
 
 

 
 

 
 

COMMUNITY USE OF DISTRICT FACILITIES GUIDELINES 
It shall be the policy of the North County Joint Union School District Board of Trustees to encourage community use of 
school facilities when such use is in the public interest, does not conflict with school activities.  The proposed activity may 
not be one that by nature could damage the facilities or be inherently high-risk to participants. 
 

USE OF DISTRICT FACILITIES TERMS & CONDITIONS 
 
A) Procedure for Requesting Facilities 

1. Requests for the use of facilities by ALL groups/organizations will be made using the District’s online facility 
request software program-ML Schedules. 

2. Requests should be submitted at least fourteen (14) days in advance. 
a) Requests submitted more than 6 weeks in advance, will be in “pending” status until all school events are 

scheduled. 
b) Group(s) requesting more than 5 consecutive and/or repeating events will be considered on a per event basis 

and will require additional approval. 
3. Reservations will not be approved until the application and Certificate of Insurance (required for Class B and C 

groups except for those requesting space for routine meetings) are returned and approved by a District designee. 
*See Section F of these Guidelines for more information. 

4. Users will be invoiced after the event in accordance with Facility Use Fee Schedule.  Checks are payable to the 
North County Joint Union School District (NCJUSD). 

5. Organizations and groups using school facilities must designate one adult member of its group to be responsible 
for the program or activity at the time of application.  This person shall in turn be responsible to the 
Superintendent/Principal. 

6. NCJUSD reserves the right to request an organization to arrange for security protection, activity personnel and/or 
traffic supervision.  Such requests will be at the discretion of Administration and at the expense of the applicant.  
Events requiring security will also incur a 10% surcharge. 

 
B) Use of Facilities Restrictions 

1. No group(s) will be permitted use of school facilities if it interferes with school programs.  The 
Superintendent/Principal may cancel any requests that conflict with school activities.  Notification will be given in 
advance of a cancellation. 

2. Smoking, vaping, use of tobacco products and/or illegal drugs and alcohol are prohibited on all school property 
(indoor or outdoor). 
a) Fire Department regulations prohibit the use of lighted candles, torches with open flame, or fire of any type on 

District premises. 
b) If any of these provisions are violated, the renting organization will be denied the privilege of any further rental 

for the remainder of school year. 
3. No food or drink is allowed in the gym. 
4. Only gym shoes/sneakers are permitted on gym floors. 
5. Putting up decorations or scenery, moving furniture is prohibited unless special permission is granted by the 

Superintendent/Principal. 
a) Fire Department regulations require decorations to be flame-retardant and must be removed after use. 

6. Equipment or other property will not be stored in any building without special permission from the 
Superintendent/Principal and/or Business Office.  NCJUSD assumes no responsibility for properties left on the 
premises by the applicant. 

7. NCJUSD representatives must always have free access to all school facilities. 
8. It is a violation of law to carry a weapon on school property.  If provision is violated, the group will be denied the 

privilege of any further rental for remainder of school year. 



 
C) Responsibilities of the Applicant 

1. A "Certificate of Insurance" with liability coverage of at least $1 million and naming the North County Joint Union 
School District as an additional insured must accompany applications (except when requesting space for routine 
meetings).  *See Section F of these Guidelines for more information. 

2. The user of any school facility must assume full responsibility for personal injury to participants and spectators.  
Please consider this statement our Hold Harmless Clause.  By submitting a Use of Facility Request, you are 
agreeing to the District’s Hold Harmless Clause. 

3. Any group using the facilities is required to restore any property destroyed or suffering from more than normal 
wear and tear to its original condition.  NCJUSD Representative will be the sole judge of destruction of property or 
excessive wear and tear. 

 
D) Facility Staffing 

1. Whenever the service of a custodian is required, the user will be billed at a minimum of $50/hour for regular time 
and $75/hour for overtime, including additional time for opening and closing the building (minimum of 30 mins. 
before & after the event). 

