 

access 
is provided 

so 
the 

student 
can 

leave 
the 

work 
book 

in 
class. 

C
o
n
n
e
c
t
e
d
 

to 
Clever 
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7. 
Meet 

the 
requirements 

of 
Education 

Code 
60040-60043 

for 

specific 
subject 

content 

State 
Board 

of Education 
approved 

guidelines 
in 

the 
Standards 

for 
Evaluating 

Instructional 
Materials 

for 
Social 

Content 

require 
that 

instructional 
materials 

used 
in 

California 
public 

school 
reflect 

California9 

multicultural 
society, 

avoid 
stereotyping, 

and 
contribute 

to 
a 

positive 
learning 

environment. 

8. 
Support 

the 
district9s 

adopted 
courses 

of 
study 

and 
curricular 

goals 

We 
expect 

Spring 
Grove 

students 
to 

gain 
a 

deeper 
understanding 

and 
mastery 

of the 

Social 
Studies 

standards. 
Standards 

based 

instruction 
and 

learning 
will 

help 
students 

learn 
about 

their 
world 

and 
along 

with 
our 

AVID 
goals, 

give 
students 

the 
resources 

to 

engage 
and 

apply 
their 

knowledge 
and 

skills. 

9. 
Contribute 

to 
a 
comprehensive, 

balanced 
curriculum 

10. 
Demonstrate 

reliable 
quality 

of scholarship 
as 

evidenced 
by: 

accurate, 
up-to-date, 

and 
well-documented 

information, 

objective 
presentation 

of diverse 
viewpoints, 

clear, 
concise 

writing 
and 

appropriate 
vocabulary, 

and 
thorough 

treatment 
of 

subject 
matter 

Student 
friendly 

Online 
portion 

allows 
for 

interactive 

learning 

11. 
Provide 

for 
a wide 

range 
of materials 

at 
all 

levels 
of difficulty, 

with 
appeal 

to 
students 

of varied 
interests, 

abilities, 
and 

developmental 
levels 

12. 
Include 

materials 
that 

stimulate 
discussion 

of contemporary 

issues 
and 

improve 
students9 

thinking 
and 

decision-making 
skills 

13. 
Contribute 

to 
the 

proper 
articulation 

of instruction 
through 

grade 

levels 

Language 
is 

student 
friendly 

and 
does 

not 
require 

reteaching 
prior 

to 
introducing 

subject 
matter. 

7) 
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14. 
As 

appropriate, 
have 

corresponding 
versions 

available 
in 

languages 
other 

than 
English 

15. 
Include 

high-quality 
teacher9s 

guides 
Teachers 

report 
the 

lessons 
flow 

easily 
and 

the 
guide 

is 
easy 

to 
follow. 

16. 
Meet 

high 
standards 

in 
terms 

of the 
quality, 

durability, 
and 

appearance 
of paper, 

binding, 
text, 

and 
graphics 

17. 
When 

available, 
include 

options 
for 

lighter 
weight 

materials 
in 

order 
to 

help 
minimize 

any 
injury 

to students 
by 

the 
combined 

weight 
of instructional 

materials 

Student 
textbooks 

are 
w
o
r
k
b
o
o
k
s
 
w
h
i
c
h
 

are 

consumable. 
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DATE: April 8, 2025 

REPORT BY: Laura Guardino 4 Vice Principal 

TOPIC: Vice Principal9s Report 

ACTION TO BE TAKEN: None - Informational 
yn 
> 

ATTENDANCE: 
Our attendance goal for the year is 97% 

In March, we completed our second March Madness competition. 

~ rr. 4 7 

Week 8Winner 8Wild Card 

Week 1 Garman 8Lalande 

Week 2 8Neff | Scimeca 

Week 3 Jacob Johnson 

Week 4 Neff Pacheco 

Our current attendance challenge is a popcorn party. If a student is present for the entire week, they will 
receive a popcorn treat at morning recess the following week. 

Our final challenge will take place during the CAASPP testing period. We will hold daily attendance and 
participation activities to encourage students to show up and do their best. 

21 21 
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Spring Grove Attendance Process 
The goal is: 

e to educate parents on our attendance policies 
e the importance of school attendance 
e tohelpus achieve a 97% attendance rate 

Month Families who Families who have been | Families who have been called, | Families 
have been sent called, sent a letter, attended a 2nd meeting, and who have 

an attendance attended a meeting, and | reviewed attendance contract been 

letter for 3 put on an attendance for 9 or more unexcused SARBed 
unexcused contract for 6 or more absences and Truant Tardies 

absences unexcused absences 

and Truant Tardies 

August- 19] 62 contracts ] 0 
December 

AVID: 

We successfully hosted our 3! AVID Showcase. Special thanks to our amazing showcase team! 

Teacher Grade AVID Strategy 

Neff Julie 2nd Socratic Seminar 

Griffin Aaron gth Carousel Brainstorm 

Gastello Caren 7th FNT 

7th Inside Outside 

Pacheco Katie Circle 

Inside/Outside 

Nehme/Canez Patty/Julie Kinder Circles 

Shugars Kyra Ist Fishbowl 

Cherub Berlanga 4th World Cafe 

Our visitors left feedback such as: 
Inevery class students were collaborating at a high level of rigor and instruction was student driven. 

Wow!!! The language that was being used in all of the classrooms was amazing! The students were helping each other when they 
were confused or needed help. 

Each class we visited demonstrated collaboration. Students were 100% engaged and knew how to communicate and listen to one 
another. 

On May 6 and 8" we will be hosting a joint training at the Hollister School District Office for AVID leaders. At 
the workshop, we will train our regional educators to be able to offer professional development next year for 
teachers in our region. We look forward to continuing or partnership with Hollister School District, San 
Benito High School District, and Aromas-San Juan Unified School District. 
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DISCIPLINE: 

We continue working with students to show integrity, respect, and responsibility. 

2024-2025 (Referral-ref/suspension/sus) 

Grade | Aug. | Sept. | Oct. Nov. | Dec. | Jan. Feb. Mar. | Apr. } May 

ref/sus | ref/sus | ref/sus | ref/sus | ref/sus | ref/sus | ref/sus | ref/sus | ref/sus | ref/sus 

TK/K 2/0 2/0 V/O 2/0 

Ist 0/1 0/1 0/1 V1 1/1 

2nd 4/0 

3rd 3/0 1/0 1/0 5/0 

4th 1/0 2/0 VO 2/0 

5th 2/0 V0 

6th 2/0 1/0 2/0 5/0 

7th 6/0 4/0 2/0 V0 

8th 4/0 3/0 4/0 6/0 YO 6/0 3/3 

2023-2024 (Referral-ref/suspension/sus) 

Grade } Aug. Sept. Oct. Nov. Dec. Jan. Feb. Mar. Apr. May Total 

ref/sus |ref/sus |ref/sus |ref/sus |ref/sus |ref/sus | ref/sus |ref/sus | ref/sus_ | ref/sus jref/sus 

TK/K 1/0 0/1 V1 2/2 

Ist 1/0 1/0 

2nd 1/0 7/0 1/0 3/0 2/0 2/0 16/0 

3rd 1/0 2/0 1/0 3/0 1/0 3/0 

4th 1/0 1/0 1/0 3/0 

5th 4/0 1/0 2/0 3/0 9/0 19/0 

6th 5/0 2/0 1/0 1/0 4/0 1/0 5/0 9/0 8/0 

7th 1/0 5/0 5/0 2/1 5/0 3/0 1/0 1/0 2/0 6/2 31/3 

8th a 2/0 4/0 4/0 1/0 1/0 1/0 0/1 13/1 
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DATE: April 8, 2025 

REPORT BY: Jennifer Bernosky, Superintendent/Principal 

TOPIC: Principal9s Report 

ACTION TO BE TAKEN: None - Informational 

ye 4_Ns 
~ o 

STUDENT ACTIVITIES: 
8th grade Coed Volleyball and 6"*-8" grade running clubs have started. Both have very large teams with great 
participation. 
The 78 grade sponsored Middle School Dance on March 28h was a big success. The class raise over $1,100 for 

their graduation activities in 2026. 
Family Science Night was well attended on April 1*. 
8th grade parent graduation meeting #2 took place on April 9". 
Student Yearbook is complete. Sales end on April 26" online. 
Pre K-34 grade Egg Hunt is Friday, April 11". Plastic filled eggs will be donated and ASB will run the event. 

STUDENT ACADEMICS: 
SBCMI Math Benchmark #2 took place the week of March 24" for all Kindergarten 4 8" grade students. Data O 
has been shared and discussed. 
District Writing Assessment #2 was completed the week of March 24* for all 3'¢-8t grade students. Scores 
and data will be shared with the Board of Trustees in May. 
i-Ready Diagnostic #3 began on March 31* and will be completed by April 11" for all 1-8" grade students in 
both Reading and Math. 
ELPAC summative for 3*4-8t grade began on April Is. 
Progress reports will go home on Thursday, April 24". 

PROFESSIONAL LEARNING COMMUNITIES (PLCs): 
PLC meetings consist of scoring District Writing Assessments, reviewing SBCMI math data, and i-Ready 
diagnostic data. 
Director Sachau and Superintendent/Principal Bernosky will visit all PLC9s to discuss curriculum and 
copies for the 2025-2026 school year. 

CONCLUSION: Information only. 
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DATE: April 8, 2025 

REPORT BY: Sheila Maes, Director, Fiscal Services and Operations 

TOPIC: Operations Report 

ACTION TO BE TAKEN: None - Informational 

BACKGROUND INFORMATION: 

This report provides a context for the operations summarizing key performances and updates. 

