
North County Joint Union School District 
500 Spring Grove Road 

Hollister, CA 95023 
 

CERTIFICATED POSITION 
 
 
JOB TITLE: SPED Program Specialist/School Psychologist 
 
DESCRIPTION OF BASIC FUNCTIONS AND RESPONSIBILITIES: 
Under the supervision of the Superintendent/Principal, the SPED Program Specialist/School Psychologist 
provides organization and planning to enable all Special Education students to reach their maximum 
ability. The Specialist also provides direct support and assistance to special education teachers, providers 
of Designated Instruction and Service (DIS) and other staff within the District. Provides application of 
psychological knowledge to the development of intellectual, emotional, and behavioral competency of 
pupils through consultation, assessment, counseling, and research; responsible for coordinating and 
providing psychological assessment, consultation, interpretation, and support services to meet the needs 
of students through goals, objectives, and related student competencies.  The Program Specialist ensures 
that students have full educational opportunities in Special Education. 
 
DIRECTLY RESPONSIBLE TO: Superintendent/Principal 
 
 
EXAMPLES OF DUTIES: 
 

1.​ Serves as an advocate for the education of individuals with exceptional needs. 
2.​ Assures that the District Special Education Program addresses and meets all federal and state 

special education mandates in a timely manner. 
3.​ Coordinates, supervises and monitors referrals, assessments, individual education plan 

development and placement of District Special Education students, including referrals to 
alternative programs. 

4.​ Supports Educational Related Mental Health Services (ERMHS) including over-site and coordination 
of meetings and assessment both at the site and at the SELPA level. 

5.​ Supports various programs including Resource Programs, IEP Development, and other teacher 
support. 

6.​ Monitors student participation and progress within the Special Education Program and provides 
program improvement suggestions to increase student achievement. 

7.​ Researches and recommends alternative placements as appropriate. 
8.​ Supervises coordination and student referral to community agencies. 
9.​ Supervises data collection, organization and storage of student records for District, SELPA, CDE. 
10.​Provides District representation and advocacy to the San Benito County SELPA and surrounding ’ 

Special Education service agencies. 
11.​Observes, consults with and assists Resource Specialists, DIS staff, instructional aides, and 

regional staff. 
12.​Consults with administrators, parents, and community agencies regarding the implementation of 

federal, state and local Special Education requirements. 
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13.​Serve as a member of IEP teams. 
14.​Facilitates coordination and articulation of Special Education and general education programs with 

teachers, parents, students, support teams and community agency representatives. 
15.​Provides for effective articulation avenues among the various Special Education program/ 

classroom options with the District and SELPA representatives. 
16.​Assists in ensuring that pupils have full educational opportunities within the District. 
17.​Coordinates placement recommendations as appropriate. 
18.​Communicates information regarding compliance with federal and state laws to all staff as 

appropriate. 
19.​Provides professional development and training in case management, supervision of students, IEP 

meetings, completion of required forms, behavior interventions to Special Education and general 
education staff, including Student Support teams. 

20.​Facilitates specialized service meetings with the Special Education Program. 
21.​Provides direct classroom support to assist in student behavior management. 
22.​Provides guidance in aligning the State Content Standards with curriculum, resources and 

instruction within the Special Education classroom. 
23.​Provides resources and professional development to teachers of Special Education with a 

particular emphasis on new teacher support. 
24.​Serves as a direct contact for parents/guardians. 
25.​Provides crisis intervention for Special Education Programs. 
26.​Serves as an administrative designee for IEPs, when appropriate. 
27.​Coordinates Special Education testing. 
28.​Administers standardized and/or supplemental assessments for the purpose of measuring the 

intellectual, adaptive, academic, social and emotional development of children and/or determining 
eligibility for services in conformance with state and deferral regulations and interprets results to 
parents, teachers and administrative staff, as needed. 

29.​Compiles information from a variety of sources for the purpose of producing a comprehensive 
evaluation report in compliance with state and federal guidelines. 

30.​Researches resources and methods (e.g. intervention, assessment tools and methods, community 
resources, etc.) for the purpose of determining the appropriate approach for addressing students’ 
functional goals. 

31.​Prepares a wide variety of materials in written and electronic formats for the purpose of 
documenting activities, providing written reference and/or conveying information. 

32.​Perform other duties, as assigned. 
 

 
REQUIRED QUALIFICATIONS: 
 
Education and Experience: 
 

●​ Advanced training and related experience in the education of individuals with exceptional needs. 
●​ Master’s Degree with an emphasis in education and psychology, preferred. 
●​ Hold a valid California Credential to practice as a school psychologist or ability to serve as a 

credentialed school psychologist in a California public school. 
●​ Hold a valid Special Education credential, Clinical Services credential, Health Services credential, or 

Pupil Personnel Services credential. 
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●​ Three years of successful experience managing programs for students with disabilities. 
●​ Knowledge of Special Education federal and state laws and regulations, guidelines, policies and 

standards related to the education of children with disabilities. 
●​ Demonstrated knowledge of Special Education curriculum and instructional techniques. 
●​ Experience working with administrators, teachers, para-educators, and parents in collaborative 

solution based format. 
●​ Possess excellent oral, written and interpersonal communication skills to communicate with 

students, parents, faculty and administrative staff. 
●​ Ability to maintain confidentiality per District policy and state and federal requirements. 

 
 
Physical Demands of Position: 
 

1.​ Ability to stand, sit, walk, twist, stop, crouch, climb, kneel, bend over, grasp, reach overhead, push, 
and pull. 

2.​ Ability to see for the purposes of reading computer screens, hand held computers or cell phone 
screens, manuals, labels, and printed matter. 

3.​ Ability to stand/walk for extended periods of time, sometimes on a variety of surfaces that may be 
uneven. 

4.​ Ability to hear and understand speech at normal levels. 
5.​ Ability to communicate so others will be able to clearly understand normal conversation. 
6.​ Ability to lift 25 pounds. 
7.​ Ability to carry 25 pounds. 
8.​ Ability to operate office equipment. 
9.​ Ability to reach in all directions. 
10.​Ability to perform fine motor coordination. 

 
 
Work Environment: 
 

●​ Inside and outside school environment. 
●​ Other agency sites. 
●​ Work under pressure of deadlines and time constraints. 
●​ Ability to maintain emotional control under stress. 
●​ Ability to cover other work stations. 
●​ Ability to deal with interruptions. 
●​ Ability to deal with both adults and adolescents. 

 
 
Work Hazards: 
 

●​ Subject to exposure of communicable or infectious diseases. 
●​ Tasks may be performed with exposure to adverse environmental conditions such as dirt, dust, 

pollen, odors, wetness, humidity, rain, temperature, and noise extremes, traffic hazards, violence, 
disease or pathogenic substances. 
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Salary Range: 
 
 
 
Daily Service:  195 days per year 
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