2. Use of school kitchen for functions requiring catering service will be under the general supervision of the 
Superintendent/Principal and/or Director, Student Nutrition.  If the school kitchen is used, a member of the 
cafeteria staff/District Representative must always be on duty, and their services may be billed (based on 
Organization Type) at the employee’s salary rate. 

3. NCJUSD will bill the organization for reimbursement. At no time is an organization to pay an employee directly. 
 
E) Hold Harmless Clause 

Groups/organizations that use NCJUSD facilities agrees to indemnify and hold harmless the school, school board 
elected and appointed officials, administrators, principals, teachers and all other school employees, volunteers or 
representatives, and all persons and bodies corporate acting for or on behalf of them, against all liability, claims, 
demands, actions, suits, damages, proceedings, costs and expenses (including reasonable attorney fees) whatsoever 
(including injury to persons and damage to property) for which they may be or become liable directly or indirectly 
arising out of the use of NCJUSD premises by the Group(s) (or the servants, agents or invitees of the Group/s)), and for 
such further sums in excess of those contained in any insurance policy procured by Group(s) relating to the use of 
NCJUSD premises or for such amounts as may not be payable under any such insurance policy. 

 
F) Certificate of Insurance 

• Group(s) must maintain current (throughout the term of this agreement) a General Liability insurance policy with 
a reputable insurer, in which (a) NCJUSD is indemnified in an amount not less than $1 million for any claims 
whatsoever (including injury to persons or damage to property) arising out of the use of the NCJUSD premises by 
the Group(s); (b) NCJUSD is named as an Additional Insured under the policy; and (c) the policy or a certificate of 
insurance must be produced to NCJUSD prior to use of the facilities. 

• Group(s) and NCJUSD agree that any insurance policies procured by Group(s) that provide benefits or protection 
for NCJUSD shall be primary and that any policies procured NCJUSD that might happen to provide protection or 
benefits to NCJUSD arising out of the group’s use of the premises shall be secondary. 

• Group(s) usage that involves any interaction with children, including but not limited to District students, shall 
provide specific coverage for Abuse/Molestation with limits not less than $1 million per occurrence, either by 
separate policy or by an endorsement on the General Liability coverage. 

 
G) Cancellation 

NCJUSD encourages the use of facilities by a variety of groups.  However, the District discourages groups from 
reserving facilities and then not using them.  This practice restricts other potential users from gaining access.   
• NCJUSD will charge $25 for each occurrence that a facility is reserved but not used.  If the total charge for one 

school year reaches $100, the group will be denied the privilege of any further rental for remainder of school year. 
• Cancellations will be accepted by calling the District Office up to seven days prior to the event.  “Emergency” 

cancellations will be approved at the discretion of the Superintendent/Principal.  Cancellations due to inclement 
weather will be considered an emergency. 



 
 
I hereby certify that I have received and read the rules, regulations, conditions and terms of this application and that I, and 
the applicant that I represent, will abide by them and will conform to all applicable provisions of the Constitution and the 
laws of California and to all other rules and regulations of the Board of Trustees and its agents which may be 
communicated to the applicant. 
 
The undersigned states that, to the best of his/her knowledge, the school property for use of which application is hereby 
made, will not be used for the commission of any act intended to further any program or movement, the purpose of which 
is to accomplish the overthrow of the Government of the United States by force, violence, or other unlawful means, and 
that it is not a communist-action organization or communist-front organization required by law to be registered with the 
Attorney General of the United States. 
 
In executing this declaration, I certify that I have been duly authorized by the applicant to act on its behalf in making 
application for use of said facilities. 
 
FOR RENTAL OF ATHLETIC FACILITIES: 
WARNING: Use of steroids to increase strength or growth can cause serious health problems.  Steroids can keep children 
from growing to their full height; they can cause heart disease, stroke, and damaged liver function.  Men & women using 
steroids may develop fertility problems, personality changes, and/or acne.  Men can also experience premature balding 
and development of breast tissue.  These heal hazards are in addition to the civil and criminal penalties for unauthorized 
sales, use, or exchange or anabolic steroids. 
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