Solar Update: On March 17, 2025, PG&E successfully activated the Conditional Permission to Operate (PTO) for the 
solar system. The system in now operational under conditional approval, with the expectation of moving toward Full PTO 
soon which will allow full utilization of the system. 

Maintenance/Grounds/Custodial: 

e The District conducted a successful walkthrough on March 18, 2025. Several punch list items have been identified 
and are currently being addressed. 

Upcoming Facility Upgrades: 

e Track Development: Anticipating quotes for DG (Decomposed Granite) for the track area. 
e Porta Potty and Gymnasium Bleachers: Quotes are also expected for new porta potties and potential upgrades to 

the gymnasium bleachers. 

New Custodial Product: 

The District is working with Kelly Spicer to try a new multi-purpose custodial product. This product is safe, low in 
toxicity, and easy to use, designed to replace several other cleaning agents. Feedback from the custodial staff has 
been positive, indicating effective performance. 

CONCLUSION: Solar System: Continue to monitor the status of Full PTO approval and keep the board informed of any 
developments. Facility Maintenance: Finalize quotes. Custodial Product Review: Continue evaluating the new custodial 
product based on staff feedback and efficiency. 
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DATE: April 8, 2025 

REPORT BY: Jennifer Bernosky, Superintendent/Principal 

TOPIC: Board Member Report 

ACTION TO BE TAKEN: None - Informational 

. & 
~ 

BACKGROUND INFORMATION: This regular agenda item provides an opportunity for individual Trustees 
to make requests for information and/or suggest future Board agenda items supported by the Board and provide 
direction to staff based on Board agreement. In addition, it provides an opportunity for Trustees to make brief 
reports to the Board. 

CONCLUSION: This report provides an opportunity for Board input. 
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DATE: April 8, 2025 

REPORT BY: Jennifer Bernosky, Superintendent/Principal 

TOPIC: Area Trustee Report 

ACTION TO BE TAKEN: None - Informational 

& WN 
> vo 

BACKGROUND INFORMATION: The California Voting Rights Act (CVRA) was enacted in 2002. Districts 
who elect board members by <trustée areas= are immune to the CVRA. The NCJUSD currently elects its board 
member at large. For a District to move towards <trustee area= elections, a District would work with a law firm 
who has experience in the process. This regular agenda item provides an opportunity for the Superintendent to 
keep the Board of Trustees updated on the District9s status as it pertains to this issue. 

CONCLUSION: The Superintendent will provide up to date information available at the time of the meeting. 
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DATE: April 8, 2025 

REPORT BY: Jennifer Bernosky, Superintendent/Principal 

TOPIC: Superintendent9s Report 

ACTION TO BE TAKEN: None - Informational 

eo
 yn 

4 

STUDENT ENROLLMENT: Current enrollment as of April 4** is 763. Class sizes have been provided for 
review. 

PLANNING FOR 2025-2026: Attendance projections for next year have been provided. TK enrollment is 
nearing capacity with current in district, interdistrict, and Allen Bill students. The District currently has room 

for 60 students. 
The District is advertising for a Resource Teacher for 5**-8t grade students and an anticipated need opening for 
a Kindergarten or 1* grade based on enrollment. 

LCAP UPDATE: The District is currently in the 1* year of a 3 year LCAP. Currently, the District has met with 

the following groups to review the CA Dashboard, Mid-Year LCAP review, and data to support the actions, 
services, and goals: O 

Parent Advisory Committee 
Certificate Staff 
Board of Trustees 
Classified Staff 
Superintendent/Principal Bernosky will meet with Middle School students in April to get their feedback and 
suggestions. She will also send out a Google Form to survey parents/guardians in English and Spanish during 
the month of April. 
All feedback is used to develop the 2"¢ year of the LCAP. 
The LCAP will be brought to the Board of Trustees at their June 10" and June 24" meetings. 

CONCLUSION: The Superintendent/Principal will have an opportunity to share new information during this 
time. 
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TK 
Donati 

LaRussa 

TK Total 

Kindergarten 

Canez 

Dunn 

Lomanto 

Lowther 

K Total 

1st grade 

Belscher 

Garman 

Shugars 

1st grade Total 

2nd grade 

Bloom 

Jacob 

Kerbs 

Neff 

2nd grade Total 

3rd grade 

Martinez 

Raine 

Zanger 

3rd grade Total 

PE 

ELD 4th-8th 

Music 

Reading 
Intervention 

Math Coach 

29 

18 

18 

36 

19 

18 

19 

19 

75 

24 

25 

25 

74 

21 

20 

21 

21 

83 

24 

24 

23 

71 

Kaplansky/Nelson 

Picha 

Horne 

Oldakowski 

Nehme 

4th grade 

Berlanga 

Betancourt 

Kakebeen 

4th grade Total 

5th grade 

Brantome 

Johnson 

Lalande 

5th grade Total 

6th grade 

Nelson 

Obertello 

Painter 

6th grade Total 

7th grade 

Gastello 

Jacobson 

Pacheco 

7th grade Total 

8th grade 

Asplund 

Griffin 

Scimeca 

8th grade Total 

Total Enrollment 

Speech 

RSP 

29 
29 
29 
87 

30 

31 

30 

91 

26 

24 

26 

76 

29 

28 

28 

85 

29 

29 

27 

85 

763 

Shores 

Chamblin/Soria 

School Psychologist Anderson 
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30 

TK- projected 

Class 1 20 

Class 2 20 

Class 3 20 

TK Total 60 

Kindergarten-projected 

Class 1 24 

Class 2 24 

Class 3 24 

Class 4 TBD 

K Total 72 

1st grade 

Class 1 24 

Class 2 25 

Class 3 25 

1st grade Total 74 

2nd grade 

Class 1 24 

Class 2 25 

Class 3 25 

2nd grade Total 74 

3rd grade 

Class 1 21 

Class 2 21 

Class 3 21 

Class 4 21 

3rd grade Total 84 

PE Kaplansky/Nelson 

ELD 4th-8th Picha 

Music Horne 

Reading 
Intervention _Oldakowski 

Math Coach Nehme 

4th grade 

20 Class 4 24 

20 Class 2 24 

15 Class 3 24 

55 | 4th grade Total 72 

20 Sth grade 

20 Class 1 30 

20 Class 2 29 

20 Class 3 29 

80 5th grade Total 88 

6th grade 

Class 1 31 

Class 2 31 

Class 3 30 

6th grade Total 92 

7th grade 

Class 1 25 

Class 2 25 

Class 3 26 

7th grade Total 76 

8th grade 

Class 1 28 

Class 2 28 

Class 3 29 

8th grade Total 85 

Enrollment 
projections 777 

Speech Shores 

RSP Chamblin/Soria 

School Psychologist Anderson 
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CONSENT 

ITEMS 



CALL TO ORDER | The meeting was called to order at 6:00PM by Board President, Ted Zanella 

Members Present: Ted Zanella, Board President, Diane Mendes, Trustee, CC Biggs, Trustee, 

Cindy King, Trustee (arrived 7:25pm), Norma Nichols, Board Clerk 

Absent: NONE 

Pledge of Allegiance | The Pledge of Allegiance was led by Board President, Ted Zanella 

Approval of Agenda Motion to approve by CC Biggs, 24 by Norma Nichols 

VOTE: CC Biggs 4 Aye, Ted Zanella 4 Aye, Diane Mendes 4 Aye, Norma Nichols 4 Aye. 

Absent: Cindy King (arrived 7:25pm) 

Recognition of Visitors None 

Student Recognition The winners of this year9s Poetry Festival performed their poems for the Board. 

PUBLIC COMMENTS NONE 

ASB REPORT Olivia Esquivel, ASB Vice President presented the provided report. 

FISCAL SERVICES REPORT Sheila Maes (Director, Fiscal Services & Operations) presented the provided report and 

explained that fiscal year to date expenses have been $6.2 million, and revenue has been $6.8 

million. The District did not collect developer fees during the last month. 

DIRECTOR9S REPORT Bill Sachau (Director, Student Services, Curriculum, and Instruction) presented the provided 

report and reviewed the Kindergarten-Second Grade District Writing Data. Mr. Sachau also 

shared samples of student writing. Kindergarteners wrote narrative essays and 15-24 grades 

wrote opinion essays. 

PRINCIPAL9S REPORT Jennifer Bernosky (Superintendent/Principal) presented the provided report and shared that the 

8th grade Boys9 Basketball team completed an undefeated season. They also won their year-end 

tournament. Girls9 Soccer has also concluded. Student led clubs are meeting during middle 

school lunch. Students are beginning the final academic quarter. Parent/Teacher conference 

week was a success. There are currently 18 ineligible students. During PLC time, teachers 

participated in a Zoom meeting to discuss a new writing curriculum with the goal being to 

standardize language across grade levels and give more structure to writing. 

OPERATIONS REPORT Sheila Maes (Director, Fiscal Services & Operations) presented the provided report and 

mentioned that the solar project passed its initial inspection by PG&E. The District has been 

granted conditional permission to operate. The custodial staff attended a tractor training this 

month. 

SPECIAL EDUCATION REPORT Kristi Vieyra (Director, Special Education / District Psychologist) presented the provided report 

and added that there has been a huge increase in the incidence of autism among children. There 

are currently 4 students in the regional ECE program and 7 students attending Special Day Class 

at Hollister School District. Mrs. Vieyra meets monthly with mental health leaders from the 

county to focus on threat assessment on school campuses. The District has added additional 

mental health services on campus. Staff members continue to attend professional development. 

NCJUSD has been deemed compliant in all areas by the CDE. The District must adopt 1 of 4 

available dyslexia screening measures by next year. Mrs. Vieyra will bring back her 

recommendation for approval by June 30*. 

VICE PRINCIPAL9S REPORT Laura Guardino (Vice Principal) presented the provided report and explained that attendance 

continues to be her focus. There are currently 41 students on attendance contracts due to 

having 6 or more unexcused absences. There are 2 students with the potential to be referred to 

the SARB process. The AVID mock showcase was a great success. The actual showcase will take 

place on March 12**, 50 educators will attend. Mrs. Guardino presented discipline data and 

indicated that the school climate is very positive. 

BOARD MEMBER REPORT NONE 

AREA TRUSTEE REPORT NONE 

SUPERINTENDENT9S REPORT Jennifer Bernosky (Superintendent/Principal) presented the provided report and explained that 

current enrollment is 765. Mrs. 8ernosky shared projected enrollment numbers for the 

2025/2026 school year. It is likely that the District will need to add a TK class, making a total of 

3. Due to the increase in TK enrollment, the Pre-K program at Spring Grove is no longer viable. 

The classroom will be used as a TK classroom. 

CONSENT Motion to approve by CC Biggs, 27 by Diane Mendes 

VOTE: CC Biggs 4 Aye, Ted Zanella 4 Aye, Cindy King - Aye, Norma Nichols 4 Aye, Diane Mendes - 

Aye. 

324 Absent: NONE 



( 

DISCUSSION / ACTION 1. Approve the 2024/2025 North County Joint Union School District Second Interim 

Report, as presented 

Motion to approve with COLA corrected to 1.07% on page 94 by Diane Mendes, 2nd by Cindy 

King 

VOTE: CC Biggs 4 Aye, Ted Zanella 4 Aye, Cindy King 4- Aye, Norma Nichols 4 Aye, Diane Mendes - 

Aye. 

Absent: NONE 

2. Approve Resolution 24/25-07 Resolution to Decrease the Number of Classified 

Employees Due to Lack of Work and/or Lack of Funds 

Motion to approve by Norma Nichols, 2nd by Diane Mendes 

VOTE: CC Biggs 4 Aye, Ted Zanella 4 Aye, Cindy King 4- Aye, Norma Nichols 4 Aye, Diane Mendes - 

Aye. 

Absent: NONE 

TRUSTEE FUTURE AGENDA ITEMS Areport on the impact of the dismantling of the Federal Department of Education on SPED. 

PUBLIC COMMENTS ON CLOSED SESSION NONE 

NEXT SCHEDULED MEETING April 8, 2025 
ADJOURI N TO CLOSED SESSION At 7:45PM Motion to Adjourn to Closed Session by CC Biggs, 2nd by Diane Mendes 

VOTE: CC Biggs 4 Aye, Ted Zanella 4 Aye, Cindy King 4- Aye, Norma Nichols ~ Aye, Diane Mendes - 

Aye. 

Absent: NONE 

CLOSED SESSION/ADJOURNMENT The Board of Trustees met in closed session to consider and/or discuss the following, pursuant 

to Government Code Section 54954.5. 

1. Existing/Anticipated Litigation/Significant Exposure to Litigation pursuant to 

Government Code 54956.9 

2. Public Employee Employment, Appointment, Performance Evaluation pursuant to 

Government Code Section 54957 and 54957.1 

e Superintendent 

At 9:03 pm motion to reconvene to open session by CC Biggs, 2nd by Cindy King. 

No action was taken. At 9:04 pm motion to adjourn by Diane Mendes, 2nd by Norma Nichols. 

Respectfully Submitted, 

4S Bernosky, secrstary 

North County Joint Union School District, Board of Trustees 
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DATE: | April 8, 2025 

PRESENTED BY: | Erin Livingston, Human Resources 

TOPIC: | Personnel Exhibit 
ACTION TO BE TAKEN: | Approval Recommended 

CERTIFICATED 

NAME ACTION SPORT EFFECTIVE 

Summer Chamblin Accept Resignation Resource Teacher 6/30/2025 

CLASSIFIED 
NAME ACTION POSITION EFFECTIVE 

Lexi Fontaine Temp Reassign From Noon Duty Supervisor (.325 FTE) | 4/9/25 
to Instructional Aide (.625 FTE) 

Karen Bushaw Rehire From Noon Duty Supervisor (.325 FTE) | 25/26 SY 
< Leeann Gaitan Voluntary Reassignment | From Pre-K Teacher (.625 FTE) to 25/26 SY 

in lieu of Layoff Instructional Aide 4 TK (.75 FTE) 
Wade Iskander Release TEMPORARY Food Service Worker 3/25/2025 
Muhammad Wali Hire TEMPORARY Food Service Worker 4/3/2025 
Andrea Canales Hire Classified Substitute 3/21/2025 
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DATE: April 8, 2025 

REPORT BY: Sheila Maes, Director, Fiscal Services and Operations 

TOPIC: 2024-2025 and 2025-2026 District Contracts Report 

ACTION TO BE TAKEN: Approval Recommended 

ys 
» 

BACKGROUND INFORMATION: Each year the District enters into many contracts for services. Service and consultant 
contracts are routinely brought to the Board with a recommendation for ratification. Copies of contracts are available for 
review at the meeting or prior to the meeting upon request. Contracts under consideration are for the 2024-2025 and 2025- 

2026 school year. 

© 

CURRENT CONSIDERATIONS: 

Curriculum Associates: 

|-Ready Assessment and Personalized Instruction Math and Reading Site Licenses 501-800 Students 1 year-Quote 
1D405617.1- $22,771.50; Professional Learning Session (up to 6 hours) AY (25-26) $2,300.00 QO 
Total $25,071.50. 

Mission Spring Outdoor Education: 
Booking contract for Science Camp- 10-27-25 through 10-30-25. The minimum charge is $19,825.00, minimum 65 students. 
Advanced Deposit required of $4,965.00. Booking number 394135. 

The San Benito County Arts Council (SBCAC): 

Memorandum Of Understanding between North County Joint Union School District (NCJUSD) and The San Benito County 
Arts Council to establish the framework for the partnership between the NCJUSD and SBCAC. All inclusive of 
teaching/prep (21 classes/2 lessons per class including supplies and program cost)- $4,060.47- January 1, 2025, through 
June 1, 2025. 

FINANCIAL IMPLICATIONS: All contracts to be charged to the appropriate allocated fund and resource for the 2024-2025 
and 2025-2026 school year. 
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DATE: April 8, 2025 

REPORT BY: Jennifer Bernosky, Superintendent/Principal 

TOPIC: Updates/Changes to 2025/2026 Student/Parent Handbook 

ACTION TO BE TAKEN: Approval Recommended 
e 
> 

BACKGROUND INFORMATION: Each year administration reviews the Student/Parent Handbook for 
revisions and necessary changes. The following changes will need to be made for the 2025-2026 school year. 

eo
 

Page FROM TO 

Cover 20245-2025 2025-2026 

Cover Renee Faught, Trustee Diane Mendes, Trustee 
5 Transtional Kindergarten Transitional Kindergarten 
5 (6 grade) The trip takes place in October The trip takes place in the Fall. 
6 8th srade Establish a parent committee toplan | Remove paragraph 

the graduation dance at the end of the year. The 
budget for the dance is $800. 

6 8th grade: (approximately $10,000-11,000) 
6 8" srade: Attend the graduation meetings Add (last lunch, graduation dance or 

beginning in March and sign up fora committee _| graduation decorating) 
14 Tardy Policy: Tardies will be counted Tardy Policy: Tardies will be counted 

cumulatively from the beginning of the school cumulatively from the beginning of the school 
year. Students who are late to any class, year. Students who are late for school will be 
including 1** period, will be given a tardy by the | given a tardy by the teacher of that class or the 
teacher of that class. front office. 
5th Tardy: The student's parent(s) will be 5** Fardy-Fhe student's parent(s} will be 
contacted. contacted. 
10th Tardy: The parent(s) will be required to 10" Tardy: The student9s parent(s) will be 
meet with administration to discuss the notified via letter. The parent(s) may be 
excessive tardy issue. required to meet with the administration to 
Excessive tardies may result in the loss of discuss the excessive tardy issue. 
activities and sports. becobve tardies nay resuiinthelesat 
Each additional tardy will result in the loss of all | activities-and-sports: 
activities, including sports, fora one (1) month _| Each additional tardy-will cesultin the loss-of 
period and the loss of recesses for a five (5) day | allactivitiesincluding sports foraone()) 
period. month peried and the los etrceesses fore tive 

{5} day period. 

Middle school students will receive a 
discipline referral for every 5 tardies recorded 
between classes. 

18 Ist semester ends 1st semester ends 
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December 20* 

24 semester ends 
June 5th 

December 18t* 

24 semester ends 
June 4th 

20 Release of Directory Information August 29, 2025 
August 30, 2024 

20 Lost & Found- THE FIRST WEDNESDAY OF _| At the end of each month 
EACH MONTH 

30 Examples of inappropriate and negative 
clothing- 
High heels, flip-flops, sandals, backless shoes. High heels, flip-flops, sandals, Crocs, backless 
(Closed toed shoes are required) shoes. (Closed toed shoes are required) 
Students may not wear Crocs for PE. 

Back School Calendar 2024-2025 School Calendar 2025-2026 

Other Ed. Code language that is required will be added to the handbook. 
Update 2024-2025 to 2025-2026 throughout the handbook. 

CONCLUSION: Approval Recommended 
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DATE: April 8, 2025 

REPORT BY: Jennifer Bernosky, Superintendent/Principal 

TOPIC: Routine Updates to Board Policies, Administrative Regulations, and Bylaws 

ACTION TO BE TAKEN: Approval Recommended 

e yn 
> 

BACKGROUND INFORMATION: At times, the District needs to revise and/or add board policies. 

The following board policies/regulations/bylaws have been updated to reflect the most current language 
provided from the California School Board Association (CSBA) and GAMUT. (Separate Cover) 

Approve Routine Board Policy/Administrative Regulation/Board Bylaw/Exhibit Updates: BP/AR 0460 Local 
Control and Accountability Plan, BP/AR 3100 Budget, BP/AR 3280 Sale of Lease of District-Owned Real 

Property, BP/AR 3320 Claims and Actions Against the District, BP/AR 3515.5 Sex Offender Notification, BP 

3540 Transportation, 5113.1 Chronic Absence and Truancy, BP/AR 5148.2, Before/After School Programs, BP/AR 
6158 Independent Study, BP 6170.1 Transitional Kindergarten, BP/AR 6174 Education for English Learners, O 
Board Bylaw 9240 Board Training, Board Bylaw 9270 Conflict of Interest. 

CONCLUSION: Board approval is requested. 
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CSBA POLICY GUIDE SHEET 
For Approval 4/8/2025 

Note: Descriptions below identify revisions made to CSBA's sample board policies, administrative regulations, 
board bylaws, and/or exhibits. Editorial changes have also been made. Districts and county offices of education 
should review the sample materials and modify their own policies accordingly. 

Board Policy 0460 4 Local Control and Accountability Plan 
Policy updated to reflect NEW LAW (SB 153, 2024) which (1) requires Learning Recovery Emergency 

Funds received by districts to be included in the local control and accountability plan (LCAP) or annual 
update to the LCAP for the period July 1, 2025 to June 30, 2028, (2) extends the date to July 1, 2027 by 
which an Individuals with Disabilities Education Act Addendum is required to be completed by identified 
districts, (3) provides that if the Governing Board is unable to review local indicator data due to an emergency 
specified in law, the local indicator data is required to be reviewed at the next Board meeting, and a resolution 
describing the emergency event and the date on which the local indicator data was reviewed is required to be 
adopted and submitted to the California Department of Education. Additionally, policy updated to reflect 
NEW LAW (SB 114, 2023) which requires districts that receive local control funding formula equity 
multiplier funding to include specific goals in the LCAP for each school generating such funding. In addition, 
policy updated to clarify that the District English Learner Advisory Committee may serve as the district9s 
LCAP English Learner Parent Advisory Committee. 

Administrative Regulation 0460 4 Local Control and Accountability Plan 
Regulation updated to reflect NEW LAW (SB 153, 2024) which (1) requires the Superintendent to present 

the annual report on the update to the local control and accountability plan and budget overview for 
parents/guardians as a nonconsent item at a regularly scheduled meeting of the Governing Board, and (2) 
extends the date to July 1, 2027 by which an Individuals with Disabilities Education Act Addendum is 
required to be completed by identified districts. 

Board Policy 1250 4 Visitors/Outsiders 
Policy updated to (1) emphasize in the philoso = statement > it 7 areas guardians and 

e consiggent with the gulation and 
bi 

oa 
ol hours are 

d registration 
when ent@pg school buildings or grounds, in Keeping 2 2 0 the 2: between visitors 
and outsiders throughout the policy and accompanying administrative regulation, and instead require 
everyone but staff and students to register upon arrival. Additionally, policy updated to change from being 
permissive to required (1) the provision of a visible means of identification for anyone who is not a student 
or staff member, (2) for any visitor who is in a school building or on school grounds, to behave in an orderly 
manner, and (3) the principal or designee9s request that any individual who is causing a disruption to 
immediately leave school grounds. In addition, policy updated to add that the principal report to the 
Superintendent or designee anytime a request by a registered sex offender to enter the school campus or 
grounds is received. 

vaheye 

¢ but staff and 

ad, principal or 
e= fa a SS lieve that the 

visitor is Walfully mea ite orderly operation of a school. 

Administrative Regulation 1 

Board Policy 3100 - Budget 
Policy updated to clarify that regardless of the option chosen for budget advisory committees, representation 
of Governing Board members on the committee may not comprise a majority of the Board, since having a 
quorum participate in any committee would in essence create a Board meeting when the committee meets. 
Additionally, policy updated to reference NEW LAW (AB 176, 2024) which provides that (1) attendance 
generated through an attendance recovery program will be excluded from the average daily attendance of the 

49 49



district, and (2) when a school is between base year eligibility determinations, any current or newly enrolled 
students who are eligible for free or reduced-priced meals may be included for purposes of the local control 
funding formula (LCFF). In addition, policy updated to reflect NEW LAW (SB 114, 2023) which requires 
districts that receive LCFF equity multiplier funding to include specific goals in the local control and 
accountability plan, and reference NEW LAW (SB 153, 2024) which provides that if a school which is 
otherwise eligible to receive LCFF equity multiplier funds is closed in the year in which the funds are to be 
allocated, that school is instead deemed to be ineligible, and any unspent funds provided are required to be 
returned to the California Department of Education. Policy also updated to clarify that the Board may approve 
a plan for meeting the district's long-term obligations to fund contributions to other defined pension plans 
such as the California State Teachers Retirement System in addition to the California Public Employees9 

Retirement System. 

Administrative Regulation 3100 - Budget 
Regulation updated to reflect NEW LAW (AB 721, 2023) which, beginning January 1, 2027, repeals the 
requirement to publish notification of the hearing date and location for inspection for the district's proposed 
budget in a newspaper of general circulation, and instead requires the information to be posted prominently 
on the district9s website homepage at least three days before the availability of the proposed budget for public 

inspection. 

Board Policy 3280 4 Sale of Lease of District-Owned Real Property 
Policy updated to delete provision that until July 1, 2024, the Governing Board may elect not to appoint a 

district advisory committee for the sale or lease of surplus property that has not previously operated, or was 

not constructed to be operated, as an early childhood education facility or a schoo! for elementary or 

secondary instruction, as this exception has expired. Additionally, policy updated to add that before taking 

any action to dispose of surplus real property, the Board is required to declare, at a regular meeting 

supported by written findings that, under the Surplus Land Act, the land is either surplus land or exempt 

surplus land. In addition, policy updated to reflect NEW LAW (AB 480, 2023) which provides that the 

Board may decide not to make such a declaration if the district provides notice and opportunity for public 

comment, as specified. In addition, policy updated to reflect NEW GUIDELINES which require the Board 

to provide the Department of Housing and Community Development (HCD) a copy of the Board9s 

declarations and findings supporting the Board9s determination that the property is exempt surplus land at 

least 30 days prior to disposing of the exempt surplus land, and NEW LAW (SB 229, 2023) which 

provides that if the district has received notification from HCD, the Board may not pursue a final action to 

ratify or approve the proposed disposal of surplus land unless the Board holds an open and public meeting 

to review and consider the substance of the notice. Policy also updated to delete the provision which 

authorized the proceeds from the sale or lease of property purchased entirely with local funds to be used for 

any general fund purpose, as that authorization has expired. 

Administrative Regulation 3280 4 Sale of Lease of District-Owned Real Property 
Regulation updated to reflect NEW LAW (AB 480, 2023) which adds new definitions related to surplus 

property. 

Board Policy 3320 4 Claims and Actions Against the District 

50 

Policy updated to incorporate material from the accompanying administrative regulation, as the majority of 

the content is related to Governing Board actions and therefore more appropriately placed in Board policy. 

Additionally, policy updated to reference NEW LAW (AB 452, 2023) which provides that there are no 

time limits for the commencement of actions for the recovery of damages for claims of childhood sexual 

assault that occurred on or after January 1, 2024, including plaintiffs who are 40 years of age or older who 

file certificates of merit by the plaintiffs attorney and by a licensed mental health practitioner selected by 

the plaintiff setting forth the facts which support the declaration, and in conjunction with NEW LAW (SB 

558, 2023), that the statute of limitations for acts of childhood sexual assault that occurred on or before 

December 31, 2023 is what was set forth in law on December 31, 2023. In addition, policy updated to (1) 

generalize and thereby make timeless the language regarding the monetary limit for a limited civil case, (2) 

require the Board, when a claim is presented late and is not accompanied by an application to present a late 
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claim, to give written notice as specified to avoid potentially waiving certain legal defenses, and (3) clarify 

that the written notice indicating that a claim was not presented timely and is being returned without further 

action be done in accordance with a specified Government Code section. Policy also updated to reflect the 

legal change of the term <Roster of Public Agencies= to <Registry of Public Agencies=, and to provide 

more detail regarding the information that is required to be filed with the Secretary of State and County 

Clerk. 

DELETE - Administrative Regulation 3320 4 Claims and Actions Against the District 
Regulation deleted with material moved to Board policy, as the majority of the content is related to 

Governing Board actions and therefore more appropriately placed in Board policy. 

Board Policy 3515.5 4 Sex Offender Notification 
Policy updated to clarify that a district employee to whom sex offender information is disclosed by a law 
enforcement entity may only disclose the information when authorized by the law enforcement entity and in 
the manner authorized. Additionally, policy updated to include the purposes for which a registered sex 
offender9s electronic mail address or username used for instant messaging or social networking or other 
internet identifier may be used by the district police/security department or released to another law 
enforcement entity. 

Administrative Regulation 3515.5 4 Sex Offender Notification 
Regulation updated to emphasize that the components of the plan for receiving and communicating 
information about registered sex offenders residing within district boundaries are related to the safety of 
children. Additionally, regulation updated to include the specific means of providing notice when the 
principal has granted permission to a person who is required to register as a sex offender to come into a 
school building or upon school grounds to volunteer at the school. 

Board Policy 3540 - Transportation 
Policy updated to incorporate expanded learning opportunities in the philosophical statement, and reflect 
NEW LAW (SB 88, 2023) which (1) requires the district to obtain specified attestations from any private 
entity with which it contracts to provide student transportation, (2) provides for requirements for vehicles 
used to provide student transportation for compensation, and (3) adds qualification requirements for drivers 
who provide transportation to students. 

Board Policy 5113.1 4 Chronic Absence and Truancy 
Policy updated to move to the philosophical paragraph language which provides that students who are 
identified as chronically absent or truant receive appropriate support services and interventions as early as 
possible. Additionally, policy updated to incorporate strategies identified by the California Department of 
Education for encouraging student attendance, and reflect NEW LAW (SB 153, 2024) which, beginning July 
1, 2025, authorizes districts to implement attendance recovery programs for students in grades transitional 
kindergarten-12 to make up lost instructional time and offset absences. 

Administrative Regulation 5113.1 4 Chronic Absence and Truancy 
Regulation updated to reflect NEW LAW (SB 691, 2024) which revises truancy parent/guardian notification 
requirements. Additionally, regulation updated to delete repealed language related to the delay of driving 
privileges, and reflect NEW LAW (SB 153, 2024) and NEW LAW (AB 176, 2024) which, beginning July 
1, 2025, authorize districts to implement attendance recovery programs for students in grades transitional 
kindergarten-12 to make up lost instructional time and offset absences. 

Board Policy 5148 4 Child Care and Development 

51 

Policy updated to delete the requirement to provide distance learning when a district child care program is 
p c by local or state public health order, as such provision is no longer required. Additionally, 
P reflect NEW LAW (SB 722, 2023) which (1) requires the district to submit a completed 

i e 1@#mservices plan to the California Department of Social Services (CDSS), but authorizes the 

district to enroll a child prior to approval of the plan, and (2) for a child with disabilities, authorizes the child 
to attend the district9s child care and development program prior to the approval of an incidental medical 
services plan or amended plan of operation, so long as the forms have been submitted to CDSS. In addition, 
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policy updated to add that a district is prohibited from expelling or unenrolling a child or persuade or 
encourage a child's parents/guardians to voluntarily unenroll from the program based on the child's behavior, 
unless in accordance with the procedures specified in the accompanying administrative regulation, and to 
require, when necessary due to a reduction in state reimbursements, families be disenrolled from subsidized 

child care and development services as specified in the accompanying administrative regulation. Policy also 
updated to add new section <Fees and Charges=, which includes general language regarding when the 

Superintendent or designee may charge fees for services. 

Administrative Regulation 5148 4 Child Care and Development 
Regulation updated to reflect NEW LAW (AB 393, 2023) which (1) requires, for any child enrolled in a 

general childcare and development program or migrant childcare and development program who has been 
iG fie as | language learner, the child9s teacher or other designated staff member to conduct a family 
1 a est interview, and (2) prohibits a family from being compelled to complete the family 
I eyamr identification purposes or participate in the family language and interest interview. 
Additionally, regulation updated to delete duplicative information regarding enrollment priority where 
already addressed in accompanying Board policy, and to reflect NEW LAW (AB 1808, 2024) which 
provides that a family who receives CalWORKs Stage 1, 2, or 3 is considered to meet eligibility and need 
requirements for services for not less than 24 months, and is eligible to receive services for at least 24 months 

before having the family9s eligibility or need recertified. 

Board Policy 5148.2 4 Before/After School Programs 
Policy updated to require a district to prioritize expanded learning opportunity programs (ELO) at school 
sites in the lowest income communities, as determined by prior year percentages of students eligible for free 
and reduced-price meals, while maximizing the number of schools and neighborhoods with ELOs across 
their attendance area. Additionally, policy updated to reflect NEW LAW (SB 153, 2024) which requires, 
beginning in the 2025-26 fiscal year, a Governing Board to declare its operational intent to ran an ELO to 
the Superintendent of Public Instruction, and authorizes districts to use ELO funds to support attendance 

recovery programs. 

Administrative Regulation 5148.2 4 Before/After School Programs 
Regulation updated to add definition of <intersession program= and clarify, by describing when a student is 
considered to be enrolled in an expanded learning opportunities program (ELO), the definition of <provide 
access=. Additionally, regulation updated to require a district that receives ELO apportionment to provide 
transportation to any student who attends a school that is not operating an ELO so that the student may attend 
at a location that is providing an ELO and return to the original location or another location that is established 
by the district. In addition, regulation updated to clarify that for hours of operation of an ELO program, recess 
and meals are included in the required nine hours of combined time per instructional day. Regulation also 
updated to reflect NEW LAW (AB 723, 2023) which requires a district that operates an intersession program 
to grant priority access to a foster youth and NEW LAW (AB 373, 2023) which grants priority access to a 
student experiencing homelessness, both of which provide that if a student experiencing homelessness or 
foster youth will be moving during an intersession period, the student9s educational rights holder, or in the 
case of an American Indian Student, Indian custodian, may determine which school the student attends for 

the intersession period. Additionally, regulation updated to reflect NEW LAW (SB 141, 2023) which 
provides that a district that is temporarily prevented from operating an ELO because of a school or program 
site closure due to emergency conditions will not be subject to penalties if the Governing Board adopts a 
resolution and provides documentation substantiating the need for closure. 

Board Policy 5148.3 4 Preschool/Early Childhood Education 
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Policy updated to reflect NEW LAW (SB 163, 2024) which authorizes, until July 1, 2027, a district operating 
a omma reschool Program (CSPP) to enroll interested two-year-old children. Additionally, policy 
u that evidence of California residency may be established by providing evidence of a 

e¬ ost office address. In addition, policy updated to add that a district is prohibited from 
expelling or unenrolling a child or persuade or encourage a child's parents/guardians to voluntarily unenroll 
from the program based on the child's behavior, unless the expulsion or unenrollment is in accordance with 
the procedures specified in the accompanying administrative regulation, and to require, when necessary due 
to a reduction in state reimbursements, families be disenrolled as specified in the accompanying 
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administrative regulation. In addition, policy updated to reorganize for clarity and to keep related content 
together. 

Administrative Regulation 5148.3 4 Preschool/Early Childhood Education 
Regulation updated to reflect NEW LAW (SB 163, 2024) which (1) adds the definition of <two-year-old 

ises eligibility criteria and enrollment priorities for part- and full-day preschool services to 
quire, districts to offer, until July 1, 2027, California State Preschool Program (CSPP) to 
old children, and (3) indefinitely extends the requirement for five percent of CSPP 

ed for children with exceptional needs. Additionally, regulation updated to reflect NEW 
LAW (SB 176, 2024) which further expands eligibility and enrollment priorities for two-year-old children, 
and NEW LAW (SB 153, 2024) which requires districts to complete an observation using the Classroom 
Assessment Scoring System (CLASS) tool and CLASS environment tool when CSPP and transitional 
kindergarten students are commingled. In addition, regulation updated to reflect the California Department 
of Education9s federal program monitoring instrument which requires the district9s policies and procedures 
related to CSPPs to include procedures for excused absences including best interest days and abandonment 
of care. Regulation also updated to delete out of date information, reorganize for clarity, and keep related 
content together. 

Board Policy 6158 4 Independent Study 
Policy updated to reflect NEW LAW (SB 153, 2024) and NEW LAW (AB 176, 2024) which require a 
district that submits an affidavit for a school closure necessitated by an emergency condition to (1) for an 
emergency event occurring after September 1, 2021 but before July 1, 2026, certify that the district has a plan 
for offering independent study to affected students within 10 instructional days, and (2) for events occurring 
on or after July 1, 2026, certify that an instructional continuity plan is included in the district9s comprehensive 
safety plan and that the district offered student engagement and instruction consistent with the instructional 
continuity plan or certify that it did not do so due to extenuating circumstances. Additionally, NEW LAW 
(SB 153, 2024) (1) provides that when computing average daily attendance for apportionment purposes, 
students participating in independent study may only be credited with one day of attendance for each calendar 
day, (2) makes specified independent study requirements applicable only when students are participating in 
an independent study program for 16 school days or more in a school year, (3) provides that evidence of 
student participation, in addition to other forms of evidence, may include documentation that the student 

participated in an instructional period either visually or verbally, (4) provides that a written agreement is 
required for independent study of any length of duration, (5) requires districts to obtain a signed written 
agreement for an independent study program of more than 15 school days before the beginning of 
independent study, and for an independent study program of 15 school days or fewer, during the school year 
in which the independent study program takes place, and (6) makes similar changes to course-based 
independent study. In addition, NEW LAW (AB 176, 2024) clarifies that the district is required to maintain 
documentation of hours or fraction of an hour for both student work products and the time that the student 
engaged in asynchronous instruction. Policy also updated to reflect NEW LAW (SB 348, 2023) which 
requires districts to make available, at no cost, a nutritionally adequate breakfast and lunch to any district 
student who requests a meal including an independent study student who is scheduled for educational 
activities, as defined in law, lasting for two or more hours at a school site, resource center, meeting space, or 

other satellite facility, regardless of the student9s eligibility for a free or reduced-price meal, and to clarify 
the meaning of <caregiver= in the context of general independent study agreement requirements to make 
consistent with similar material related to course-based independent study agreement requirements. 

Administrative Regulation 6158 4 Independent Study 
Regulation updated to delete material related to students with disabilities who receive services from a 
nonpublic, nonsectarian school through a virtual program as the law is no longer operative. Additionally, 
regulation updated to reflect NEW LAW (AB 176, 2024) which clarifies that the district is required to 
maintain documentation of hours or fraction of an hour for both student work products and the time that the 
student engaged in asynchronous instruction. 

Board Policy 6170.1 4 Transitional Kindergarten 
Policy updated to reflect NEW LAW (AB 2268, 2024) which exempts students in transitional kindergarten 
(TK) from the requirement to be assessed in English listening and speaking for purposes of initial 
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identification as an English learner, and NEW LAW (SB 153, 2024) which requires districts that commingle 

TK students and California State Preschool Program children in the same classroom to complete an 
observation using the Classroom Assessment Scoring System (CLASS) tool and CLASS environment tool. 

Board Policy 6174 4 Education for English Learners 
Policy updated to reference NEW LAW (AB 2074, 2024) which requires the California Department of 
Education to develop a statewide implementation plan for the, <El Roadmap Policy=. Additionally, policy 
updated to reflect NEW LAW (714, 2023) which clarifies that the term <newcomer student= has the same 

meaning as <immigrant children and youth= as defined in law, NEW LAW (SB 114, 2023) which includes 

long-term English learners as a numerically significant subgroup, NEW LAW (SB 141, 2023) which defines 
"long-term English learner" as a student who has not attained English language proficiency within seven 
years of initial classification as an English learner, and NEW LAW (AB 2268, 2024) which exempts students 
in transitional kindergarten from the requirement to be assessed in English listening and speaking for 
purposes of initial identification as an English learner. In addition, policy updated to remove material related 
to instruction collaboration agreements which is more appropriately placed in other policy, include material 
from the accompanying administrative regulation <Reclassification/Redesignation= section as the content is 
more appropriately placed in policy, and clarify the differing definitions of <long-term English learner= for 

the distinct purposes for which they apply. 

Administrative Regulation 6174 4 Education for English Learners 
Regulation updated to reflect NEW LAW (SB 114, 2023) which includes long-term English learners as a 
numerically significant subgroup, NEW LAW (SB 141, 2023) which defines <long-term English learner" as 
a student who has not attained English language proficiency within seven years of initial classification as an 
English learner, and to clarify the differing definitions of <long-term English learner= for the distinct purposes 
for which they apply. Additionally, regulation updated to reflect NEW LAW (AB 2268, 2024) which 
exempts students in transitional kindergarten from the requirement to be assessed in English listening and 
speaking for purposes of initial identification as an English learner. In addition the section 
<Reclassification/Redesignation was deleted and moved to the accompanying Board policy, as the content is 

more appropriately placed in policy. 

Board Bylaw 9240 4 Board Training 
Bylaw updated to include ethics training required by Governing Board members who are in office as of 
January 1, 2025, with completion by January |, 2026, and every two years thereafter. Additionally, bylaw 
updated to add that the Board president work with the Superintendent or designee to include funds for 
professional development and associated reasonable travel expenses for the Board as a whole and for each 
individual Board member in the district9s proposed annual budget and, consistent with the availability of 
funds in the district9s adopted annual budget, (1) the Board president or designee annually develop, and bring 
to the Board for adoption, a Board professional development calendar designed to assist the Board as a whole, 
and (2) individual Board members identify and participate in additional professional development 
opportunities and then timely inform the Board president and the Superintendent upon doing so. In addition, 

bylaw updated to revise references to relevant training opportunities. 

Board Bylaw 9270 4 Conflict of Interest 
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Bylaw updated to add that Governing Boards are mandated to adopt a conflict of interest code and to adopt 
policies regarding incompatible offices and activities. Additionally, bylaw updated to denote <District 
Official= as the general term for a position to which the district9s conflict of interest code applies and to 
reflect NEW LAW (SB 1181, 2024) and NEW LAW (SB 1243, 2024) which increased the threshold to 
$500 for certain disclosure requirements and restrictions on accepting, soliciting, or directing campaign 
contributions. In addition, bylaw updated to permit any District Official, who, in good faith, believes that 
they may be subject to the requirements of the bylaw and has questions, is unclear, or is unsure regarding the 
application of the requirements of the bylaw, to seek advice from the district9s legal counsel with the 
permission of the Superintendent, Board president, or majority of the Board. Bylaw also updated to include 
ethics training required by Board members who are in office as of January 1, 2025, with completion by 
January 1, 2026, and every two years thereafter. Bylaw also reorganized for coherence, clarity, and consistent 

style. 
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Exhibit(1) 9270 4 Conflict of Interest 

Exhibit updated to denote <District Official= as the general term for a position to which the district9s conflict 
of interest code applies. Additionally, exhibit updated with revised resolution language and simplified list of 
designated positions. 
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Day of Staff Recognition 

and 

Day of the Teacher 

May 8, 2025 

WHEREAS, California Education Code provisions set aside special days in May to recognize public school 

certificated and classified employees; and 

WHEREAS, North County Joint Union School District has the highest respect and appreciation for its staff 

members who have dedicated themselves to the education of our young people; and 

WHEREAS, effective instruction, combined with reliable and skilled support services are essential components to 

an effective school, a positive learning environment, a safe and orderly campus, and high achievement by students; and 

WHEREAS, North County Joint Union School District acknowledges the essential role of each staff member in 

realizing its mission to educate all students to their highest potential so they will have the greatest range of personal 

options upon graduation; and 

WHEREAS, teachers work to open children9s minds to ideas, knowledge, and dreams; and 

WHEREAS, teachers keep American democracy alive by laying the foundation for good citizenship; and 

WHEREAS, teachers fill many roles, as listeners, explorers, role models, motivators, and mentors; and 

WHEREAS, teachers continue to influence long after school days are only memories; 

NOW, THEREFORE, BE IT RESOLVED that the Governing Board of North County Joint Union School District 

proclaims Thursday, May 8, 2025, at Spring Grove School as a day of recognition and celebration of its staff in 

appreciation of their many contributions to the educational development of the students of Spring Grove School and 

recognizes Thursday, May 8, 2025 as Day of Staff Recognition and Day of the Teacher. 

PASSED AND ADOPTED this 8th day of April 2025 by the Governing Board of the North County Joint Union School 

District. 

CC Biggs Aye No ____ Absent 

Cindy King Aye No ___ Absent 

Diane Mendes Aye No ___ Absent 

Norma Nichols Aye No ___ Absent 

Ted Zanella Aye No ____ Absent 
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Resolution #24/25-10 

Declaring Support of Nationa! Child Abuse Prevention Month 

WHEREAS, child safety is of the utmost importance; and 

WHEREAS, child abuse and neglect is an important societal concern that may affect the long-term health and well-being of 

not only the children, but also the adults they become; and 

WHEREAS, safe, stable and nurturing relationships and communities can break the cycle of abuse and maltreatment; and 

WHEREAS, child abuse prevention requires a coordinated and comprehensive response by all systems supporting children, 

youth and families (e.g., schools, law enforcement, health systems, faith-based organizations, and community programs); and 

WHEREAS, everyone has a stake in ensuring that children have access to the resources and supports they need to be safe, 

healthy and successful; and 

WHEREAS, suspected child abuse or neglect must immediately be reported to appropriate law 

enforcement authorities; and 

WHEREAS, North County Joint Union School District has identified child safety and family services to be a priority and 

hereby declare April as Child Abuse Prevention month. 

PASSED AND ADOPTED by the Board of Trustees of this 8th day of April 2025, by the following vote: 

CC Biggs Aye No Absent 

Cindy King Aye No Absent 

Diane Mendes Aye No Absent 

Norma Nichols Aye No Absent 

Ted Zanella Aye No Absent 

STATE OF CALIFORNIA, COUNTY OF SAN BENITO 

|, Norma Nichols, Clerk of the Governing Board, do hereby certify that the foregoing is a full, true, and correct copy of a resolution 

adopted by the Governing Board at a regularly called and conducted meeting held on said date. 

Board Clerk, Norma Nichols 

North County Joint Union School District 

57 57



Resolution #24/25-11 

2025/2026 School Calendar 
Revision of the Date School is closed in Observance 

of Lincoln9s Birthday 

WHEREAS, the North County Joint Union School District Governing Board of Trustees adopted the 
2025/2026 school year calendar on February 13, 2024 with observance of Lincoln9s Birthday on a date different 
from Education Code 37220 (a); and 

WHEREAS, revisions in Education Code 37220 allows the governing board to revise the date that 
schools close in observance of any holiday identified in subdivision (a) through the adoption of a resolution; 

and 

WHEREAS, observance of the chosen holidays on the days designated will least affect student average 
daily attendance and the budget plan of the District. 

NOW, THEREFORE, BE IT RESOLVED, that the North County Joint Union School District 

Governing Board of Trustees has determined the observance of Lincoln9s Birthday to be observed on February 
16, 2026, instead of Monday or Friday of the week in which February 12# occurs. 

PASSED AND ADOPTED this 8" day of April 2025. 

CC Biggs ___ Aye ___No _____ Absent 

Diane Mendes ___ Aye ____No _____ Absent 

Cindy King ___ Aye ___No ____ Absent 

Norma Nichols ___ Aye __No ___ Absent 

Ted Zanella ___ Aye ___No _____ Absent 

Signed: 
Ted Zanella, President 

North County Joint Union School District 
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Resolution #24/25-12 

RESOLUTION AUTHORIZING FILING OF APPLICATION(S) FOR STATE ALLOCATION BOARD-4 
ADMINISTERED PROGRAMS FOR THE NORTH COUNTY JOINT UNION SCHOOL DISTRICT 

WHEREAS, Education Code established multiple programs to be administered by the Department of General 
Services (DGS) as staff to the State Allocation Board (SAB); and 

WHEREAS, the North County Joint Union Elementary School District intends to file applications for 
eligibility determination, file applications for funding, and/or certify information under one or more SAB- 
Administered Program(s); and 

WHEREAS, the North County Joint Union Elementary School District intends to file applications for 
eligibility determination and/or applications for funding under the School Facility Program (SFP) as provided in 
Section 17070.10, et seq., of the Education Code; and 

WHEREAS, the North County Joint Union Elementary School District is aware that all application submittals 

on or after October 31, 2024, are subject to Section 17070.54 of the Education Code; and 

WHEREAS, the North County Joint Union Elementary School District is aware of the minimum requirements 
for the five-year school facilities master plan as outlined in Section 17070.54 of the Education Code; 

NOW, THEREFORE BE IT RESOLVED THAT, as a condition of participating in the SFP, as administered 

by the SAB, the North County Joint Union Elementary School District shall submit to 
the DGS a five-year school facilities master plan, or updated five-year school facilities master plan, approved by 
the governing board of the North County Joint Union Elementary School District for all application submittals 
on or after October 31, 2024; and 

NOW, THEREFORE BE IT RESOLVED THAT, the North County Joint Unified School District, as a 

condition of SFP participation, shall submit the required five-year school facilities master plan within 90 days 
of the Office of Public School Construction notification of processing the application; and 

NOW, THEREFORE BE IT RESOLVED THAT, the North County Joint Union Elementary School District 

acknowledges that failure to submit an acceptable five-year school facilities master plan may result in rescission 
of project funding. 
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Resolution #24/25-12 

RESOLUTION AUTHORIZING FILING OF APPLICATION(S) FOR STATE ALLOCATION BOARD4 
ADMINISTERED PROGRAMS FOR THE NORTH COUNTY JOINT UNION SCHOOL DISTRICT 

PASSED AND ADOPTED on April 8, 2025, by the North County Joint Union Elementary School District 
Board of Trustees by the following vote: 

AYES: 

NOES: 

ABSENT: 

ABSTENTION: 

Ted Zanella, Board President 

North County Joint Union Elementary School District 

CERTIFICATION 
I, Norma Nichols (Board Clerk) certify that the foregoing is a correct copy of a resolution passed and adopted 
by the North County Joint Union Elementary School District on April 8, 2025. 

Norma Nichols, Board Clerk 

North County Joint Union Elementary School District 
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Resolution #24/25-13 
Conflict of Interest Code 

WHEREAS, the Political Reform Act, Government Code 87300-87313, require each public agency in 

California, including each school district, to adopt a conflict of interest code; 

WHEREAS, a district is permitted to create its conflict of interest code by incorporating by reference 

the terms of 2 CCR 18730, along with a list of District Officials to whom the code applies and disclosure 

categories, in accordance with Government Code 87300 and 87306; 

WHEREAS, the Governing Board of the North County Joint Union School District ("District") has 

previously adopted a local conflict of interest code in this manner; and 

WHEREAS, the District has recently reviewed its list of District Officials, and the duties of each, and 

has determined that (changes/no changes) to the current conflict of interest code are necessary. 

NOW THEREFORE BE IT RESOLVED, the Governing Board of the District adopts the following 

Conflict of Interest Code, including the accompanying Appendix of District Officials and Disclosure Categories, 

and 
BE IT FURTHER RESOLVED, any earlier resolutions, bylaws, and/or appendices containing the 

District's conflict of interest code are hereby rescinded and superseded by this Resolution and Appendix. 

PASSED AND ADOPTED this 8" day of April 2025. 

CC Biggs ___ Aye ____No ____ Absent 

Diane Mendes ___ Aye No _____ Absent 

Cindy King __ Aye ___No ______ Absent 

Norma Nichols ___ Aye ___ No ___ Absent 

Ted Zanella ___ Aye 4____No _____ Absent 

Signed: 
Ted Zanella, President 

North County Joint Union School District 
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DATE: April 8, 2025 

REPORT BY: Jennifer Bernosky, Superintendent/Principal 

TOPIC: Approve the 2025/2026 Transportation Plan 

ACTION TO BE TAKEN: Approval Recommended 
yn 
> eo

 

BACKGROUND: The District has provided the transportation plan for the Board of Trustees review. This 
report was approved last year as well. There are no changes to the plan, except for financial. This plan will 
remain in place and will only come back to the Board of Trustees if there are changes in the future. 

CONCLUSION: Approval Recommended 
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North County Joint Union School District 

Transportation Plan 

2024-2025 

Transportation Services: 

1. Enter description of transportation services offered to pupils, and how the LEA will prioritize planned 

transportation services for pupils in transitional kindergarten, kindergarten, and any of grades 1 - 6 inclusive and 

pupils who are low income. The Plan may provide for the LEA to partner with municipally owned transit system 

to provide services to middle and high school students. An LEA may provide no-cost transit passes to students. 

The North County Joint Union Schoo! District/Spring Grove School provides daily transportation to and from 

school to designated stops within the District boundaries. The District partners with the San Benito High School 

District for transportation services. All students in grades Transitional kindergarten, kindergarten, and students 

in grades 1-8 are able to take the District's transportation to and from the designated stops at no cost. 

2. Enter description of LEA's transportation services that would be accessible to pupils with disabilities, and 

homeless children and youth. 

Students with disabilities, as well as students who are homeless are also able to participate in bus transportation 

at no cost. If a student with disabilities has an IEP that requires door- to-door transportation, the District 

contracts with the San Benito County Office of Education for transportation. If a student is homeless and needs 

transportation from outside of the District boundaries, the District provides gas cards to parents, tokens for the 

County Express, or reimburses the parent the mileage cost to and from school. 

3. Enter description of how unduplicated pupils would be able to access available home-to-school transportation at 

no-cost to the pupils. 

All unduplicated students have access to home to school transportation at no cost. The District does not 

currently charge any students for home to school transportation. 

Consultations: 

Enter description of the required plan consultation with classified staff, teachers, school administrators, regional local 

transit authorities, local air pollution control districts and air quality management districts, parents, pupils and other 

stakeholders. 

All staff have been provided the transportation plan and know that all students in the district qualify for bus 

transportation at no cost. Parent Advisory Committee, parents/ guardians and pupils all know the plan as well. There 

has been no change to the transportation at no cost since the school opened in 1975. 

Board Approval Date: 1/26/2023 (must be on or before April 1, 2024) 

The Transportation Plan was developed in accordance with Education Code Sections 39800.1 and 41850.1. 
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2023-24 Actuals 

Revenue Calculation 

Total 2023-24 Transportation Expenses (Function 3600) $260,507.20 

Less Capital Outlay (object 6XXX, Function 3600) 0 

Less Nonagency Expenditures (Goal 7110,7150, Function 3600) 0 

Estimated 60% Reimbursement $156,304.32 

Less 2023-24 Transportation add-on (from LCFF Calculator) $136,377.00 

2024-25 Budget (Function 3600) 

Total Revenue (Object 8590, Resource 0000) $19,927.32 

Expenditures and Other Financing Uses 

1000-2999 - Certificated Salaries 0 

2000-2999 - Classified Salaries $8,066.00 

3000-3999 - Employee Benefits $5,994.00 

4000-4999 - Books and Supplies 0 

5000-5999 - Services and other Operating Expenditures $257,550.00 

6000-6999 - Capital Outlay 0 

7000-7999 - Other Outgo 0 

Total Expenditures $271,610.00 

2025-26 Budget (Function 3600) 

Total Revenue (Object 8590, Resource 0000) $39.550.00 

Expenditures and Other Financing Uses 

1000-2999 - Certificated Salaries 0 

2000-2999 - Classified Salaries $8,187.00 

3000-3999 - Employee Benefits $6,200.00 

4000-4999 - Books and Supplies 0 

5000-5999 - Services and other Operating Expenditures $265,070.00 

6000-6999 - Capital Outlay 0 

7000-7999 - Other Outgo 0 

Total Expenditures $279,457.00 

BALANCE (Total Available minus Total Expenditures and Other Financing Uses) 

Board Approval Date: 1/26/2023 

The Transportation plan and revenue calculations were developed in accordance with Education Code Sections 

39800.1 and 41850.1. 
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DATE: April 8, 2025 

REPORT BY: Jennifer Bernosky, Superintendent/Principal 

TOPIC: Updates/Changes to Administrative Assistant/HR Analyst Job Description 

ACTION TO BE TAKEN: Approval Recommended 
e 
> 

BACKGROUND INFORMATION: At times job descriptions are reviewed and revised to reflect changes and 
updates. The Administrative Assistant/HR Analyst Job Description with minor updates and changes has been 
provided. The changes are noted in red and strike throughs. 

CONCLUSION: Approval Recommended 
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NORTH COUNTY JOINT UNION SCHOOL DISTRICT 
500 Spring Grove Road 
Hollister, CA 95023 

CONFIDENTIAL POSITION 

JOB TITLE: Administrative Assistant/Human Resources Analyst 

SALARY RANGE: 32 

DEFINITION/BASIC FUNCTIONS: Under general direction of the District Superintendent, 
performs a variety of complex and responsible clerical and administrative support duties to the 
Superintendent and the Board of Trustees. Duties of this position require discretion, initiative, 
sound judgement and the ability to maintain strict confidentiality. The person in this position 
supports the positive public image of the District and the Superintendent. 
Must be able to disseminate information regarding District policies and procedures, laws, rules, 
and regulations while performing a variety of responsible duties in the processing of salary and 
staff assignment data. Position requires extensive contact with District staff necessitating a high 

degree of confidentiality, tact and ability to work independently. This position involves 
collective bargaining and is designated <Confidential=. Other related work as required. 

DIRECTLY RESPONSIBLE TO: Superintendent 

EXAMPLES OF ADMINISTRATIVE ASSISTANT DUTIES/ESSENTIAL FUNCTIONS: 
1. Attends to administrative details not requiring the immediate attention of the 

Superintendent 
2. Receives and screens office visitors and answers telephone calls demonstrating tact and 

diplomacy 
3. Performs complex and responsible duties including processing administrative research 

and preparing information needed in administrative decisions and in facilitating 
implementation of policies and programs 

4. Manages the preparation of Board packet items including initiating Board agendas, 
tracking submission of items and assisting the Superintendent with preparation of agenda 
item back-up materials by researching and writing supporting materials. Distributes 
completed Board packets to Board Members, Administration and other staff as needed 
Posts Board meeting agendas 

6. Attends Board meetings and workshops, taking notes and official minutes. Transcribes 

minutes for review by Superintendent and approval of the Board 
Maintains official records of Board minutes, supporting documents and resolutions 
Registers Superintendent and Board Members for conferences/workshops and arranges 
for conference travel if necessary 

9. Maintains Superintendent9s schedule. Takes requests from employees, parents and 
community. Determines urgency of need and determines availability. Schedules 

appointments and follows-up to ensure Superintendent has necessary 
materials/information 

ws
 

o
n
 

66 66



10. 

11. 

15. 

Knowledge of current laws pertaining to public noticing requirements and open and 
closed meeting procedures of the Board of Trustees. Researches and analyzes various 
sections of the Education Code and Government Code (Brown Act) to ensure compliance 

with all legal requirements in the posting of meetings and that proper procedures outlined 
in the law are followed during meetings 
Oversees Board Policy and Administrative Regulation manual maintenance and update 
process ensuring District9s policies accurately reflect current State and Federal law 

. Acts as Filing Officer for Statements of Economic Interests 4 Form 700 
13. Composes correspondence and reports on own initiative; prepares, compiles and/or 

develops reports, memoranda, and other documents. Composes and edits memos, letters 

and other documents as requested 
. Opens, reads, and routes mail, marking important sections of mail and news to the 

attention of the Superintendent 
Assists the Board in preparing evaluations, contracts and other documentation relating to 
the Superintendent, as requested . te for and te weekk-oab: ; 

17. 

18. 

19. 

20. 

21. 

22. 

23. 

24. 

25 

27. 

May attend negotiations, takes notes/minutes. Maintains negotiations records and 

prepares proposals 
May attend certificated consult and classified employer/employee meetings; takes 
notes/minutes 

Attends to administrative details on matters as assigned by the Superintendent. Performs 
special assignments and related duties as assigned 
Maintains database and all records relating to Interdistrict Attendance Agreements and 
Allen Bill Applications. Works closely with neighboring Districts and the County Office 
of Education when required. Provides information on application process to parents and 
other community members 
Uses and develops strong and effective organizational and communication skills 
Establishes, maintains, and updates District files 

Assists with classification and disposal of District records 
Receives complaints and takes action if possible, or refers matter to proper personnel 

. Prepares annual District/School calendar for Board approval 
26. Oversees District and School Website providing information to webmaster for 

development and update of website pages on a regular basis 
Coordinates fingerprinting and other data relating to volunteer requirements (i.e. Science 
Camp Volunteers) 

EXAMPLES OF HUMAN RESOURCES ANALYST FUNCTIONS 
28. 

29. 

30. 
31. 
32. 
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Provides information on and interprets policies, rules and regulations to administrators 
and employees; answers inquiries regarding openings and hiring procedures; coordinates 
with Payroll and Finance Departments on matters affecting pay or benefits 
Composes, types and distributes information concerning vacancies and promotional 
opportunities including employment ads for newspapers and employment website 
Oversees and performs the personnel application and selection process 
Receives and reviews candidate applications. Verifies qualifications and eligibility 
Participates in new hire orientations 
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33. 

34. 
35. 
36. 

37. 
38. 

39. 
40. 

41. 

42. 
43. 
44, 

45. 
46. 
47. 
48. 

49. 
50. 

51. 

52. 

53. 
54. 
55. 
56. 

57. 
58. 

59. 

Initiates personnel action forms for all new employees as well as changes for current 

staff. Determines salary placement and qualifications for benefits 
Processes classified and credentialed staff assigned data; inputs in payroll system 

Creates work calendars for certificated, classified and confidential employees 
Creates and maintains a variety of files and databases pertaining to employment and HR 
functions as well as wage, salary and budget information 
Prepares Offer of Employment documents for certificated employees 
Coordinates the reasonable assurance process for classified, certificated and substitute 

employees 
Coordinates layoff, and reduction processes for certificated and classified employees 
Initiates payroll changes based on personnel actions such as amendments, increments, 
longevity, or terminations 
Provides out processing and exit interviews for employee terminations, resignations, and 

retirements 
Establishes and maintains all employee personnel files and assures confidentiality 
Provides information and assistance to certificated and classified employees as needed 
Maintains all required eligibility records for all staff members, i.e. 4 TB tests, teaching 
credentials etc. and reviews monthly 
Maintains and updates job descriptions with the Superintendent as needed 
Prepares and distributes required annual notifications for staff 
Employee contact for health insurance including open enrollment 
Primary contact and Custodian of Records with the California Department of Justice 
relating to fingerprints. Responsible for security, storage, dissemination, and destruction 
of criminal records 
Monitors Department of Justice (DOJ) fingerprint and subsequent notifications 
Assists with the processing of personnel complaints, grievances, harassment charges 
and/or civil rights complaints 
Attends and participates in professional group meetings; stays abreast of new laws and 
trends in the field of human resources as relevant to public education 

Coordinates employee evaluation process in accordance with policy or contract to ensure 
that all records are filed and recorded 
Prepares evaluations and contracts for administration at the request of the Superintendent 
Assists with labor relations and negotiations as needed 
Prepares monthly Personnel Exhibit for Board action 
Compiles information, prepares and submits mandated reports 4 J-90; CBEDS; CalPads 
ete. 

Organizes annual staff recognition for years of service 
Maintains daily absences and secures both certificated and classified substitutes for vacant 
positions. 
Maintains and monitors the substitute calling and absence reporting system 

REQUIRED QUALIFICATIONS: 
1. 

2. 
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Any combination of training and experience which would indicate possession of 
knowledge, skills and abilities listed herein 

Excellent communication skills and the ability to use judgement, tact, patience, and 
courtesy when dealing with District staff, parents, and the public 
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CO
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Y
 Knowledge of office practices, procedures, and equipment 

Knowledge of English usage, spelling, grammar, and punctuation 
Knowledge of Microsoft Office and Excel 

Ability to learn the operation of specific software programs 
Ability to accurately perform routine mathematical calculations 
Ability to compose effective correspondence 

Ability to learn and interpret specific rules, regulations, laws and policies and apply them 
with good judgement in a variety of situations 

10. Ability to work cooperatively with others 

11. Ability to organize, set priorities, and meet deadlines with many interruptions 
12. Ability to work independently with appropriate direction 

TRAINING, EXPERIENCE AND EDUCATIONAL REQUIREMENTS: 

1. 

2. 

3. 

4. 
5. 

High School graduate or equivalent 

Any combination of experience and education demonstrating the above knowledge and 
ability will be considered. 
5 years of complex and increasingly responsible secretarial experience including 2 years 
of experience as a secretary to a key administrator is desired 
One year of Human Resources experience in a public school district is preferred 
Experience working in a California public school district is highly desired; however, 
other combination of experience and education will be considered 

Physical Demands of Positions: 

C
A
P
 
r
I
n
w
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The following essential physical requirements: 

1. Seldom 
2. Occasional 
3. Often 
4. Frequent 

. Ability to stand, sit, walk, twist, stoop, crouch, climb, kneel, bend over, grasp, reach 

overhead, push and pull (4) 
Ability to see for the purposes of reading computer screens, handheld computers or cell 
phone screen, manuals, labels and other printed matter (4) 
Ability to hear and understand speech at normal levels (4) 

Ability to communicate so others will be able to clearly understand normal conversation 

(4) 
Ability to lift 25 pounds (2) 
Ability to carry 25 pounds (2) 
Ability to operate office equipment (4) 

Ability to reach in all directions (4) 

Ability to perform fine motor coordination (4) 
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Work Environment 

1. Mostly inside office but some working around school grounds 
2. School environment 

3. Work under pressure of deadlines and time constraints 

4. Maintain emotional control under stress 

5. Ability to cover other workstations 
6. Ability to deal with interruptions 

Work Hazards 

1. Subject to exposure to communicable or infectious diseases 

Daily Service 8 hours per day; 261 days per year 

Board Approved: March 11, 2016 
Revised April 8, 2025 
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